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1. Introduction

The overall objectives of the European Economic Area Financial Mechanism (EEA Grants) 2009 - 2014 are to contribute to the reduction of economic and social disparities in the European Economic Area and to the strengthening of bilateral relations between the Donor States and the Beneficiary States through financial contributions in the priority sectors - environmental protection and management, climate change and renewable energy, civil society, human and social development and protecting cultural heritage .

Within the programme “National Climate Policy” (hereinafter – the Programme) strategies and measures for adapting to a changing climate will be developed, as well a less carbon‐dependent economy will be implemented and the capacity and environmental information level will be improved. 

According to the Memorandum of Understanding between the Kingdom of Norway, the Republic of Iceland, the Principality of Liechtenstein and the Republic of Latvia, the contribution of European Economic Area Financial Mechanism to Latvia is EUR 31,958,750 in total. The contribution of the EEA Grants to the Programme “National Climate Policy” is EUR 10,365,000.

2. General information

Name of the Programme

National Climate Policy

Name of the Programme Operator

The Programme Operator is the Ministry of Environmental Protection and Regional Development of the Republic of Latvia (hereinafter – MoEPRD)

Name and country of origin of Programme partners

The Donor Programme Partners are the Norwegian Environment Agency
 and the Norwegian Directorate for Civil Protection.

The objective of the Programme 

The objective of the Programme is to support Latvia in the development of comprehensive national climate policy regarding emission reductions in the non-ETS sectors and adaptation to climate change.

The Programme’s target groups

The  target groups of the programme as a whole are: state institutions, local governments, scientific and educational institutions, private enterprises and non-governmental organizations (hereinafter –NGOs).
Small Grant Scheme

„Capacity Building in the Field of Research and Measures for Enhancing Society’s Understanding about Climate Change and its Consequences” 

3. Capacity Building in the Field of Research and Measures for Enhancing Society’s Understanding about Climate Change and its Consequences

3.1. The objective 

The objective of the Small Grant Scheme is to increase the knowledge base and capacity of target groups (state institutions, local governments, NGOs, educational and scientific institutions, private enterprises) enabling society to participate in climate change mitigation and adaptation policy implementation. 

3.2. The result

The main results of projects granted under this call for proposals will be researches and seminars or conferences that are important for practical and science – based implementation of climate policy measures at national, regional or local level as well as educational program modules on climate change issues. 

3.3. Output indicators

Small Grant Scheme envisages the achievement of the following output indicators:

3.3.1. developed 4 professional educational program modules on climate change adaptation;

3.3.2. carried out 12 information and planning events (seminars and campaigns);

3.3.3. implemented 7 researches on climate research methodologies, Indicator systems and horizontal issues.

Supported areas within the Small Grant Scheme:

1. Measures to enhance society’s understanding and knowledge on climate change:

1.1. Awareness  raising through developing educational programme modules and developing and organizing of learning courses on climate changes;

1.2. Organizing of educational projects and informative campaigns to enhance society’s understanding and knowledge on climate changes;

2. Capacity building through applied research on mitigation of climate change.

Small Grant Scheme supports these activities:
 Within the supported area 1.1.:
· organizing learning courses for professional audiences, municipalities or teachers if the objective of the learning courses is informing on decreasing of greenhouse gas emissions  or adaptation to climate change, which include practical workshops and additionally  they provide the following general information:

· the essence and evidence of climate change in Latvia and the world, int.al specific examples;

· the necessity and possibilities of adaptation to climate changes in Latvia and the world, int.al specific examples;

· diversity of greenhouse gas emission reduction possibilities in Latvia from the aspect of technologies, measures and project promoter;

· the socioeconomic aspects of the climate change, mitigation and adaptation to climate change in Latvia.

