APPROVED 

with the State Regional Development Agency
Procurement Commission

Minutes No 1
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PUBLIC TENDER PROCEDURE
‘Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe)’
REGULATION
(Identification No: VRAA/2016/38/VASAB/AK)
Riga, 2016
1. General information

	Commissioning party:
	State Regional Development Agency (hereinafter - Agency or Customer)

	Registration number of the commissioning party:
	90001733697

	Legal address of the commissioning party:
	Alberta iela 10, Riga, LV-1010

	Contact information:
	phone: +371 67079000; fax: +371 67079001


Contact person of the commissioning party
	Contact person:
	The State Regional Development Agency Administrative Department lawyer Digna Briede

	Phone number of the contact person:
	Phone: +371 66164624

	E-mail address of the contact person:
	pasts@vraa.gov.lv or digna.briede@vraa.gov.lv 


2. Subject of the procurement and general agreement

2.1. The subject of the procurement is consultancy services within the framework of Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe) in accordance with the Terms of Reference (Annex 2), CPV code: 73200000-4 Research and development services, additional code: 79952000-2 (Event Services).
2.2. The Contracting party finances implementation of the procurement contract from the funds of NSB CoRe project (project is funded by European Union`s Structural and Investment Funds goal “European Territorial Cooperation” programme that is implemented with ERDF support – Transnational Cooperation programme INTERREG VB (Baltic Sea Region) (2014-2020 funding period). 
2.3. The estimated maximum total amount of the procurement contract EUR 58 000.00 (without VAT).
2.4. The term of the procurement contract execution is December 10, 2018.
2.5. The procurement contract implementation site: 10 Alberta Street, Riga.
3. Submission and Opening of Tenders


3.1. Applicants submit their tenders until 12:00 noon, September 9, 2016 at the office of the Administrative Department of the State Regional Development Agency (2nd floor) at 10 Alberta Street, Riga, by submitting them personally or sending by mail. The tenders are to be delivered to the said address by the provided in the Regulation term of submission.

3.2. The tenders that have not been submitted according to the provided in the Regulation, are not documented in such a way that the enclosed in the tender information may not be accessible by the moment of opening the tenders or that have been received after the provided term of submission, are not to be examined and will be returned to the submitter. 
3.3. An Applicant may revoke his / her tender by expiry of the deadline for the submission of tenders by arriving personally at the venue where the tenders are kept – the State Regional Development Agency at 10 Alberta Street, Riga, or by sending the revocation of the tender by mail to the State Regional Development Agency, 10 Alberta Street, Riga LV 1010. Revocation of a tender is unconditional by nature and it excludes the Applicant from further participation in the tender. In case of changing the tender, the moment of submitting the second tender will be deemed as the time of submission.

3.4. After expiry of the deadline for the submission of tenders the Applicant may not amend his / her tender.
3.5. Tenders are to be opened at 12:00 noon, September 9, 2016 at the meeting hall of the State Regional Development Agency (2nd floor) at 10 Alberta Street, Riga. 
3.6. The tenders that have been submitted before expiry of the tender’s submission deadline are not to be returned to the Applicants unless an Applicant revokes or alters the Tender by expiry of the tender’s submission deadline or in cases provided in section 55(41) of the Public Procurement Law. The Tenders are stored in accordance with the requirements of the Public Procurement Law.
4. Documentation of a tender
4.1. A tender must be developed in the Latvian or English language. The Technical Tender must be submitted in the English language. In case the enclosed in the tender documents are in any other foreign language (apart from English), a certified by the Applicant translation into the Latvian language shall be attached to such. The certification to the translation shall include a caption ‘Accurate translation’, a personal signature of a person authorised to represent the Applicant, wording of the signature, the place and the time of signing. 
4.2. Tenders are to be submitted in a closed envelope (in case of a great amount of documents a different type of packing is allowed, a box for instance) or other non-transparent packaging so that the enclosed information may not be seen or accessible by the moment of the opening of tenders; the envelope shall be marked with:

4.2.1. Name and address of the Commissioning party;

4.2.2. Name, legal address and means of communication of the Applicant;

4.2.3. Mark ‘Tender for open procedure ‘Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe)’, ID. No VRAA/2016/38/VASAB/AK. Not to be opened by 12:00 noon, September 9, 2016.’ 
4.3. A tender shall be bound together and certified, the pages are to be numbered.

4.4. A tender is to be signed by the person with signatory rights of the Applicant or an authorised person. In case the tender is signed by an authorised by the Applicant person, a warrant must be attached. If the Commissioning party has any doubts regarding authenticity of the submitted copy of a document, it shall require that the Applicant present the original of the said document or a certified copy of the document. 

4.5. In case of a tender being submitted by an association of persons or a partnership, in the tender the person representing the respective association of persons or partnership within the procurement shall be provided as well as the division of each person’s responsibility; and an agreement of establishing an association of persons is to be attached.
4.6. The original of the tender shall be submitted in form of a written document. 
4.7. Only the original of a tender in form of a paper document shall be deemed as formal by nature.
4.8. The tender documents shall be clearly legible. Words and figures shall have no insertions or corrections. In case any contradiction exists between the numeric values in words and figures, the designation in words shall prevail. Drawing up of all the documents shall ensure the legal power of the respective documents.  
4.9. In case an Applicant has submitted a copy of any document, the Tenderer must certify it in accordance with Regulation No 916 issued on September 28, 2010 by the Cabinet of Ministers ‘Drafting and presentation of documents’.
4.10. By submitting a tender an Applicant is entitled to certify the accuracy of all document derivations and translations with one certification, provided that all tender or application is sewn through or bound through.
4.11. By submitting a tender an Applicant fully agrees to all the provisions included in the procurement regulation.
4.12. The tenders that have been submitted before expiry of the deadline for the submission of tenders are not to be returned to the Applicants and are to be stored in accordance with the requirements of the Public Procurement Law unless an Applicant revokes the tender by expiry of the deadline for the submission of.

4.13. An Applicant must submit a tender for entire amount of the procurement subject.
4.14. An Applicant that has submitted variations of a tender shall be excluded from further evaluation.
5. Providing additional information 
5.1. The regulation and amendments thereof are published in the website of the Commissioning party http://www.vraa.gov.lv/lv/about/iepirkumi/. Responses to the interested suppliers’ questions are published in the website of the Commissioning party http://www.vraa.gov.lv/lv/about/iepirkumi/ providing also the asked question (without providing the submitter of the question) as well as sent to the respective interested supplier. 
5.2. An interested supplier is entitled to request additional information regarding the procurement as well to ask to explain the regulation. Such requests are to be submitted in writing to the provided in Art. 1 of this regulation address by mail and simultaneously by fax or electronically. 

5.3. If the interested supplier has requested additional information in due time regarding the information included in the regulation, the Procurement Commission shall provide it within 5 (five) days, but not later than 6 (six) days before the end of the tenders’ submission deadline. 
5.4. In case the Commissioning party has made amendments in the regulation or any other documents of the Procurement procedure, the Commissioning party shall, not later than 1 (one) day after a notice regarding amendments has been submitted to the Procurement Monitoring Bureau for publication, insert information regarding the amendments on the Commissioning party’s website http://www.vraa.gov.lv/lv/about/iepirkumi/.
6. Selection and qualification requirements for Applicants 
6.1. The provisions for exclusion specified in sections 391(1) and 392(1) of the Public Procurement Law may not apply to the Applicants (including all the participants of an association of persons if the Applicant is such an association of persons) considering the provisions of section 391(2) of the Public Procurement Law.

6.2. The provisions of sections 391(1)(1, 2, 3, 4, 5, 6 or 7) shall be applied to the participant of the partnership to the capacity of which the Applicant relies so to confirm that the qualifications thereof comply with the requirements provided in the documents of the procurement procedure.
6.3. The provisions of sections 391(1)( 2, 3, 4, 5, 6 or 7) of the Public Procurement Law shall be applied to the provided by the Applicant sub-contractor the value of the delivered services of which is at least 20 per cent of the total value of the service.

