APPROVED
By Minutes No 1 of July 29, 2016 

Meeting of the State Regional Development Agency 

Procurement Commission 
Procurement Procedure 

Pursuant section 82 of the Public Procurement Law  
Expert Service for Programme and Projects Impact Assessment

 for the Estonia-Latvia-Russia Cross-Border Cooperation Programme

REGULATION

(Identification Number: VRAA/2016/30/EKPI/MI)

Riga, 2016
1. General information
	Name of the Contracting Party:
	State Regional Development Agency

	Registration Number of the Contracting Party:
	90001733697

	Legal address of the Contracting Party :
	10 Alberta Street, Riga, LV-1010

	Contact information :
	Phone: 67079000; fax: 67079001


Contact person of the Contracting Party
	Contact person:
	Lawyer at the Administrative Department Ms Digna Briede

	Phone number of the Contact person
	Phone: 66164624

	E-mail address:
	pasts@vraa.gov.lv; digna.briede@vraa.gov.lv HYPERLINK "mailto:dagnija.raugule@vraa.gov.lv" 


2. Subject-matter of the procurement and the general agreement 
2.1. The subject-matter is the expert service for Programme and Projects impact assessment  for the Estonia-Latvia-Russia Cross-Border Cooperation Programme (hereinafter – EST-LAT-RUS) according to the Technical Specification (Annex 2). CPV code of the procurement subject-matter 79419000-4 – assessment consultancy services.
2.2. The Contracting Party finances fulfilment of the procurement contract from the financial means of the EST-LAT-RUS Programme.
2.4. The estimated total amount of the procurement contract EUR 30’000 (without VAT).
2.5. The term of execution of the procurement contract is November 30, 2016.
2.6. The place of execution of the procurement contract: 10 Alberta Street, Riga.
3. Submission of a tender

3.1. The tenderers shall submit their tenders by 12:00 noon, August 9, 2016 at the Administrative Department of the State Regional Development Agency Administrative Department (2nd floor) at 10 Alberta Street, Riga, by submitting them personally or sending by mail. The tenders shall be delivered at the said address by the provided in the regulation term of submission.  
3.2. The tenders that have not been submitted in accordance with this Procurement  Regulation, or are not formatted in such a way that the information enclosed in the tender is not accessible till the moment of opening the tenders or that have been received after the provided term of submission, will not be reviewed and will be returned to the submitter. 

3.3. A tenderer may revoke his / her tender till the deadline for the submission of tenders by arriving personally at the venue where the tenders are kept – the State Regional Development Agency at 10 Alberta Street, Riga, or by sending the revocation of the tender bay mail to the State Regional Development Agency, 10 Alberta Street, Riga LV 1010. Revocation of a tender is unconditional by nature and it excludes the Tenderer from further participation in the tender. In event of changing the tender, the moment of submitting the second tender will be deemed as the time of submission.

3.4. After the deadline for the submission of tenders the Tenderer may not alter his / her tender.

4. Documentation of a tender

4.1. A tender must be developed in the Latvian or English language. In event documents enclosed in the tender are in any other foreign language (apart from English), a a translation of them into Latvian or English certified by the Tenderer shall be attached. The certification to the translation shall include a caption ‘Accurate translation’, a signature of a person authorised to represent the Tenderer, transcript of the signature, place and date of signing. 

4.2. Tenders are to be submitted in a closed and sealed envelope (in case of a great amount of documents a different type of packing is allowed, a box for instance) or other non-transparent packaging so that the enclosed information may not be seen or be accessible till the moment of opening of tenders; the envelope shall be marked with:

4.2.1. Name and address of the Contracting party;

4.2.2. Name, legal address and means of communication of the Tenderer;

4.2.3. Mark ‘Tender for Expert Service for Programme and Projects Impact Assessment for the Estonia-Latvia-Russia Cross-Border Cooperation Programme ID. No VRAA/2016/30/EKPI/MI. Not to be opened by 12:00 noon, August 9, 2016.’

4.3. The tender shall be sewn throughout and certified, the pages are to be numbered.

4.4. The tender is to be signed by the person with signatory powers of the Tenderer or an authorised person. In case the tender is signed by an authorised by the Tenderer person, a letter of attorney must be attached. If the Contracting party has any doubts regarding authenticity of the submitted copy of a document, it shall require that the Tenderer present the original of the said document or a certified copy of the document. 