· development of educational programme modules for students of  vocational schools and higher education institutions on following topics:

· the essence and evidence of climate change in Latvia and the world, int.al specific examples;

· the necessity and possibilities of adaptation to climate changes in Latvia and the world, int.al specific examples;

· diversity of greenhouse gas emission reduction possibilities in Latvia from the aspect of technologies, measures and project promoter;

· the socioeconomic aspects of the climate change, mitigation and adaptation to climate change in Latvia.

Within the supported area 1.2.:

· organizing educational measures for students of elementary, secondary and vocational schools for developing the understanding, if the project includes:

· development and performance of practical activities on climate change mitigation and progression towards carbon low development and adaptation to climate change as well;

· interdisciplinary activities related to climate change mitigation and progression towards carbon low development and adaptation to climate change as well;

· organizing creative information campaigns that include preparation and spreading of informative materials in the form of public actions or information activities, publishing in web sites and mass media, creating radio and TV broadcasts, if within the information campaigns one or more of the following themes are provided:

· the essence and evidence of climate change in Latvia and the world, int.al specific examples;

· the necessity and possibilities of adaptation to climate changes in Latvia and the world, int.al specific examples;

· the possibilities of greenhouse gas emission reduction in Latvia from the point of view  of different industries (merchants), int.al specific examples;

·  the possibilities of greenhouse gas emission reduction in households, int.al specific examples;

· the main principles, advantages and  options of the carbon low development in Latvia.

Within the supported area 2.: 
· development of scientifically based research on the following themes:

· the socioeconomic assessment on climate change impacts in Latvia;

· the socioeconomic assessment on the adaptation to climate change in Latvia;

· the socioeconomic assessment on the different greenhouse gas emission reduction solutions in Latvia;

· the socioeconomic assessment on mutual conflicting influences of the different greenhouse gas emission reduction solutions in Latvia;

· assessment on gender problematic in Latvia in context with the climate changes;

· assessment on climate change influence on the biodiversity in Latvia;

· development of regional level strategy (plan) on greenhouse gas emission reduction and adaptation to climate change.

3.4. Eligible Project Promoters and Project Partners

Eligible project promoters of the Small Grant Scheme are state institutions, local governments, scientific and educational institutions, private enterprises and NGOs. In order to enhance cooperation between Latvia and the Donor States, partnerships between organizations in Latvia and in the Donor States are widely encouraged. 

In the Small Grant Scheme “Capacity Building in the Field of Research and Measures for Enhancing Society’s Understanding about Climate Change and its Consequences” project promoters with a partner from one of the Donor States will be rated with additional points in the evaluation of the project application.

Under the Small Grant Scheme, the project promoter may submit a project application in cooperation with following project partners within Programme target groups: 

· state institutions, local governments, scientific and educational institutions, private enterprises and NGOs registered in Latvia;

· state institutions, local governments, scientific and educational institutions, private enterprises and NGOs registered in one of the Donor States: Norway, Liechtenstein, Iceland; 

· state institutions, local governments, scientific and educational institutions, private enterprises and NGOs registered in one of the following Beneficiary states: Poland, Estonia, Lithuania, Romania, Hungary, Czech Republic; Bulgaria, Slovakia, Slovenia, Greece, Portugal, Spain, Malta, Cyprus and Croatia. 

If a partnership is considered for the implementation of a project, both parties shall agree on their role in the proposed project. The partner shall sign a Partnership Statement to be submitted together with the application. 

Should the partnership project be selected for funding, the project promoter will be asked to provide a copy of Partnership Agreement which will regulate the future cooperation in accordance with Article 6.8 of the Regulation on the implementation of the European Economic Area  Financial Mechanism 2009-2014.

Project promoter will be informed of the selection results after the project evaluation period, not later than four months from the final date of submission of the project applications according to the provisions of Law on the Management of the European Economic Area Financial Mechanism and Norwegian Financial Mechanism for the Period of 2009-2014 Article 19 Paragraph 1. 

3.5. Financial parameters for the Small Grant Scheme

Rate of co-financing at Programme level: EEA Grants co-financing constitutes 92,5% of the Programme co-funding whereas national co-financing – 7, 5 %.