6.4. Evaluation to ensure reliability of submitted evidence:

6.4.1. If the Applicant or the participant of an association of persons in case the Applicant is such an association of persons applies with the provisions for exclusion specified in sections 391 (1) (1, 2, 3, 4, 6 or 7) of the Public Procurement Law, Applicant shall refer to it in the Tender and if the Applicant is acknowledged as such to whom the right to enter into the contract can be awarded, Applicant submits explanation and evidence of compensation for damage caused or a concluded agreement of compensation for damage caused, cooperation with investigating authorities and technical, organisational and personnel management activities taken to prove reliability and to avoid the same and similar occurrence in the future. 
6.4.2.  If the Applicant has not submitted explanation and evidence, the Commissioning Party shall exclude the Applicant according to the provisions for exclusion specified in sections 391(1) (1, 2, 3, 4, 6 or 7).
6.4.3. The Commissioning Party evaluates activities taken and evidence submitted by the Applicant or the participant of an association of persons in case the Applicant is such an association of persons taking into consideration the seriousness and circumstances of the criminal offence or infringement. Commissioning Party may request adjudgements about from the competent authorities concerned if the activities performed by the Applicant are sufficient to restore reliability and prevent the same and similar occurrence in the future.
6.4.4. If the Commissioning Party deems the activities performed sufficient to restore reliability and prevent similar occurrence in the future, it may decide not to exclude the Applicant from further evaluation of the tenders. If the activities performed are not sufficient, the Commissioning Party decides to exclude the Applicant from further evaluation of the tenders.
6.5. Qualification requirements for applicants:

6.5.1. The applicant’s average annual financial turnover for the last 3 (three) closed financial years (it shall be presumed that a closed financial year is a year for which an annual account is drawn and approved in line with the procedure provided for in regulatory enactments) exceeds the offered contractual amount at least 2 (two) times. Those applicants who have worked less than 3 (three) years must prove the compliance with the above requirement with respect to the time period of actual operation. 

6.5.2. Over the course of the last 3 (three) years (2013, 2014, 2015) and later on the applicant has successfully completed the following:

6.5.2.1. elaboration of at least 3 (three) regional
 and national documents
 in at least two member states of the European Economic Area in relation to strategic planning,

6.5.2.2. at least 3 (three) analysis of strengths, weaknesses, opportunities, threats in spatial development planning documents,

6.5.2.3. at least 3 (three) surveys (each with at least 500 respondents),

6.5.2.4.  design for at least 5 (five) cartographic materials,

6.5.2.5. at least 5 (five) seminars in English (each seminar with at least 40 participants).

6.6. The applicant must attract the following main experts for the execution of the assignment:

6.6.1. project manager with:

6.6.1.1. experience in designing at least 2 (two) regional/national documents related to strategic planning,

6.6.1.2. experience in organizing and moderating at least 5 (five) seminars in English (with at least 40 participants),

6.6.1.3. good command of English at least level C1 according to Common European Framework of Reference for Languages 
6.6.2. spatial planning expert with:

6.6.2.1. experience in designing regional/national level documents related to strategic planning,

6.6.2.2. experience in designing documents related to transport planning

6.6.2.3. experience in organizing and moderating seminars in English,

6.6.2.4. good command of English at least level B2 according to Common European Framework of Reference for Languages

6.6.3.  cartographer with:

6.6.3.1. experience in designing at least 5 (five) cartographic materials,

6.6.3.2. good command of English at least level B2 according to Common European Framework of Reference for Languages

6.7.  Project manager or spatial planning expert must have a master degree in economics, geography, regional development or spatial planning or equal degree that is acquired in another country (in that case adding a document or explanation that proves equality of the degree). The other specialist must have at least a Bachelor`s degree in economics, geography, regional development or spatial planning.

7. Documents to be submitted
7.1. An application that is drawn in accordance with Annex 1 of the regulation. An Applicant is rightful to submit European Single Procurement Document as initial proof of meeting the requirements of the contract notice or Applicant`s selection requirements of regulation of the public tender procedure. If the Applicants has chosen to submit European Single Procurement Document as initial proof of meeting the requirements of the contract notice or Applicant`s selection requirements of regulation of the public tender procedure, such document must be submitted for each person who the Applicant bases his tender on to assure persons’ compliance to the requirements of the contract notice or Applicant`s selection requirements of regulation of the public tender procedure and it`s presented Sub-contractor the value of the delivered services of which is at least 20 per cent of the total value of the service. An association of persons submits a separate European Single Procurement Document of each participant.
7.2. A list of the services delivered by the Applicant (Annex 3 of the regulation) where the experience of previous 3 (three) years (2013, 2014, 2015, including 2016 by the day when the tender is submitted) is provided;
7.3. At least 2 (two) positive references that confirm the Applicant’s experience and the quality of the delivered services in elaboration of strategic planning documents of the regional / national scale in European Economic Area Member State; 

7.4. A drawn in a free form reference upon the financial turnabout of the Applicant in previous 3 closed financial years. For the Applicants that have worked for a shorter period than 3 (three) years – upon the actually worked period.
7.5. CV of the specialists engaged by the Applicant (sample form in Annex 4 of the regulation) and copies of education conforming documents
7.6. Technical Tender of the Applicant shall be prepared in the English language according to the requirements of the Terms of Reference and Annex 5 of the regulation.
7.7. Financial Tender shall be prepared in accordance with Annex 6 of the regulation. The Financial Tender shall include all the expenses, including taxes, fees and other expenditure that are necessary to ensure that the requirements of the Terms of Reference are implemented in due time and good quality. The procurements price shall be provided in EUR (euro) according to the Financial Tender form.
7.8. For the Commission to evaluate whether the submitted Tender is not abnormally low, Applicant adds printouts from State Revenue Service`s electronic declaration system to the Financial Tender that provides information on Applicants and his/her Sub-contractors average hourly-rates of Profession groups in the last four quarters of the year till the day of tender submission. 
7.9. In case the Applicant engages sub-contractors, the Applicant shall submit a description of the transferrable to the sub-contractors’ part of the general agreement and the amount (%) thereof. Additionally, effective documents shall be submitted that have been concluded with the Applicant and confirm willingness of each sub-contractor to implement the parts of the general agreement transferred thereto (a certified copy of the collaboration contract or the master copy of agreement memorandum) that shall be signed by the representative with signatory rights of the sub-contractor or an authorised person thereof. The Applicant shall provide sub-contractors according to the section 20(2) of the Public Procurement Law as well sub-contractors of such sub-contractors that also comply with provisions of section 20(2) of the Public Procurement Law. In accordance with section 20(5) of the Public Procurement Law the total value of the works to be performed or the services to be provided by the sub-contractor shall be determined, taking into account the value of the works to be performed and the services to be provided by the sub-contractor and all undertakings related thereto within the scope of the relevant procurement. Within the meaning of this section of the Public Procurement Law a capital company, in which in accordance with the Group of Companies Law the sub-contractor has a decisive influence or which has a decisive influence in the sub-contractor, or a capital company, in which another capital company has a decisive influence, which concurrently has a decisive influence in the relevant sub-contractor, shall be considered as the related undertaking.
7.10. In case of an association of person additional documents shall be submitted:
7.10.1. A warrant regarding the nominated representative of the association of persons who represents the association of persons in the procurement and in the name of the association of persons is authorised to sign all the procurement documentation; 
7.10.2. Information regarding the participants constituting the association of persons: the name, registration number, address, contact person and the phone number thereof of the association of persons;
7.10.3. A copy of a commitment memorandum signed by all the participants of the association of persons (minutes, agreement, contract or other document) where the division in per cent of the participants’ responsibility is provided as well as the fact that the participants of the association of persons have agreed upon entering the partnership contract and establishing a partnership in case they win the procurement; 

7.11. Foreign companies (business companies) shall submit a document issued by the competent institution of the respective country confirming that the Applicant is registered in cases laid down in the law and pursuant the procedure provided by the law (applies to the Applicants – legal persons). 

8. Evaluation of tenders and taking a decision 
8.1. Applicants whose submitted tenders do not comply with the documentation requirements for tenders may be excluded from further evaluation of the tenders.
8.2. The Procurement Commission will examine the conformity of the Applicants to the selection and qualification requirements. In case it is definable from the submitted documents or the publicly available information that the Applicants that have submitted tenders do not comply with the selection requirements, the Applicants will be excluded from further evaluation of the tenders.

8.3. The Procurement Commission will evaluate the conformity of the Technical Tender to the requirements of the Terms of Reference according to such criteria:
	No
	Criterion 
	Conforming 
	Not conforming

	1.
	Interpretation of the Terms or reference by characterising the objectives, main tasks and outputs of the service delivery

	1.1.
	All the objectives, main tasks and outputs of the service delivery are characterised in high degree of detailed elaboration 
	
	

	1.2.
	A list and description of the accomplishable works and activities for the service delivery is prepared by characterising in detail their interconnection and correlation and by providing the specialists involved in implementation thereof and their input. 
	
