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Application form of the European Economic Area Financial Mechanism 2009 – 2014 programme “National Climate Policy” small grant scheme “Capacity Building in the Field of Research and Measures for Enhancing Society’s Understanding about Climate Change and its Consequences” 
	Title of the project:
	

	Title of the project in English:
	


	Title of the programme:
	National Climate Policy

	Number of the programme:
	LV02

	Title of the project applicant:
	


Filled in by the Agency:
	Project identification number:
	_ _ _  /_____ /__ __ __ __/__ __/__ __ __/__ __ __ __/__ __ __ __/__ __ __ __   

	Project support area:
	

	Project submission date:
	


	SECTION 1.A - BASIC INFORMATION ON THE PROJECT APPLICANT


	1.1. Project applicant:

	

	
	Title of the institution in Latvian 
and 
English

	
	

	
	
	
	

	
	Type of activity of the project applicant
	
	 direct or indirect public administration body, derived public person 
 association or foundation
 entrepreneur


	
	VAT payer
	
	 yes 
 no

	
	
	
	

	
	Registration No. 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Registration No. of
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	the taxpayer
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	      Legal address
	
	Street, No. of house
	
	

	
	
	City, district
	
	

	
	
	Country 
	
	

	
	
	Postal code
	
	


1.2. Responsible official of the project applicant:
	
	Name, surname
	
	

	
	Position
	
	

	Contact information
	
	Phone number
	
	

	
	
	Fax
	
	

	
	
	E-mail
	
	


1.3. Contact person of the project applicant:
	
	Name, surname
	
	

	
	Position
	
	

	Contact information
	
	Phone number
	
	

	
	
	Fax
	
	

	
	
	E-mail
	
	


1.4. Eligibility of the project applicant
Please provide a short description about eligibility of the project applicant to the requirements of regulations (up to 2000 characters)
	


	SECTION 1.B - BASIC INFORMATION ABOUT THE PROJECT PARTNER(S)


1.5. Project partnership
Please specify the details of the project partner
	No.
	Country
	Title

	Partner No.1
	
	

	Partner No.2
	
	

	....
	
	


1.6. Information
	1.
	partner
	

	
	Title in Latvian and English

	
	

	
	
	
	

	
	Type of activity of the partner
	
	 direct or indirect public administration body, derived public person
 association or foundation
 entrepreneur 

	
	VAT payer
	
	 yes 
 no

	
	Registration No.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Registration number
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	of the tax payer
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	          Legal address
	
	Street, No. of house
	
	

	
	
	City, district
	
	

	
	
	Country 
	
	

	
	
	Postal code
	
	


	
	Name and surname of the responsible person
	
	

	
	Position
	
	

	Contact information
	
	Phone number
	
	

	
	
	Fax
	
	

	
	
	E-mail
	
	


	
	Contact persons
name, surname
	
	

	
	Position
	
	

	Contact information
	
	Phone number
	
	

	
	
	Fax
	
	

	
	
	E-mail
	
	


If there are several project partners, include information required in the Sub-paragraph 1.6. in accordance with the number of project partners.
1.7. Role of the Project Partner in the project and substantiation for involvement thereof:
Please substantiate the choice of Project Partner(-s) it experience and the role thereof in the project by specifying the activities in the implementation of which the Project Partner will be involved. (up to 2000 characters)
	


	SECTION 2 - DESCRIPTION OF THE PROJECT

	2.1. Area of support planned in the framework of the project
Please choose one of the indicated areas of support by taking into account planned project activities. 
1. Measures to enhance society’s understanding and knowledge on climate change:
  1.1. awareness raising through developing educational programme modules and developing and organizing of learning courses on climate changes;
  1.2. organising of educational projects and informative campaigns to enhance society’s understanding and knowledge on climate change.
2.       Capacity building through applied research on mitigation of climate change