Assigned total budget for the Small Grant Scheme is EUR 1 718 044. The minimum amount of Programme grant assistance under the Small Grant Scheme is EUR 45 000, the maximum amount is EUR 175 000:

· for the first supported area the available financing amount is 700 000 euro;
· for the second supported area the available financing amount is 540 000 euro;
· for the third supported area the available financing amount is 478 044 euro.
The surplus of financing of supported area 1.2. and 2 should be shifted for projects under supported area 1.1. and if there still is a surplus of financing it should be shifted to projects under supported area 1.2. and then back to projects under supported area 2.

Rate of co-financing at project level:

The grant from the Programme for the selected project shall depend on the status of the Project promoter and shall not exceed:

· NGOs - 90% of the total eligible project costs;

· state institutions, local governments, scientific and educational institutions, private enterprises - 85% of total eligible project costs;

The remaining cost of the project shall be provided or obtained by the Project promoter. 

3.6. Payment flows, verification of payment claims, monitoring and reporting

3.6.1. Payment flows

Payments towards project promoters will be in the form of advance payments, and interim payments and a final payment in the form of reimbursement of incurred costs.  Payment flows are adjusted to the project promoter’s status. In the application form the project promoter may request an advance payment (not applicable for state budget institutions). 

If the project promoter is a state budget institution, the advance payment is not provided, as the project costs are included under its institutional budget.

Payments to projects are made on the basis of approved project interim reports and final report.

The advance payment shall be disbursed within 20 working days after signing of the project contract. The advance payment may be up to 40% of the project’s total eligible costs. The subsequent interim payments requested in the interim project reports together with the advance payment cannot exceed 90% of the project’s total eligible costs. 

The advance and interim payments shall be offset against incurred expenditure reported in the interim project reports.

The final payment representing 10% of the projects total eligible costs will be disbursed after approval of the final project report.

3.6.2. Verification of payment claims

Project promoters shall submit:

· interim project report(s) on project implementation in four-month period;

· one final report following project completion. 

The verification and approval of the all submitted payment claims by the project promoters will be performed by State Regional Development Agency of Latvia (hereinafter – SRDA).

Supporting documents to verify incurred expenditure are submitted when required by the SRDA. The SRDA shall verify the expenditure declared by the project promoters by performing desk checks of the supporting documents based on risk assessment and using random samples.

A report by an independent and certified auditor, certifying that the claimed costs are incurred in accordance with the regulation, the national law and accounting practices of the project partner’s country, shall be seen as sufficient proof of costs incurred by a project promoter or a project partner whose primary location is in a Donor State or a Beneficiary State.

3.6.3. Monitoring and Reporting

During project implementation, the project promoters will be obliged to submit two kinds of reports to the SRDA: 

· interim project progress report(s) on project implementation each four months;

· one final report following project completion. 

On-the-spot checks will be conducted by the SRDA on the basis of a risk analysis. Project risk analysis will be updated once a year. The SRDA foresees to monitor each year all high risk projects, not less than 30%   of medium risk projects and 5% of low risk projects.

The detailed monitoring plan for the projects will be presented in the Annual Programme Report.

The projects will be monitored for five years after the approval of the final report submitted by project promoter to ensure that the achieved results of the projects are eligible in comparison with the project proposal.

3.7. Eligible expenditures

All project costs must be directly linked with the implementation of the proposed activities. All project costs shall be proportionate and necessary for the implementation of the project and actually incurred by the project promoter or a project partner. Grants will be calculated on the basis of a detailed budget that shall be submitted together with the application. Should a project application be selected, the estimated budget will be verified within project evaluation procedure in compliance with the eligibility criteria.