	

	1.3.
	A time schedule of the works is prepared – the starting and ending dates and duration (in weeks, by exactly indicating duration of each activity period and the total duration) are specified, as well as the workload of the main specialists (the input of the human resources necessary for implementation of the works).
	
	

	1.4.
	A detailed description of the organisational structure is provided (by indicating in the description all the involved parties), a communication procedure among the specialists and other persons (institutions) involved in the service delivery.
	
	

	2.
	Credibility and efficiency of the methods offered for the doable works and conductible measures 

	2.1.
	Description of the offered methods of the service delivery is conducted for each doable work and conductible measure. 
The offered methods for the doable woks and organisable events are particularly relevant to the outputs and a quality result; the interconnection of the methods and the envisaged input of the methods in reaching the objectives and results are explained.  
	
	

	2.2.
	Comprehensive characterisation of the main risks and assumptions regarding the service delivery is conducted and the measures for decreasing the risks are described by providing how both the technical risks (for instance, delays of work deliver, risks of unforeseen works, rise in the prices of the services) and management risks (for instance, the project management and turnover of the specialists; research of the documents of the included states (accessibility, translation form the original language), risks of force majeure etc.) will be monitored and prevented. 
	
	

	2.3.
	Progress of the workshops, the methodology of selection and involvement of the stakeholders, the role of the moderators are described in detail. For the workshop provided in Art. 5.1.1 of the Terms of Reference a scenario is prepared by characterising the conformity of the chosen methods to the obtainment of the needed information and active involvement of the stakeholders as well as the use of the acquired information in elaboration of the spatial vision.
	
	

	2.4.
	The methods of collaboration to the Commissioning party such as types of meetings, frequency, organisational structure of the collaboration, types of correspondence etc. are described; the applied methods ensure effective transfer of knowledge and skills to the Commissioning party. 
	
	


8.4. The tenders that fail to comply with at least one criterion of the Terms of Reference will be excluded from further evaluation. 
8.5. The Procurement Commission will determine the Applicant to which the right to enter into the contract is awarded by the lowest total price EUR without VAT.
8.6. The Procurement Commission will evaluate whether the tender is not abnormally low, in case it establishes that even one of the Applicant`s or it`s Sub-contractors’ employees hourly-rate is lower than the 80 per cent of average rate in the  country (or do not attain the minimal hourly rate in the country) in the Profession group in the first three quarters of the year in the last four quarter period till the day of the Tender submission according to the data that is gathered by State Revenue Service and published in it`s webpage. If the Applicant as a tax payer is registered in the last four quarters of the year till the submission day of the Tender, the Procurement Commission will take into consideration employees average hourly-rate in the period from the next month after registration month till the day of Tender submission.
8.7. The Commissioning party shall carry out an examination regarding the existence of the cases of exclusion laid down in section 391(1) of the Public Procurement Law concerning each Applicant as well as the Applicant to which the right of entering into a contract should be granted in conformity with other requirements laid down in the notice regarding the contract and procurement procedure documents and chosen tender selection criterion.

8.8. If the Commissioning party establishes that the sub-contractor of which the value of the delivered services is at least 20 per cent of the total value of the service or a person on which the Applicant bases his tender on as a proof of meeting the requirements of the contract  notice or Applicant`s selection requirements of regulation of the public tender procedure applies with the provisions for exclusion provided in sections 391 (1) (1, 2, 3, 4, 5, 6 or 7) of the Public Procurement Law, Commissioning party requests the Applicant to replace that person. If the Applicant has not submitted documents about a new sub-contractor or a person on whom the Applicant bases his tender on to assure meeting the qualification criterion of the contract notice or Applicant`s selection requirements of regulation of the public tender procedure, Commissioning Part shall exclude the Applicant from further evaluation.
8.9. The Procurement Commission notifies all the Applicants about the selected in the Procedure Applicant with which the procurement contract will be concluded within 3 (three) working days after taking the decision.
9. Procurement Contract
9.1. The draft of the Procurement Contract shall be prepared by the Commissioning Party on the basis of the regulation, the Terms of Reference, and the Technical and Financial Tenders of the Applicant. A draft of the Procurement Contract is attached in Annex 7 of the regulation.

10. Rights and obligations of an Applicant
10.1. Rights of an Applicant:

10.1.1. To request additional information regarding the regulation;

10.1.2. To alter or revoke the submitted tender by expiry of the deadline for the submission of tenders;

10.1.3. To participate in the meeting where tenders are opened;

10.1.4. To conduct other actions in accordance with the Public Procurement Law and other normative acts and this regulation.

10.2. Obligations of an Applicant:

10.2.1. In case the tender is sent by a mail dispatch, the Applicant is responsible for dispatching it in due time so to ensure that the tender is received in the State Regional Development Agency by the term provided in Art. 3.1 of the Regulation;
10.2.2. To response to the questions asked by the Commission and present explanations regarding the tender in writing and in the term provided by the Commission;
10.2.3. By submitting the tender to observe all the provisions of the regulation.
11. Rights and obligations of the Commission
11.1. Rights of the Commission:
11.1.1. To make amendments in the regulation;

11.1.2. To request additional information from the Applicant;

11.1.3. To invite experts with advisory rights;

11.1.4. To decide over further examination of the tender if the tender has not been documented according to the requirements of the regulation;

11.1.5. To correct arithmetical mistakes in the Financial Tenders;

11.1.6. To reject a tender if it is established that the submitted tender does not comply with the requirements of the regulation or imperfect or false information has been submitted;

11.1.7. To take a decision regarding conclusion of the Agreement, termination or suspension the procurement. 

11.2. Obligations of the Commission:

11.2.1. To ensure progress and documenting of the procurement; 
11.2.2. To ensure equal and fair attitude to the Applicants;

11.2.3. To response to the written questions of the interested persons;
11.2.4. To evaluate Applicants and their submitted tenders in accordance with the Public Procurement Law, other normative acts and the regulation;

11.2.5. Within three working days after the decision regarding the results of the open procurement to notify the Applicant of the results. 
12. Annexes to the regulation:

Annex 1 – Application form for participation in the procurement;
Annex 2 – Terms of Reference;
Annex 3 – List of the services delivered by the Applicant (form);
Annex 4 – Specialist’s CV (form);
Annex 5 –Technical Tender (form);

Annex 6 – Financial Tender (form);

Annex 7 – Draft of the Procurement Contract
Annex 1
To the procurement regulation
(Procurement ID No VRAA/2016/38/VASAB/AK)

application to participatE
In public procedure  
‘Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe)’ 

(Id. No VRAA/2016/38/VASAB/AK)

	Applicant:
	

	Address:
	

	Reg. No:
	

	Bank, bank code:
	

	Bank account No
	

	Contact person:
	

	Phone No:
	

	Fax No:
	

	E-mail:
	


By submitting this application:

1. I am applying for participation in public procedure ‘Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe)’.

2. I agree to the provisions of the procurement and confirm my willingness to deliver services in accordance with the conditions of the regulation and annexes thereof as well as I confirm that the appended documents constitute this tender.

3. I confirm that the provisions for exclusion of sections 391 (1) (1, 2, 3, 4, 6 or 7) of the Public Procurement Law do not refer to us (indicate the necessary).
4. I undertake to conclude the procurement contract and implement all the provisions of the procurement regulation in case I am granted with rights to enter the procurement contract.

2. I agree to the provisions of the procurement Regulation and confirm my willingness to deliver services in accordance with the conditions of the regulation and annexes thereof as well as I confirm that the appended documents constitute this tender.
3. I confirm that we have not presented any false information for evaluation of our qualification.
4.
I confirm that we agree to receive documents signed with an electronic signature to the provided e-mail address during the procurement progress and the term of the procurement contract (consequential commitments thereof).
	
	
	
	
	

	place
	date
	position
	signature
	name, surname of the official


Annex 2

To the procurement Regulation

(Procurement ID No VRAA/2016/38/VASAB/AK)

TERMS OF REFERENCE

In public procedure  

‘Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe)’ 

(Id. No VRAA/2016/38/VASAB/AK)

1. GENERAL INFORMATION

The project “North Sea Baltic Connector of Regions (NSB CoRe)” (hereinafter referred to as the Project) has been approved under the third priority “Sustainable Transport” of the INTERREG VB Baltic Sea Region Cross-border Cooperation programme (planning period from 2014 to 2020).