	2.2. Project summary 
2.2.1. Project summary in Latvian
Briefly describe the need for the project, project activities and expected results to be achieved (up to 1500 characters).
2.2.2. Project summary in English
Briefly describe the need for the project, project activities, expected results to be achieved and the planned project funding (up to 1500 characters).
2.3. Objective of the project
Define objective of the project (up to 500 characters).
2.4. Compliance of the project with the objective of the small grant scheme, the EU and national regulatory enactments, as well as strategic planning documents (up to 500 characters)
2.5. Substantiation for the necessity of the project and suitability of activities 
Please specify the most important issues that will be addressed by the project and justify their connection with the planned project activities. Describe the methods used in the project, along with their strengths and weaknesses and the reasons for their suitability to achieve the objectives of the project. Justify the compliance of the selected project activities with the provisions set out in the Paragraph 20 of these regulations (up to 3000 characters). 
2.6. Topicality and importance of the project 
Please justify the relevance and importance of the project (including the compliance with the policy planning documents related to climate change) (up to 1000 characters).



2.7. Target groups of the project 

Please describe the primary and secondary target group/s of the project, describe it/them and provide justification for the need of the target group/s by indicating the impact of the results of the project on the target group/s. 
	


2.8. Assessment of the project coverage
2.8.1. Please specify what part (including percentage) of the potential target audience of the project is planned to be covered in the framework of the project implementation (for the projects submitted on the support area mentioned in the Sub-paragraph 5.1. of these regulations).
	


* - in the activity description of the projects that are submitted on the support area mentioned in the Sub-paragraph 5.1.2. of these regulations include information on what scale (international, national, regional, local, one institution or one event) it is planned to implement project activities and how it will be ensured. 
2.8.2. Please describe the general multitude study and indicate its planned coverage (%), as well as scientific basis of the sample multitude (for projects submitted on the support area mentioned in the Sub-Paragraph 5.2. of these regulations).
	


2.9. Planned activities of the project:
Please describe each of the project activities needed to implement the successive operations by dividing them into sub-activities and explaining the involvement of the project applicant and project partners in its implementation. Please ensure that the project activities and sub-activities are in accordance with the schedule provided in the Sub-paragraph 4.3.and information specified in the Annex No. 2 of the detailed budget of the project.
	Activity No. 0
	Project management

	Description

	...

	Activity No. 1
	Name 

	Description *
	...



	Activity No. 2
	Name 

	Description
	...

	… activity
	Publicity

	Description
	...




 * - for projects submitted on the support area mentioned in the Sub-paragraph 5.1.1. and will implement activity mentioned in the Sub-paragraph 20.1.1. of these regulations, in activity description include information on the type of industry professionals (also indicating the number of sectors) to which developed training programme will be suitable.
- for projects submitted on the support area mentioned in the Sub-paragraph 5.1.1. and will implement activity mentioned in the Sub-paragraph 20.1.2. of these regulations, in activity description include information on whether it will be possible to integrate the developed education or study programme into the existing professional higher or vocational secondary education training module or subject. Or it will not be possible to integrate it, but to acquire it as a separate module.
2.10. Sustainability of the project results
Please describe the sustainability and usage of the results achieved in the framework of the project at least 5 years after the completion of the project (including, whether after the completion of the project it is planned to continue the project within the framework of the gained knowledge, experience and developed materials for further use and distribution, indicating the sources of financing) or specify that it is not expected to continue to use the achieved project results (up to 2500 characters).
	 
 
 


2.11. Assessment of the project content and quality of the results 
2.11.1. Please justify the quality of the content of the project, indicating whether the new methodology will be developed and approved in order to ensure achievement of the project results, or whether methodology approved internationally or in Latvia will be used. If it is planned to develop and approve a new methodology, describe how this will be done, as well as describe the evaluation of the suitability of a project specificity (for projects submitted on the support area mentioned in the Sub-paragraph 5.1.1.)
	 
 
 


2.11.2. Please describe how the project will ensure achievement of qualitative results to organize educational project or informative campaign, indicating the usage of the previous experience, knowledge, skills, tools and techniques in the project activities according to the needs of target groups (for projects submitted on the support area mentioned in the Sub-paragraph 5.1.2.)
	 