The following project costs are considered eligible within the Small Grant Scheme:

· costs of the project administration that do not exceed 10% of the project eligible costs:

· remuneration (work remuneration, social guarantees, and leave), and expenditure for mandatory health examinations;

· rental costs of technical equipment related to project administration;

· communication service expenditure (for example, telecommunications, Internet, postal services);

· expenditure for stationery and office goods;

· lease payment for premises used for the project administration;

· premises running expenditures (for example, electricity, heat, water, security, management services);

· official local and foreign (Donor States and EEA Grants Beneficiary states) travel expenditure of persons involved in the project administration according to norms for expenditure set in normative acts regarding procedures for reimbursement of expenditure relating to official travels (daily allowance, expenditure for hotels (lodging), expenditure for insurance).

· costs of staff involved in implementation of project activities;

· costs of publishing monographs and scientific articles (for projects that are submitted under supported area II);
· preparation and broadcasting costs of  television and radio broadcasts and costs of publishing prepared broadcasts in web sites (for projects that are submitted under supported area I and implement activity on information campaigns);

· rental costs of premises and equipment for providing organization of seminars, conferences and trainings;

· costs of preparing, printing and reproduction of brochures, manuals and other informative and educational materials;

· costs of outsourcing services, that are necessary for implementation of the project activities (for example, translating, transport, experts, royalties etc.);

· costs of  confirmation of the intellectual property rights, costs of duties related  to intellectual property rights confirmation services;

· costs of impartial and certified auditor services (int. al. certification costs of Donor Programme partner performed by independent auditor from Donor States);

· not recoverable value added tax payments;
· costs for information and publicity activities 

· official local and foreign (Donor States and EEA Grants Beneficiary states) travel expenditure of scientific personnel involved in the project implementation according to norms for expenditure set in normative acts regarding procedures for reimbursement of expenditure relating to official travels (daily allowance, transport expenditure not exceeding the tariffs for class comparable to economy class, expenditure for hotels (lodging), expenditure for insurance);

· costs of purchasing data (for projects that are submitted under supported area II);

· costs of renting models and softwares (for projects that are submitted under supported area II);

· costs of participation in scientific conferences or seminars for staff involved in implementation of project activities (for projects that are submitted under supported area II).
NGO’s may provide the project promoter’s financing (10% of the total project costs) as in-kind contributions in form of voluntary work (costs of staff involved in project administration and implementation of activities, costs of lecturer and experts). The in-kind contribution should not exceed 50% of the project promoter’s financing and should be in line with the unit prices specified in the Regulations of the Small Grant Scheme (as well in line with the Programme Proposal).
3.8. Period of eligibility

Expenses are eligible from the moment of signing the project contract between the project promoter and the SRDA until completion of project, but not later than the 30th of April, 2016. 

The deadline of project implementation period is no later than the last date of eligibility of project costs: 30th of April, 2016. 

4. Announcement of the call for proposals

The SRDA published an advertisement about the Small Grant Scheme in English in this website: http://www.vraa.gov.lv/en/eea-norwegian/eea/grant_scheme/, as well the information about the call for proposals is published in Latvian and English in the web site of MoEPRD: http://www.varam.gov.lv/eng/fondi/EEA_Norv/european_economic_area_financial_mechanism_programme__national_climate_policy/?doc=16948 and in the Financial Mechanism Office web site (www.eeagrants.org) and application form in Latvian is published in the web page of the SRDA: http://www.vraa.gov.lv/lv/eez_un_norvegijas_finansu_instruments/eez_finansu_instruments/grantu_shema/  

The Small Grant Scheme was launched on 20th June, 2014 and the deadline for submission of project applications is 19th September, 2014, at 17:00 local time.
The announcement contains the following information – name of the Small Grant Scheme, the amount of financing, project submission deadline (date and time), the address of SRDA where to submit the project, references to further information and contact information for queries. 

The queries shall be sent to the SRDA e-mail address (pasts@vraa.gov.lv). The deadline for sending queries to the SRDA e-mail address is 10 working days before the end of the project submission period. The answers to the queries shall be published in the website of the SRDA within 5 working days.