The Project’s objective is to improve the accessibility of the Eastern Baltic Sea Region in freight and passenger transport. 

The Project’s partnership is shaped by 16 organizations (who ensure implementation of activities planned during the Project) and 40 associated partners (who have interest in the Project’s outcomes). It is estimated that the Project will be implemented from March 2016 to March 2019.

The VASAB Secretariat bears responsibility in the Project for implementation of the 4th work package “Spatial Planning for Development of the North Sea-Baltic Region Network of Connectors” which comprises two main groups of activities:

· Case studies at regional scale on improved connections between NSB CoRe corridor and second level transport systems. 

· Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the NSB CoRe corridor.

Over the course of the elaboration of spatial vision it shall be necessary to take into account results acquired from the Project’s 2nd work package “Intermodal Logistics” and 3rd work package “Commuter Growth Corridor”.

In addition to the NSB CoRe project there are two more INTERREG projects related to development of transport corridors in the Baltic Sea Region, namely “Scandria®2Act” and “TENTacle”. Results thereof must be integrated in the content of the spatial vision.

Additional information:

· http://www.vasab.org/index.php/projects/nsb-core
· http://www.interreg-baltic.eu/fileadmin/user_upload/about_programme/Cooperation_priorities/P3_Transport/R033_North_Sea_Baltic_connector_of_regions.pdf 

· http://www.uudenmaanliitto.fi/nsbcore 

· http://tentacle.eu/
· https://www.interreg-baltic.eu/fileadmin/user_upload/about_programme/Cooperation_priorities/P3_Transport/R032_Sustainable_and_Multimodal_Transport_Actions_in_the_Scandinavian_Adriatic_Corridor.pdf 

2. OBJECTIVE OF THE TASK

Objective of the task is to elaborate the Joint transnational spatial vision on regional development, logistics and mobility of the North Sea-Baltic CoRe corridor. The objective of the spatial vision is to identify and avert discrepancies already existing or possible in national, regional or local spatial plans among North Sea-Baltic corridor bordering states; to improve the North Sea-Baltic corridor connections with the second level transport networks; as well as to evaluate impact of the corridor on regional development processes in the territory of the corridor.

3. (ASSIGNED) TERRITORY TO BE EXAMINED 

3.1. The North Sea-Baltic corridor is one of the core network corridors in the Trans-European Transport Network (TEN-T).
 The territory to be examined with the Project emerges from the North Sea-Baltic corridor and comprises transport corridor Umeå – Vaasa – Tampere – Hämeenlinna – Helsinki – Tallinn – Pärnu – Riga – Kaunas – Elk – Bialystok – Warsaw – Łódź – Poznań – Frankfurt (Oder) – Berlin – Hamburg and regions located on the NSB CoRe corridor, as well as adjacent regions located in the catchment area of the NSB CoRe corridor, regions functionally serving the NSB CoRe corridor and other nodes serving the corridor. The corridor stretches across Sweden, Finland, Estonia, Latvia, Lithuania, Poland and Germany. The Project’s territory is divided into three thematic territorial blocks: A) Germany-Poland; B) Lithuania, Latvia, Estonia; C) Estonia, Finland, Sweden.

3.2. The following are regions crossed by the corridor: Västerbotten region in Sweden; Ostrobothnia, Southern Ostrobothnia, Pirkanmaa, Tavastia Proper and Uusimaa regions in Finland; Harju, Rapla and Pärnu counties in Estonia; Riga and Zemgale planning regions in Latvia; Panevėžys, Kaunas, Mariampole counties in Lithuania; Warmian-Masurian, Podlaske, Mazovian, Łódź, Greater Poland and Lubusz voivodeships in Poland; Berlin, Brandenburg, Schleswig- Holstein, Mecklenburg- Vorpommern and Hamburg in Germany. The territory to be examined may not be addressed separately from the adjacent regions and their development trends.

While developing the spatial vision, a special attention should be paid to the bordering territories, urban nodes and intersections with other TEN-T corridors.

4. ASSIGNMENT

The assignment requires elaborating a Joint transnational spatial vision on regional development, logistics and mobility of NSB CoRe corridor. Over the course of elaboration of the spatial vision all stakeholders interested in the outcomes thereof must be identified and included, by conducting interviews and surveys and organizing seminars.

The Contractor would have to execute the assignment (design for spatial vision) within four mutually linked stages: 1. Analysis of the current situation; →2. Needs assessment; →3. Development of actions (solutions and recommendations); 
→4. Discussion of the spatial vision.

The Contractor must undertake the following:

4.1. Analysis of the current situation


4.1.1 Examination of regulatory framework and planning documents, identification of issues to be solved:



4.1.1.1 Research on national, regional and local (in municipality level) legal acts (laws, regulations) in the field of spatial planning in the assigned territory to be examined. The research must result in mutual comparison of spatial planning systems and determination of planning levels for the corridor’s development. 



4.1.1.2 Examination and cross-border comparison of national, regional and local spatial planning documents, identifying tasks to be solved through the spatial planning with respect to use of the corridor and improvement of accessibility, current and potential shortcomings in the mutual integrity of plans developed by bordering countries within the corridor, and conflict situations that may arise in the bordering territories with regard to transport planning, as well as compliance with the EU transport policy principles.


4.1.2 Collecting the opinions of persons responsible for spatial planning (on regional and local level) by conducting the interviews. The objective of these interviews is to specify the identified issues to be solved, as well as to gain a broader context for the SWOT analysis. To learn opinions, it is necessary to perform at least 10 interviews with local transport planners and at least 10 interviews with regional planners. Where necessary, separate interviews must be conducted with experts responsible for the spatial planning on a national level. The interviews must cover, as much as possible, the whole corridor and all countries paying special attention to the cross-border sections of the corridor. The content of the interviews and selected respondents must be agreed by the Commissioning party.

4.1.3 Participation in at least two Project’s workshops organized by VASAB by contributing to the content and leading the process (for more details see Section 5.1) regarding identification of strengths, weaknesses, issues to be solved and conflict situations.

4.1.4 Preparation of SWOT analysis based on the examination of regulatory and planning documents, interviews and opinions gained through workshops. Moreover, the SWOT analysis must consider relevant and problem issues identified during the implementation of the second and third work packages, as well as “Scandria®2Act” and “TENTacle” projects. The Contractor must examine whether it is possible to perform the SWOT analysis for the whole corridor or it is necessary to perform the said analysis separately for each thematic territorial block.

4.1.5 Preparation of stakeholder mapping to identify actors interested and involved in development of the corridor. As a result, a list of potential stakeholders and the way they are involved for implementing the NSB CoRe corridor must be prepared. Informal interregional cooperation alliances or bodies such as Growth Corridor Finland, Kvarken Council, Helsinki Region Transport, Oder partnership etc. must be included.

4.1.6 The analysis of the current situation must be supplemented with a schematic map of the corridor which must depict the NSB CoRe corridor, regions crossed by the corridor, urban nodes, and other TEN-T corridors and nodes.

A representative (but not complete) list of laws/regulations, planning documents and other source materials is included in Chapter 9. If necessary, the contractor can extend the list.

4.2. Needs assessment:

· Survey – it shall be the Contractor’s task to prepare and conduct a survey in order to find out the stakeholders’ vision as to how to promote the improvement of accessibility within the corridor. The form and content of the survey, as well as the number of questions, selection and number of respondents should be agreed with the Commissioning party in advance. The selection of respondents must conform to the performed stakeholder analysis.

· Participation in at least two Project’s workshops organized by VASAB by suggesting the content and leading the process (for more details see Section 5.2) regarding needs of the partner countries for improving accessibility.

· Analysis of the interim results of the case studies in the Project’s 4th work package, as well as 2nd and 3rd work package and interim results from projects “Scandria®2Act” and “TENTacle”. Analysis must be done to determine problems and needs in accessibility on the NSB CoRe catchment area.
· Summary of accessibility needs based on the performed analysis, surveys, information gathered in workshops, other work packages and projects’ results.

· Summary of accessibility needs must be supplemented with a schematic map of the corridor depicting problem issues.