 
 


2.11.3. Please describe how qualitative the results of the project will be ensured in the conduct of the study. Specify what scientifically based research methods were used in the framework of the research development, whether the planned research method system is adequate to achieve planned results and provide science-based information, as well as describe and justify the novelty of the research, as well as describe whether in the framework of project new scientific or technical field elaboration will be explored (for projects submitted on the support area mentioned in the Sub-pargraph5.2.)
	 
 
 


2.12. Public availability of the activities implemented in the framework of the project
Please mark and describe which of the below listed activities are planned for the project activities, other than measures planned in the publicity activity to ensure that the planned measures are publicly available (up to 3000 characters).
2.12.1. For projects submitted on the support area mentioned in the Sub-paragraph 5.1.
 TV broadcasts;



 radio programmes
 press releases

 information in mass media;
 public events to inform target audience

 publications in specialized publications
 information on websites
2.12.2. For projects submitted on the support area mentioned in the Sub-paragraph 5.12
 publication of scientific paper or monograph in Latvian peer-reviewed scientific papers
 publication of scientific paper or monograph in international peer-reviewed scientific papers
 informing at the international or local conference
 informing through the media
 other types of publications
 placement of information on websites 
	 


2.13. Results expected in the framework of the project activities 
Please ensure that the project activities and sub-activities are in accordance with the schedule provided in the Sub-paragraph 4.3.and information specified in the annex of the detailed budget of the project.
	Activity No.


	Name of activity
	Outputs of activity
	Outputs quantified

	
	
	
	Amount
	Measurement

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2.14. Monitoring indicators of the open call  
Please according to the planned support area in the framework of the project indicate one of the open call monitoring indicators.
	No.


	Name of indicator 
	Amount 

	1.
	Developed educational or study programme module
	

	2.
	Developed training programme for professional audiences
	

	3.
	Organized publicity and information events (cycles of seminars, campaigns)
	

	4.
	Developed study
	


2.15. Please describe how it shall be ensured that the activities planned within the scope of the project do not overlap with the planned or implemented project activities of the project applicant that are financed by the European Union or other financial means:
	


	SECTION 3 - IMPLEMENTATION OF THE PROJECT

	3.1. Planned duration of project:

	
	
	

	
	
	(whole months)*


* The maximum project implementation period is 1 year and 6 months or not later than 30 April 2016.
3.2. Project implementation and management capacity 
3.2.1. Please characterise the  experience of the project applicant, including the experience of the staff involved in the implementation of the project in accordance with the area/s of support marked in the section 2.1. of the form. (for example, list and describe the published articles or monographs, developed modules of training or study programmes, developed training programmes, or organized educational projects and information campaigns) (up to 2000 characters)
	


3.2.2. Experience of the project applicant (Please indicate projects indicated within the last five years)
	No.
	Name of project
	Source of funding
	Results of the project

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	


3.3. Possible project risks and preventive measures to avoid risks
	Risk description 
	Assessment
	Risk mitigation plan

		Probability
[low/medium/high]
	Impact
[low/medium/high]
	
				
				
				

	3.4. Advance and interim payments provided by the project (not to be filled by state budget institutions)
3.4.1. Advance payment
Does the project applicant would like to receive an advance payment in the framework of the project? 
 Yes
 No
3.4.2. Interim payment
Does the project applicant would like to receive an interim payment in the framework of the project?
 Yes
 No



SECTION 4 - FINANCIAL INDICATORS OF THE PROJECT
4.1. Project financing plan
	Sources of funding
	Amount (euro)
	%

	I. Requested co-financing of the programme
	
	

	II. Project applicant's funding
	
	

	II.1. Contribution in kind (voluntary work)*
	
	

	II.2. Financial contribution
	
	

	Total (I. + II.)
	