5. Application procedure

Project applications must be submitted as a filled application form. The requirements of the filling and submitting the project application is stipulated in the 20/05/2014 Cabinet of Ministers Regulations No.257 “European Economic Area Financial Mechanism 2009-2014 programme "National Climate Policy" Small Grant Scheme Project Application Open Call ”Capacity Building in the Field of Research and Measures for Enhancing Society’s Understanding about Climate Change and its Consequences” regulations” (hereinafter – Regulations) (hereinafter – Regulations). 

The project application submission period is from 20th June until 19th September, 2014.
Applications can be submitted in one of the following ways:

· in one paper copy  with an enclosed identical electronic copy in data storage  (including project application with annexes) submitted by hand-delivery or by regular mail to: State Regional Development Agency of Latvia, Elizabetes Street 19, Riga, Latvia, LV-1010;

· one electronic copy signed with a secure electronic signature and certified with a time-stamp submitted by e-mail addressed to: pasts@vraa.gov.lv.

If the project application is sent by regular mail the time period for submission shall be the date indicated on the stamp. The deadline of project application submission specified in hours concerns to project applications that are delivered by hand delivery.
The project application should be prepared in Latvian, except the summary of the project that should be prepared in English.
 If a project promoter has a project partner a partnership statement (annex No.4 of the Regulations) should be prepared in English. If the project promoter has a foreign project partner a project partnership contract should be prepared in English. 

6. Selection criteria and selection process

6.1. Selection criteria 

The Selection Committee will evaluate the submitted projects applications for their compliance with:

· Eligibility criteria;

· Quality assessment criteria.

The evaluation period shall be concluded no later than 4 months after the project application submission deadline. The SRDA will inform project promoters individually of the result of the evaluation by e-mail and regular mail and will also provide details of the results on its web site (www.vraa.gov.lv ).

All approved projects will be published on the SRDA website (www.vraa.gov.lv).

6.2. Selection procedure

6.2.1. Selection Committee

The SRDA will establish the project proposal Selection Committee (hereafter – Selection Committee) for evaluation and approval of project applications. 
Operation of the Selection Committee will be determined by the regulation of the Selection Committee. The regulation of the Selection Committee and the members of the Selection Committee will be confirmed with the order of the SRDA.

The Selection Committee is led by a representative of the SRDA. Two representatives of the SRDA, two representatives of the Ministry of Environmental Protection and Regional Development and one representative of the Ministry of Education and Science shall be included in the Selection Committee. Representatives of the Focal Point, the Royal Norwegian Ministry of Foreign Affairs and Financial Mechanism Committee are able to participate in the operation of the Selection Committee as observers. The Donor Programme partner shall be invited to participate in the meeting of the Selection Committee in an advisory capacity.   
The operation of the Secretariat of the Committee is provided by the SRDA. The employees of the Secretariat have no voting rights.

The SRDA provides the acceptance and registration of the submitted projects.

6.2.2. Project selection procedure
The SRDA will review the project applications for their compliance with the eligibility criteria. 
The project Selection Committee will evaluate the project applications according to the quality criteria.
Each application that meets the eligibility criteria shall be reviewed by at least two external experts appointed by SRDA who shall be impartial and independent of the SRDA, the PO and the Selection Committee. The external experts will be chosen according to the legislative acts on public procurement. 
The experts shall separately score the project applications according to the selection criteria. If the difference between the results given by experts is more than 30%, the SRDA involves the third expert for evaluating the project independently. In such cases the average score of the two closest scores shall be used for the ranking of the projects.
The project applications will be arranged in descending order in three different lists according to the supported areas and according to the score (higher priority is given for project applications that have higher number of points according to quality criteria).