4.3. Elaboration of solutions and recommendations:

The elaboration of solutions and recommendations comprises a development of the first and second version of the spatial vision consisting of three sections:

· Long-term vision of the corridor and strategic development perception by taking into consideration:

· analysis of the current situation and needs assessment,

· assessment of case studies of the Project’s 4th work package and inclusion thereof in the spatial vision,

· assessment of the results of the Project’s 2nd and 3rd work packages and inclusion thereof in the spatial vision;

· assessment of the results obtained from the projects which are carried out simultaneously (“Scandria®2Act” and “TENTacle”) and inclusion thereof in the spatial vision.
Content: long-term objectives and priorities, positive impact on regional development, improvements in internal and external accessibility, inclusion in the TEN-T network, wider Eurasian corridors and global supply chains and contribution to the achieving of the EU transport policy goals.

· Spatial development perspective – written and graphical depiction of the development of the territory covered by the NSB CoRe corridor. The spatial development perspective must depict the desired spatial structure of the corridor, solutions in bordering territories and urban nodes, intersections with other TEN-T corridors, as well as the corridor as an integral part of the global transport network. Spatial development perspective must cover all modes of transportation and, in case of several alternative solutions, they must also be depicted. The Contractor takes a decision whether it is necessary to provide more detail on and graphically depict any individual parts of the corridor, without losing a coherent vision of the corridor. Spatial development perspective must be elaborated taking into consideration settlement patterns, economic structures and physical limitations (such as geology, nature protected areas etc.).

The following cartographic materials shall be included in the spatial development perspective: 1) desired spatial structure of the NSB CoRe corridor; 2) development in bordering territories; 3) development in urban nodes; 4) intersections with other TEN-T networks; 5) inclusion of the NSB CoRe corridor in the global transport network; 6) spatial structure of individual thematic territorial blocks (where necessary). Over the course of designing the vision it might be agreed to unify certain maps if reasonable.

· Elaboration of solutions and recommendations for improving the accessibility according to the following structure: a) recommendations for improving policies; b) suggestions for promoting cooperation; c) solutions and recommendations for improving connections. The solutions must be structured also with respect to several decision-making levels: 1) transnational level (VASAB); 2) national level (ministries); 3) local and regional level.
· Participation in at least one Project’s workshop organized by VASAB with a goal to discuss the developed recommendations and the 1st version of the vision (for more details see Section 5.3) by contributing to the content and leading the process regarding solutions suggested for the spatial vision.

The content of spatial vision may be adjusted after the analysis of the current situation and needs assessment. Before the spatial vision design takes place, the content thereof and the list of cartographic materials must be agreed by the Commissioning party.


4.4. Discussion of the spatial vision

· Incorporation of the feedback gained during the presentation of the 1st version into the spatial vision and drawing of the 2nd version. The 2nd version of the spatial vision is a complete spatial vision wherein adjustments must be made after presentation at the high-level conference to prepare the final version.

· Participation in at least one Project’s workshop, presenting therein the 2nd version of the spatial vision (for more details see Section 5.4.).

· Adjustments and preparation of the final version.

5. ORGANIZATION OF WORKSHOPS


A wide involvement of stakeholders is an important part of elaborating the vision; therefore, there are at least six workshops planned over the course of the Project, and the Contractor must take a part in organizing the said workshops:

5.1. Two workshops for identifying strengths, weaknesses, issues to be solved and conflict situations. The objective of these seminars is to deepen the examination of regulatory enactments and planning documents, as well as the understanding of issues to be solved within the NSB CoRe corridor gained through interviews to prepare a better SWOT analysis.



5.1.1. February 2017, Finland – the Contractor must ensure organization of the entire workshop:



5.1.1.1 the content of the workshop – content of the workshop must be prepared for active involvement of stakeholders and at least two experienced moderators must be ensured (length of the seminar: approximately 3 hours). The countries covered are Sweden, Finland, Estonia; the focus will be on the improvement of the existing transport connections. This workshop will help not only to define strengths, weaknesses and issues to be solved, but also to find out the needs for improving connections and accessibility



5.1.1.2. provision of services for the organization of the workshop:

· conference room with capacity up to 70 persons (classroom-type layout – seats around tables) and equipment thereof:

· interconnected and functional video data projector with a screen,

· computer,

· wireless control panel for presentations,

· whiteboard.

· coffee break for 50 persons – hot coffee and tea with or without milk according to participants’ choices; water, juices, snacks (pastries, canapes, seasonal fruits); selection thereof must be agreed with the Commissioning party in advance,

· preliminary program of the workshop:

	Time
	Event

	Place – Finland

	90 min.
	1st part of the workshop

	30 min.
	Coffee break

	90 min.
	2nd part of the workshop


5.1.2. May 2017, Riga, Latvia. The Contractor must develop the content of the workshop for active involvement of stakeholders and ensure at least two experienced moderators with knowledge on spatial planning (length of the seminar: approximately 3 hours). The countries covered are Estonia, Latvia, Lithuania; the main focus will be on the inclusion of the new railway line “Rail Baltica” and use of potential thereof.


5.2. Two workshops for finding out needs and discussing them. The objective of these workshops is to gain a better understanding about the needs so that it would become possible to improve accessibility within the NSB CoRe corridor.

5.2.1. September 2017, Berlin, Germany. The Contractor must develop the content of the workshop for active involvement of stakeholders and ensure at least two experienced moderators with knowledge on spatial planning (length of the seminar: approximately 3 hours). Interested parties: Germany, Poland and it should be focused on improvement and adjustments of the existing transport corridor.
5.2.2. November 2017, Lithuania. The Contractor must ensure organization of the entire workshop:

5.2.2.1. the content of the workshop – content of the workshop must be prepared for active involvement of stakeholders and at least two experienced moderators must be ensured (length of the seminar: approximately 3 hours). The covered countries are Estonia, Latvia, Lithuania, Poland; the main focus will be on use of the potential of the “Rail Baltica”, as well as possibilities to improve Poland-Lithuania connection.

5.2.2.2. provision of services for the organization of the workshop:

· conference room with capacity up to 70 persons (classroom-type layout – seats around tables) and equipment thereof:

· interconnected and functional video data projector with a screen,

· computer,

· wireless control panel for presentations,

· whiteboard.

· coffee break for 50 persons – hot coffee and tea with or without milk according to participants’ choices; water, juices, snacks (pastries, canapes, seasonal fruits); selection thereof must be agreed with the Commissioning party in advance,

· preliminary program of the workshop:

	Time
	Event

	Place – Lithuania

	90 min.
	1st part of the workshop

	30 min.
	Coffee break

	90 min.
	2nd part of the workshop



5.3. One workshop in May 2018 in Sweden for presenting and commenting the 1st version of the spatial vision: discussions on alternative solutions, collecting opinions for improving the spatial vision.



5.3.1. The Contractor must develop the content of the workshop for active involvement of stakeholders in discussions about the vision and ensure at least two experienced moderators with knowledge on spatial planning (length of the seminar: approximately 3 hours).


5.3.2. provision of services for the organization of the workshop:

· conference room with capacity up to 70 persons (classroom-type layout – seats around tables) and equipment thereof:

· interconnected and functional video data projector with a screen,

· computer,

· wireless control panel for presentations,

· whiteboard.

· coffee break for 50 persons – hot coffee and tea with or without milk according to participants’ choices; water, juices, snacks (pastries, canapes, seasonal fruits); selection thereof must be approved by the Commissioning party in advance,

· preliminary program of the workshop:

	Time
	Event

	Place – Sweden

	90 min.
	1st part of the workshop

	30 min.
	Coffee break

	90 min.
	2nd part of the workshop


5.4. One high-level conference in November 2018 in Germany wherein the Contractor will present the second version of the vision (including cartographic material).

All dates of the events are indicative and may change over the course of the Project. The aforementioned presents the minimum number of workshops which may be increased with 2 extra seminars in case of need. The Contractor, where necessary, must also participate in the partners’ meetings and other meetings related to the corridor’s development and spatial planning. Over the course of the vision elaboration, regular meetings with the Commissioning party must be scheduled.

6. CONTENT OF THE SPATIAL VISION

Analysis of the current situation in regard to the NSB CoRe corridor

Assessment of needs for improving the accessibility

Spatial vision: 

1. Long-term vision of the corridor and strategic development perception

· long-term goals and priorities,

· impact of the corridor on regional development,

· improvements of internal and external accessibility,

· contribution to the reaching of the EU transport policy goals.