	


* Contributions in kind (voluntary work) must not exceed 50% of the applicant's funding.
4.2. Summary of the project budget
	No.
	Name of cost item
	Total amount

	
	
	euro
	%

	1.
	Administrative costs
	
	

	2.
	Cost of implementing the activities
	
	

	3.
	Publicity costs
	
	

	 
	TOTAL
	 
	100%


4.3. Project implementation schedule 
Please specify the period for the implementation of the planned project activities (mark the appropriate year with "x"). Please ensure that the project activities and sub-activities are listed in accordance with activity description provided in the Sub-paragraph 2.9 and information specified in Annex No. 2 of these regulations – detailed budget.
	No.
	Activity
	First year of the project implementation 
	Second year of the project implementation*

	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	1.
	Name of activity
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.1.
	Name of sub-activity
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	...
	...
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	Name of activity
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.1.
	Name of sub-activity
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


 * The maximum project implementation period is 1 year and 6 months or not later than 30 April 2016.

	SECTION 5 - Publicity plan


5.1. Types of informative and publicity activities of the project (please specify the number).
	Press releases
	

	Informing though the media
	

	Information on the website
	

	Seminars
	

	Conferences
	

	Other (please specify)
	
	


5.2. The objective of the publicity plan, the planned financing, implementation mechanism and publicity activities in accordance with informative and publicity activities determined within the scope of the European Economic Area Financial Mechanism:
	


5.3. Planned information and publicity measures:
	No.
	Measure
	Target groups
	Organizer
	Partners
	Planned expenditures

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


5.4. Time schedule of information and publicity events 
Please indicate schedule for publicity events
	Publicity 
events
	First year of 
the project implementation
	Second year of 
the project implementation

	
	1st quarter
	2nd quarter
	3rd quarter
	4nd quarter
	1st quarter
	2nd quarter
	3rd quarter
	4nd quarter

	1.
	
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


5.5. Information and organization of publicity events, responsible contact person (department / person):
	


5.6. Evaluation of the information and publicity events regarding the awareness-raising of the project and the European Economic Area Financial Mechanism, information about the project and the objectives and impact of the European Economic Area Financial Mechanism, as well as the presentation of the role of the Donors State:
	


	Section 6 - CROSS-CUTING ISSUES


6.1. Project activities contribute to the compliance of the horizontal activities (please mark horizontal priorities that are related to the implementation of the project with an "X"):
	good governance
	

	guarantee environmental considerations
	

	promotion of economic sustainability
	

	promotion of social sustainability 
	

	guarantee gender equality
	


6.2. Compliance of the project with the cross-cutting issues
6.2.1. good governance
Please mark relevant box with an X: 
	Direct positive impact
	

	Indirect positive impact
	

	Does not cover this area
	


Please describe what contribution shall be provided by the project to ensure  the principles of good governance:
	


6.2.2. provision of environmentally friendly operation principles 
Please mark relevant box with an X:  
	Direct positive impact
	

	Indirect positive impact
	

	Does not cover this area
	


Please describe what contribution shall be provided by the project to guarantee environmental considerations:
	


6.2.3. Promotion of economic sustainability 
Please mark relevant box with an X: 
	Direct positive impact
	

	Indirect positive impact
	

	Does not cover this area
	


Please describe what contribution shall be provided by the project to promote the economic sustainability:
	


6.2.4. Promotion of social sustainability
Please mark relevant box with an X: 
	Direct positive influence
	

	Indirect positive influence
	

	Does not cover this area
	


Please describe what contribution shall be provided by the project to promote the social sustainability:
	


6.2.5. Ensuring gender equality 
Please mark relevant box with an X:
	Direct positive influence
	

	Indirect positive influence
	

	Does not cover this area
	


Please describe what contribution shall be provided by the project to  guarantee the gender equality:
	


	Section 7 – certification of the project APPLICANT

	Responsible person of the
	

	
	(title of the project promoter)

	project applicant
	
	,

	
	(name, surname)
	

	
	

	
	(position)

	
	
	


I hereby confirm that on the date of the project submission:
7.1. information provided in the project and its annexes is correct and funding requested for the implementation of the project from the European Economic Area Financial Mechanism will be used in accordance with the description of the project and in accordance with the rules ;

7.2. project applicant is a direct or indirect public administration body of the Republic of Latvia, derived public person, association, foundation or merchant registered in the Republic of Latvia;

7.3. project applicant has freely available financial resources or project applicant will have available credit for the implementation of the project in the necessary amount of the co-financing;