If different project applications submitted within one supported area have the same number of points, the priority is given to the project application that have a project partner from Donor States. If still there is the same number of points for two project applications, priority then is given to project application that received more points in quality criteria “Assessment of project’s significance and urgency”. And if still there is the same number of points for two project applications the priority is given to project application that received more points in quality criteria “Assessment of the sustainability of the project results”.
6.2.3. Decisions on project applications

In accordance with Article 6.5. Paragraph 5 of the Regulation on the implementation of the European Economic Area Financial Mechanism 2009-2014 the list of projects ranked according to the  Paragraph 6.2.2. of Summary are provided to the Selection Committee.

The SRDA makes one of the following decisions:

· to approve the project application;

· to approve the project application with conditions;

· to reject the project application.

6.2.3.1. Approval of project application

The project application can be approved when it meets the eligibility criteria and the project application has been scored according to quality criteria and after arranging the project applications in order mentioned in Paragraph 6.2.2. there is enough financing for implementation of the project activities. 
6.2.3.2. Approval with conditions of project application
The project application can be approved with conditions when it meets the non-adjustable eligibility criteria and the project application has been scored according to quality criteria and after arranging the project applications in order mentioned in Paragraph 6.2.2. there is enough financing for implementation of the project activities. 

When the decision of project application approval with conditions has been made, the SRDA requires from project promoter’s clarifications or explanations. The project applicant should provide the SRDA with clarifications or explanations in 20 working days from the moment the SRDA has sent the clarifications or explanations to project applicant.
The SRDA should review the project applicants submitted clarifications or explanations in 10 working days from the moment of receiving them and after reviewing informs project applicant if the clarifications or explanations are or are not appropriate.  
6.2.3.3. Rejection of project application
The project application can be rejected when it doesn’t meet the non-adjustable eligibility criteria or the clarifications or explanations mentioned in Paragraph 6.3.2.3. are not appropriate or there is not enough financing for the implementation of the project activities after the arranging the project applications in order mentioned in Paragraph 6.2.2 .
Projects that are not selected are included in reserve list to support projects that meet quality criteria but due to lack of available financing are rejected. These project could get financing in case if the  contract of selected project has not been concluded in due time with respective project applicant or in case if the breach of selected project contract has been made in 6 month of project implementation.
The decision on project approval, project approval with conditions or project rejection should be sent to project applicant in 2 working days after making the respective decision.
6.2.3.4. Appeals
In accordance with Article 17, Article 18 Paragraph 3 and  Article 21 of the Law on the Management of the European Economic Area Financial Mechanism and the Norwegian Financial Mechanism for the Period of 2009-2014 of Republic of Latvia project promoter may litigate or appeal the decisions on approval, approval with condition or rejection of the European Economic Area Financial Mechanism or the Norwegian Financial Mechanism project application, as well as the decision on recovery of the allocated financing. 
6.2.3.5. Conclusion of contracts
The project contract with the SRDA and project promoter should be concluded in compliance with the procedures and term stated in the Regulation on the Management of the European Economic Area Financial Mechanism and Norwegian Financial Mechanism 2009-2014 of republic of Latvia.

In accordance with Paragraphs 47.4 and 47.4.3. of the Regulation on the Management of the European Economic Area Financial Mechanism and Norwegian Financial Mechanism 2009-2014, the lists of the approved project applications and concluded project contracts will be published in the European Economic Area Financial Mechanism’s  website (www.eeagrants.lv).
7. Contact information

For further information, please contact the Programme Operator: The Ministry of Environmental Protection and Regional Development of Republic of Latvia.

Contact persons: 

Ms. Ināra Buda

Deputy Director of Development Instruments Department

Phone: +371 67026425

 E-mail: Inara.Buda@varam.gov.lv 

Mr. Harijs Ginters

Director of Project Support Department

Phone: +371 29403550

E-mail: Harijs.Ginters@vraa.gov.lv
� As from 1 July 2013 the former Climate and Pollution Agency and the Directorate for Nature Management were merged into the Norwegian Environment Agency, under the Ministry of Climate and Environment.