2. Spatial development perspective 

3. Actions for implementing the vision

7. FORMATTING OF THE SPATIAL VISION, REQUIREMENTS FOR GRAPHICAL MATERIALS

7.1. The text must be formatted according to the following requirements:


The text must be prepared in English and submitted in Microsoft Word format. The analysis of the current situation, summary of needs and spatial vision versions must be prepared in English and submitted in Word Document and PDF format. If there are schemes (e.g., graphs, diagrams) in any part of the vision, they also must be submitted in an open format.


7.2. The cartographic material must be formatted according to the following requirements:


The maps must be submitted in .pdf, .png or .jpg format, as well as an open vector graphic format (e.g.,.ai,. IDD), that is, formats suitable for publishing. The formatting of all maps must be agreed with the Commissioning party.

8. TIME SCHEDULE FOR THE SPATIAL VISION DESIGN AND DELIVERABLES

	Deliverable
	Deadline
	Content of the deliverable
	Payment, %

	1st deliverable
	01.10.2016
	Execution plan of the Assignment and scenario for the 1st workshop
	0%

	2nd deliverable
	15.06.2017
	The 2nd deliverable shall consist of the analysis of the current situation and supporting documents thereof:

1. examination of laws and regulations,

2. examination of planning documents,

3. summary and analysis of interviews,

4. organizing seminars (according to the Art. 5.1.1. and 5.1.2. of Terms of Reference)

5. reports on the organized workshops,

6. stakeholder mapping,

7. schematic map of the NSB CoRe corridor,
8. draft SWOT analysis.

The following must also be submitted:

9. Suggestions for the form and content of the survey and a list of respondents thereof.
	10%

	3rd deliverable
	15.12.2017
	The 3rd deliverable shall consist of the summary of needs and supporting documents thereof:

1. examination of surveys,

2. organizing seminars (according to the Art. 5.2.1. and 5.2.2. of Terms of Reference)

3. reports on the organized seminars,

4. analysis of interim results of 2nd and 3rd work package, case studies conducted within the 4th work package and “Scandria®2Act” and “TENTacle” projects.
5. summary of needs/issues to be solved,

6. schematic map of problematic issues.

The following must also be submitted:

7. improved SWOT analysis,

8. adjusted vision.


	30%

	4th deliverable
	31.05.2018
	The 4th deliverable shall consist of the following spatial vision sections:

1. 1st version of the corridor’s long-term vision and strategic development perception,

2. 1st version of the spatial development perspective (including the 1st version of the cartographic material),

3. 1st version of the solutions and recommendations section.

The following must also be submitted:

4. improved summary of needs,

5. organizing seminar (according to the Art. 5.3. of Terms of Reference),

6. reports on the organized seminars.


	20%

	5th deliverable
	15.10.2018
	The 5th deliverable shall consist of the 2nd version of the spatial vision.


	0%

	6th deliverable
	10.12.2018
	Discussion and adjustment of the vision:

1. improved vision,

2. organizing seminar (according to the Art. 5.3. of Terms of Reference),

3. report on the organized seminars.

The following must also be submitted:

4. final report on execution of the overall assignment (content must be approved by the Commissioning party in advance).
	40%


9. SOURCE MATERIALS

EU/Baltic Sea level documents and researches

· North Sea Baltic Core Network Corridor Study, 2014

· North Sea Baltic Work Plan of the European Coordinator Catherine Trautmann.

· VASAB Long-term Perspective for the Territorial Development of the Baltic Sea Region

· EUSBSR

· Bothnian Green Logistics Corridor project outcomes

· Rail Baltica Final Report, 2011

· Pre-feasibility study of Helsinki – Tallinn fixed link Final Report, 2016

· Deutsch-Polnisches Raumordnungsportal
 
National, regional and local documents

	Country
	Regulatory enactments
	Planning documents

	
	
	National level
	Regional level
	Local level

	Sweden
	Planning and Building Act 
	Vision for Sweden 2025
	Västerbotten Regional Transport Plan 2010-2021
	Umeå Municipality Comprehensive Plan

	Finland
	Land Use and Building Act
	National Objectives for Land Use
	Comprehensive Regional Land Use Plans for Uusimaa, Häme, Ostrobothnia


	Helsinki City Plan 

	Estonia
	Planning Act
	Estonia 2030+
	Harju County Comprehensive Plan 2030+ (not yet enacted)
	Tallinn Development Plan

	Latvia
	Development Planning System Law


	Sustainable Development Strategy of Latvia until 2030
	Riga Planning Region Sustainable Development Strategy 2014-2030;

Zemgale Planning Region Sustainable Development Strategy 2015-2030
	Riga Sustainable Development Strategy

until 2030

	Lithuania
	Law on Territorial Planning
	Comprehensive Plan of the Territory of the Republic of Lithuania
	Kaunas Regional Development Strategy till 2020
	Strategic Development Plan of Kaunas City Municipality up to 2022

	Poland
	Act on Spatial Planning and Management
	Concept of National Spatial Development 2030


	Podlaskie Voivodship Development Strategy 2020;

Development Strategy of Mazowieckie Voivodship 2030
	Strategy for Warsaw until the Year 2020

	Germany
	Spatial Planning Act


	National Perspective for Spatial Planning 2030
	Regional Development Plan for Berlin-Brandenburg 
	Berlin Zoning Plan; 

Berlin Urban Traffic Development Plan




The above list has only representative functions and it does not cover all regulatory enactments and planning documents to be analysed. If necessary, the contractor can extend the list.
Annex 3

To the procurement Regulation

(Procurement ID No VRAA/2016/38/VASAB/AK)

List of services delivered by the Applicant
	No
	Year
	Description of tasks done in line with Art. 7.4.2. in the procurement Regulation
	Commissioning party, contact information

	6.5.2.1. experience in elaboration of at least 3 (three) regional/national documents in at least two member states of the European Economic Area (preferably in NSB CoRe countries) in relation to strategic planning

	
	
	
	

	
	
	
	

	
	
	
	

	6.5.2.2. experience in preparing at least 3 (three) analysis of strengths, weaknesses, opportunities, threats in spatial development planning documents

	
	
	
	

	
	
	
	

	
	
	
	

	6.5.2.3. experience in conducting at least 3 (three) surveys (each with at least 500 respondents)

	
	
	
	

	
	
	
	

	
	
	
	

	6.5.2.4. experience in designing for at least 5 (five) cartographic materials

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	6.5.2.5. experience in organizing and moderating at least 5 (five) seminars in English (each seminar with at least 40 participants)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	
	
	
	
	

	place


	date
	position
	signature
	name, surname of the official


Annex 4
To the procurement regulation

 (Id. No VRAA/2016/38/VASAB/AK)

Specialist’s CV (form)
 
1. Role according to Art. 6.6 of the regulation: 

2. Surname:

3. Name:

4. Education:

	Educational institution
	Period of studying (from / to)
	Acquired degree or qualification

	<…>
	<…>/<…>
	<…>

	<…>
	<…>/<…>
	<…>


5. Knowledge of foreign languages:

6. Work experience:

	Period  (from / to)
	Employer or Contracting party (in case of a contractor agreement)
	Country 
	Position and description of the main duties or description of the doable work (in case of a contractor agreement) 

	<…>/<…>
	<…>
	<…>
	<…>

	<…>/<…>
	<…>
	<…>
	<…>


7. Experience description in accordance with Art. 6.6.1, 6.6.2 or 6.6.3 of the regulation
:

	Name of the Contracting party and contact person, contact information
	Experience in development of documents, organisation of events, moderating and execution of other assignments 
	time / period

	<…>
	<…>
	<…>

	<…>
	<…>
	<…>

	<…>
	<…>
	<…>


Statement
Hereby I, in accordance with a tender of <Name, registration number and legal address of the Applicant> for organised by the State Regional Development Agency public procedure ‘Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe)’ (Id. No VRAA/2016/38/VASAB/AK), undertake in implementation of the procurement contract and deliver the services in a good quality and according to my qualification in case the Applicant is granted with rights to enter the procurement contract and such a contract is concluded. 
Name, surname:___________________

Signature: ________________________

Date:___________________


Annex 5

To the procurement Regulation

(Procurement ID No VRAA/2016/38/VASAB/AK)

TECHNICAL TENDER
In public procedure  

‘Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe)’ 

(Id. No VRAA/2016/38/VASAB/AK)

	ACKNOWLEDGEMENT

	Hereby we acknowledge that we have read and understood the procurement "Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic Corridor within the framework of INTERREG VB project “North Sea Baltic connector of regions”” (ID No VRAA/2016/38/VASAB/AK) Regulation and Terms of Reference requirements, these are clear to us and we undertake to fulfil them.
We approve that we will be able to provide the services according to the Technical Specification (Annex 2 to the Regulation).