7.4. project application is signed by a person who has the authority to sign it;

7.5. Co-financed eligible costs of the programme planned in the project application are not and have not been funded by the European Economic Area Financial Mechanism or other financial resources and do not overlap with the activities and eligible costs, which are funded by other financial instruments;

7.6. project applicant has not been sentenced for the commitment of the administrative violation referred to in the Section 189.², Paragraph three of the Latvian Administrative Violations Code or commission of the offence specified in the Section 280, Paragraph two of the Criminal Law or no compulsory measures on the commission of criminal offence have not been applied to it (if the project applicant is a legal entity of private law);
7.7. an individual has not committed an offence in the interests of the project applicant that has affected financial interests of the Republic of Latvia and the European Union, and in accordance with the Criminal Law compulsory measures have not been applied to the project applicant.
I hereby confirm that, if the project application will be approved:
7.8. activities provided by the project are not and will not be submitted for co-financing in the framework of other funding programs or individual aid projects from other financial instruments, the European Union or foreign financial aid;

7.9. eligible costs provided in the application of the project will be incurred in accordance with the provisions of the Sub-paragraph 25 and 26 of the regulations;

7.10. in the framework of the project activities corporations will not receive direct or indirect financial assistance, which may lead to a restriction of competition, so the project does not qualify as a business support project in accordance with Section 5 of the Law On Control of Aid for Commercial Activity.
7.11.eligible costs provided by the project will be carried out and listed in the beneficiary's accounting records, it will be possible to identify them, they will be separated from other costs and verifiable, they will be confirmed with relevant originals of justification documents or derivatives of the original documents, which are made ​​in accordance with the statutory drafting and design requirements; 

7.12. any increase in prices, which will occur during the implementation of the project, will be financed by funds of the project applicant or funding that will be provided by other institutions.

 I certify that after the implementation of the project:

7.13. for the next five years after the completion of the project the applicant shall provide storage of the results and documents of the project, including access to project documentation in case the audit will be conducted.

I agree that if necessary the State Regional Development Agency requires a notice on tax debs of the project applicant, including state social insurance mandatory contribution debts.

I realize that if the information provided in the statement will be incorrect, administrative and financial sanctions will be launched against the project applicant.

Hereby I acknowledge that the copies appended to the project application correspond the originals of documents at my disposal and the project application, and the electronic version corresponds the original of the project application. 
	Signature
	

	Date
	

	
	(dd.mm.yyyy)


Note. Document property "signature" shall not be filled out provided that the electronic document is drafted according to the requirements set forth in normative acts on drafting electronic documents.
Additional documents to be submitted
	No.
	Title of document
	Page*
	Mark the appropriate

	1.
	Detailed budget of the project (Annex No. 2)
	
	

	2.
	Power of attorney for the authorized signatory of the project applicant (if applicable)
	
	

	3.
	The decision on the implementation of the project and additional documents in accordance with the Sub-paragraph 36.3. of these regulation (if applicable)
	
	

	4.
	The decision on the implementation of the project and additional documents in accordance with the Sub-paragraph 36.4. of these regulation (if applicable)
	
	

	5.
	Partnership Statement signed by the project applicant and project partner (Annex No.3) and Project Partnership Agreement in Latvian or English in accordance with the Sub-paragraph 36.5. of these regulation (if applicable)
	
	

	6.
	Job descriptions and curriculum vitae (CV) of the staff involved in the project (if applicable)
	
	

	7.
	Statement issued by a foreign tax administration authority confirming that at the time of project submission the foreign project applicant does not have tax debt in a state where it has its principal place of business (if applicable)
	
	

	8.
	Draft of the project study (if applicable)
	
	

	9.
	A list of studies carried out by the project applicant and reviews from the study sponsors (if applicable)
	
	

	10.
	Other additional documents (please specify)
	
	


* Note. Item "signature" of the document shall not be filled out provided that the electronic document is drafted according to requirements set forth in normative acts on drafting electronic documents.
Minister of Environmental  
Protection and Regional Development           Romāns Naudiņš 
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