We advise the following description of provided services:
	1.
	Interpretation of the Terms of Reference by characterising the objectives, main tasks and outputs of the service delivery

	1.1.
	Explanation of all the objectives, main tasks and outputs of the service delivery

	
	

	1.2.
	A list and description of accomplishable works and activities according to the Terms of Reference

	
	

	1.3.
	A time schedule of doable works and activities according to the Terms of Reference. It is advised to use MS Excel or an analogue programme to prepare time schedule and append it to the technical tender. 

	
	

	1.4.
	A description of the organisational structure according to the Terms of Reference

	
	

	2.
	Credibility and efficiency of the methods offered for the doable works and conductible measures

	2.1.
	Description of the offered methods of the service delivery according to the Terms of Reference

	
	

	2.2.
	Comprehensive characterisation of the main risks and assumptions and description of the measures for decreasing the risks according to the Terms of Reference

	
	

	2.3.
	Description of seminars, the methodology of selection and involvements of the stakeholders (involved parties), role of moderators

	
	

	2.4.
	A scenario for the workshop provided in Art. 5.1.1. of the the Terms of Reference

	
	

	2.5.
	Description of Contractors collaboration to the Commissioning party according to the Terms of Reference

	
	


	
	
	
	
	

	place


	date
	position
	signature
	name, surname of the official


Annex 6

To the procurement Regulation

(Procurement ID No VRAA/2016/38/VASAB/AK)

FINANCIAL TENDER
In public procedure  

‘Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe)’ 

(Id. No VRAA/2016/38/VASAB/AK)

	 No
	Service
	Art. in Terms of Reference
	Price EUR, excl. VAT
	VAT, EUR

	1.
	Elaboration of Spatial Vision
	4., 6.,7., 8.
	
	

	2.
	Organisation of Seminars
	5.1.1.
	
	

	
	
	5.1.2.
	
	

	
	
	5.2.1.
	
	

	
	
	5.2.2.
	
	

	
	
	5.3.
	
	

	
	
	5.4.
	
	

	Total:
	
	


	
	
	
	
	

	place


	date
	position
	signature
	name, surname of the official


Annex 7
To the procurement regulation

 (Id. No VRAA/2016/38/VASAB/AK)

Procurement Contract
 (Draft)

Riga 







___________ ______, 2016 

The State Regional development Agency, represented by its director Mr Aigars Undzēns who acts in accordance with Regulation No 375 issued on June 14, 2016 ‘Regulation of the State Regional Development Agency’ (hereinafter referred to as the Commissioning party, on one part, 

and
LTD “___________”, represented by ______________, who acts in accordance with the Statute of the company (hereinafter referred to as Contractor), on the other part, both together referred to as Parties and each of them separately – Party,

on the basis of the results of the organised by the Commissioning party procurement ‘Elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe)’ (Id. No VRAA/2016/38/VASAB/AK) (hereinafter – procurement), conclude the following procurement contract (hereinafter – Contract): 

1. SUBJECT OF THE CONTRACT
1.1. The Commissioning party commissions but the Contractor delivers consultant services (hereinafter – Services) within elaboration of a joint transnational spatial vision on regional development, logistics and mobility of the North Sea Baltic corridor within the framework of INTERREG VB project ‘North Sea Baltic connector of regions’ (NSB CoRe)’ in accordance with the Terms of Reference (Annex __) and the Technical Tender submitted by the Contractor for participation in the procurement (Annex __) which are inalienable parts of this contract. 

2. CONTRACT PRICE AND PROCEDURE OF SETTLEMENT 
2.1. The Contract Price without VAT is EUR _____ (______). The rate of the value added tax is applied in accordance with the normative acts in power. The Contract amount is determined according to the Financial Tender submitted by the Contractor for participation in the procurements (Annex 3).

2.2. All the expenditure related to fulfilment of Contract is included in the amount provided in Art. 2.1 of the contract.
2.3. The Commissioning party pays for the Services in accordance with the procedure and amount laid down in Art. 8 of the Terms of Reference. 
2.4. Payment is performed within 10 (ten) working days after mutual signing of a Service submission- acceptance act and receiving an invoice from the Contractor by transferring the provided in the invoice amount to the bank account provided by the Contractor.  
2.5. As the day of payment shall be deemed the day when the Commissioning party performs the payment to the provided by the Contractor bank account. 
2.6. The Commissioning party finances fulfilment of the procurement contract from the “NSB CoRe” project financial resources (project is funded by European Union`s Structural and Investment Funds goal “European Territorial Cooperation” programme that is implemented with ERDF support – Transnational Cooperation programme INTERREG VB (Baltic Sea Region) (2014-2020 funding period)). 

3. OBLIGATIONS OF THE PARTIES
3.1. The Contractor undertakes:

3.1.1. To deliver in Art. 1 Services in accordance with contractual procedure time and amount;

3.1.2. To submit to the Commissioning party a Statement of transfer - acceptance of the Services;

3.1.3. To notify the Commissioning party on the progress of the Contract execution;

3.1.4. To agree with the Commissioning party the said in the Contract matters that are related to the contract execution;

3.1.5. To notify the Commissioning party in due time about possible or foreseen delays in execution of the Contract and the circumstances that affect accurate and complete execution of the contract.

3.2. The Commissioning party undertakes:
3.2.1. To inform the Contractor about the precise number of the participants of an event two weeks prior each workshop;

3.2.2. To accept and confirm the Contract execution according to the laid down in the contract procedure and term provided the Contract execution complies with the provisions of the Contract;

3.2.3. To pay the provided in the invoice amount for the delivered services according to the procedure laid down in Art. 2.3 of the Contract.

3.3. Rights of the Commissioning party:

3.3.1. To provide binding instructions to the Contractor regarding execution of the Contract;

3.3.2. To receive from the Contractor information and explanations regarding the progress of the Contract execution and other matters of the contractual issues;

3.3.3. To suspend and postpone the contractual payments in the cases laid down in the Contract.

4. STATEMENT OF TRANSFER - ACCEPTANCE OF THE SERVICES  
4.1. Execution of the Services is stated by signing a mutual Service submission – acceptance act.
4.2. The Commissioning party delegates the signatory rights to sign the Statement of transfer - acceptance determined in Art. 4.1 to the Head of the VASAB Secretariat Mr Tālis Linkaits. 
4.3. In case, when accepting the Contract execution, the Commissioning party establishes incompliance with the provisions of Art. 1 of this Contract, then both Parties draw a statement wherein provide the factors non-complying to the provisions of Art. 1 of this Contract and the term within which they are to be eliminated or corrected at expense of the Contractor.

4.4. In case within 5 (five) working days from receiving Statement of transfer - acceptance of the Services the Commissioning party has not signed the deed and has not indicated to any incompliances to the provisions of Art. 1 of this Contract, it is to be considered that the Commissioning party has no objections and the Contractor is entitled to issue an invoice to the Commissioning party in accordance with contract Art. 2.3. 
5. RESPONSIBILITY OF THE PARTIES

5.1. If failing to observe the term of payment determined in Art. 2.3 of this Contract, the Commissioning party pays to the Contractor a penalty in amount of 0.1% of the delayed payment amount for each day of delay but no more than 10% (ten per cent) of the amount of the payment concerned. 

5.2. If failing to comply with the terms of the Service deliveries, including the terms of deliverables, the Contractor pays to the Commissioning Party a penalty in amount of 0.1% of the payment concerned for each day of delay but no more than 10% (ten per cent) of the amount of the payment concerned. 

5.3. Payment of penalties or applying other sanctions does not exempt the Parties from fulfilment the determined in the Contract commitments.

5.4. In event the Commissioning party is not granted with funds for continuing the Contract or the granted funds are not sufficient, the Commissioning party is entitled to decrease the amount of the Contract according to the actually accessible funds or suspend execution of the Contract by the moment of further funds being granted. The Commissioning party notifies the Contractor regarding deficient funding within 5 (five) working days after the confirmation of not granting the funds has been received. The Commissioning party notifies the Contractor regarding resumption of the works at least 10 (ten) working days prior to the term.

6. Amendment, validity, termination of the contract and procedure of dispute examination
6.1. The Contract may be amended by mutual agreement of the Parties. The Parties agree in writing upon the amendments of the contract. The amendments are to be attached to the contract and they become inalienable parts of the contract. 

6.2. The Contract comes in force on the day of mutual signing and stays in force until December 10, 2018.

6.3. The Commissioning Party is entitled to terminate the Contract unilaterally by notifying the Contractor 30 (thirty) days prior the termination.
6.4. The Contractor is entitled to terminate the Contract unilaterally by notifying the Commissioning Party in writing 30 (thirty) days prior the termination.

6.5. The Commissioning Party is entitled to terminate the Contract with the Contractor unilaterally by notifying the Contractor in writing 7 (seven) days prior the termination in such cases: 
6.5.1. If the Contractor repeatedly fails to comply with the terms of Service deliveries according to the Contract or refuses to provide Services or provides Services not according to the Contract (including the not complying (exceeding) the Price of Service deliveries specified in the Financial Tender in the Procurement Procedure.
6.5.2. An insolvency proceeding for the Contractor has been announced or liquidation of the Contractor has been started.
6.6. Any matters and disputes that have occurred during the progress of the contract execution the Parties shall try to solve by negotiation. If the agreement cannot be reached, the disputes are to be solved in the court instances of the Republic of Latvia according to the procedure laid down in the normative acts of the Republic of Latvia.

7. AVOIDANCE, SUSPENSION, CANCELLATION AND TERMINATION OF THE CONTRACT

7.1. The Commissioning party is entitled to withdraw from the Contract by sending the Contractor a written announcement in such cases:
7.1.1. A review of priorities and activities of the planning period of the concerned financial instrument has been initiated by Cabinet of Ministers and consequently Commissioning Party`s budget from the foreign financial instrument that was intended to cover the contractual obligations may be reduced or withdrawn;  
7.1.2. In accordance with the decision of authority involved in financial instrument`s management or Cabinet of Ministers;
7.1.3. For the probation period of authority involved in financial instrument`s management.

7.2. The Contractor is entitled to unilaterally withdraw the Contract due to improper performance of the Contract by the Contractor by sending the Contractor a written announcement in such cases:
7.2.1. If the Contractor repeatedly fails to comply with the terms of Service deliveries according to the Contract or refuses to provide Services or provides Services not according to the Contract;

7.2.2. The Contractor fails to comply with the obligations laid down in the Contract and the failure to fulfil contractual obligations continues longer than 14 (fourteen) days;
7.2.3. If the provided Services are not in conformity with the Contract and it`s Annexes and the Contractor has been made aware in writing and has not remedied the lack of conformities in the terms provided by the Commissioning Party;

7.2.4. If in any stage of completion of the Contract it is revealed that the Contractor has provided false information in the public procurement procedure;
7.2.5. The Contractor has provided false or incomplete information or statements when entering or executing the Contract;

7.2.6. The Contractor has conducted illegal activities during the conclusion of the Contract or in period of performance of the Contract;
7.2.7. Without the Commissioning Party`s consent a legal protection process has been proposed;

7.2.8. An insolvency proceeding for the Contractor has been announced or other circumstances have occurred that forbid or will forbid the Contractor from continuing the Contract execution in accordance with its provisions or that negatively affect the following from the Contract rights of the Commissioning party;

7.2.9. The Contractor has caused direct loss to the Commissioning party;

7.2.10. Authority involved in financial instrument`s management has imposed foreign financial instrument`s financial correction by more than 25% of the amount of the Contract related to act or omission of the Commissioning Party;

7.2.11.  The Contractor has arbitrarily suspended the Contract execution including if the Contractor cannot be reached in its legal address or the declared address of residence.
7.3. The Commissioning Party and the Contractor are entitled to unilaterally terminate the Contract by sending an unilateral announcement to the other Party: 

7.3.1. In case the Party is not capable of fulfilment the contractual commitments fully or in part due to force majeure;
7.3.2. If the other Party has not performed their contractual obligations longer than 30 (thirty) days.
7.4. The Commissioning Party is entitled to unilaterally terminate the Contract by sending an unilateral announcement to the other Party: 

7.4.1. Authority involved in financial instrument`s management has established infringements of national law due the entering or executing of the Contract and it is a reason for a financial correction of at least 50%;
7.4.2. A decision about reviewing of priorities and activities of the planning period of the concerned financial instrument has been taken by Cabinet of Ministers and consequently Commissioning Party`s budget from the foreign financial instrument that was intended to cover the contractual obligations is materially reduced or withdrawn;  
7.5. The Contract is considered suspended or terminated in accordance with Art. 7.2., 7.3. and 7.4. of the Contract on the day when an announcement that is signed with a secure electronic signature is sent to the other Party or if the announcement was sent through the postal service 7 (seven) days after the announcement was delivered to the post office.
7.6. If the Contract is terminated or suspended in accordance with the Art. 7.2. and 7.4. of the Contract, the Commissioning Party is not paying the penalty to the Contractor or covering any losses.

7.7. If the Contract is terminated in accordance with the Art. 7.3.1. of the Contract, Parties are not paying penalties or covering each other’s losses. 

7.8. If the Contract is terminated in accordance with the Art. 7.3.1. of the Contract, the Party that has unilaterally terminated the Contract is not paying or covering any losses to the Party that is responsible for terminating the Contract.

7.9.  The Commissioning Party is entitled to unilaterally terminate the Contract before the term by submitting a written announcement to the Contractor at least 1 (one) month prior to the termination without informing about the reasons for termination.

7.10.  The Contractor is entitled to unilaterally terminate the Contract before the term by submitting a written announcement to the Commissioning Party at least 1 (one) month prior to the termination without informing about the reasons for termination.

7.10.1. The Commissioning Party has not paid for the Service deliveries completely and has not cancelled its debt in a 1 (one) month period;

7.10.2. The Commissioning Party is avoiding to fulfil other contractual obligations.

8. FORCE MAJEURE
None of the Parties is responsible for not fulfilling contractual obligations if it has occurred due to force majeure. As force majeure may be deemed nature disasters, war and other war operations, blockade, embargo, epidemics and other exceptional circumstances that may not have been predicted during the performance of the Contract. The Party that has come in the circumstances of force majeure shall immediately within 5 (five) working days notify in writing the other Party about emergence or cease of such circumstances.
9. OTHER PROVISIONS
9.1. An inalienable part of the Contract is its Annexes and all the documents that are drawn up between Contracting parties over the duration of the Contract and relates to the subject of the Contract.
9.2. By signing the contract both Parties confirm that they are entitled and possess necessary powers to meet the commitments.

9.3. The contract has been drawn in 2 (two) identical copies on ___ (________) pages. One copy of the contract is located with the Commissioning party, but the other – with the Contractor. The both copies have equal legal force.

9.4. The contract encloses such annexes: ____________________________________

10. REQUISITES AND SIGNATURES OF THE PARTIES
11. Requisites and signatures of the Parties
Commissioning party:





Contractor:

� Within the framework of this regulation a regional document related to strategic planning a document that covers at least a territory at NUTS 3 level (according to the Regulation (EC) No 1059/2003 of the European Parliament and the Council) or cross-border cooperation of at least two countries or regions at least at NUTS 3 level. 


The Procurement Commission will verify the compliance to NUTS 3 level using the information provided in the webpage of the Statistical Office of the European Union Eurostat (http://ec.europa.eu/eurostat/web/nuts/nuts-maps-.pdf-) 


� Within the framework of this regulation a national document related to strategic planning covers the whole territory of the county or a specific subject on a country level. 


� � HYPERLINK "http://www.interreg-baltic.eu/home.html" �http://www.interreg-baltic.eu/home.html�


� North Sea Baltic core network corridor as described by the EC:


� HYPERLINK "http://ec.europa.eu/transport/themes/infrastructure/ten-t-guidelines/corridors/northsea-baltic_en.htm" �http://ec.europa.eu/transport/themes/infrastructure/ten-t-guidelines/corridors/northsea-baltic_en.htm�





� � HYPERLINK "http://zk2030.kooperation-ohne-grenzen.de/de/" �http://zk2030.kooperation-ohne-grenzen.de/de/�


� The Applicant may use other form of CV provided the wording of CV offered by the Applicant includes all the needed information to verify the expert’s compliance.


� The experience description is to be prepared by the Applicant in such a way that the provided information allows to clearly deduce the specialist’s compliance with the requirements for the respective specialist laid down in the regulation. 
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