4.5. In the event of a tender being submitted by an association of persons or a partnership, the person representing the respective association of persons or  partnership within the procurement shall be indicated additionally in the tender as well as division of responsibility of each person; and in addition an agreement of establishing an association of persons is to be attached.
4.6. The original of the tender shall be submitted in form of a written document. 

4.7. Only the original of the tender in form of a paper document shall be deemed as official by nature.

4.8. The tender documents shall be clearly legible. Words and figures shall have no insertions or corrections. In case of any contradiction between the numeric values in words and figures, the designation in words shall prevail. Drawing up of all the documents shall ensure the legal power of the respective documents.  

4.9. In case the Tenderer has submitted a copy of any document, the Tenderer must certify it in accordance with Regulation of Cabinet of Ministers No 916 ‘Drafting and presentation of documents’ issued on September 28, 2010.  
4.10. By submitting a tender the Tenderer is entitled to certify the accuracy of all derivations and translations of document with one certification, provided that all tender or application is sewn throughout or bound throughout.

4.11. By submitting a tender the Tenderer fully agrees to all the provisions included in the procurement regulation.
4.12. The tenders that have been submitted before the deadline for the submission of tenders will not  be returned to the Tenderers and will be stored in accordance with the requirements of the Public Procurement Law unless the Tenderer revokes the tender before the submission deadline.

4.13. A Tenderer who has submitted variations of a tender shall be excluded from further evaluation.

5. Selection and qualification requirements for tenderers 

5.1. A Tenderer shall be a legal or a natural person or an association of such persons that complies with the provisions of this Regulation and to which provisions for exclusion set forth in section 82(5)(1, 2 and 3) of the Public Procurement Law may not be applied. 

5.2. Requirements in relation the professional competence of the tenderers: 
5.2.1. A tenderer is registered with the commercial register or an equivalent register abroad (if applicable).
5.3. A tenderer engages one or several experts for execution of the procurement contract, who has:
5.3.1. Higher education (at least a bachelor degree) in economics, management, sociology or communication;
5.3.2. Experience of conducting at least 3 (three) assessments or researches within the period of three (3) previous years (i.e., years 2013, 2014, 2015 and 2016 by the day when the tender is submitted) related to European Territorial Cooperation Programmes or other programmes co-financed by the European Union;
5.3.3. Excellent knowledge of English (both oral and written) to be able to make assessment and develop documents listed in Section 4 of the Technical Specification;
5.3.4.
Good knowledge of Estonian, Latvian and Russian languages in order to be able to evaluate information available only in national languages of the Programme participating countries, e.g. regional/national development plans (this requirement may be satisfied by several experts to ensure that the group of experts in totality had good knowledge of all the said languages);

5.4.
 In order to avoid any conflict of interests and to ensure objectivity in the proceedings of execution of the services, a Tenderer and experts offered by a Tenderer may not be interested party in the operations of the Programme / projects neither in any other way be involved in implementation of the Programme / projects. 
6. Documents to be submitted

6.1. Selection documents:
6.1.1. An application that is drawn in accordance with Appendix 1 of the Regulation;
6.1.2. A list of experts engaged by the Tenderer (Appendix 3 of the Regulation) according to requirements provided in point 5.3 of the regulation;
6.1.3. CVs and statements of the experts (Appendix 4 of the regulation);
6.1.4. Copies of education documents of the experts engaged by the Tenderer;
6.1.5. At least 1 (one) reference regarding the services delivered by each of the engaged experts according to the requirements provided in item 5.3.2 of the regulation. 
6.2. Technical Tender of the Tenderer shall be prepared according to the requirements of the Terms of Reference and Appendix 5 of the regulation.
6.3. Financial Tender of the Tenderer shall be prepared according to the Appendix 6 of the regulation. The Financial Tender shall include all the expenses, including taxes, fees and other expenditure that are needed in order to ensure timely and qualitative execution of the requirements of the Technical Specification. 
6.4. A letter of attorney for nominated representative (of a single legal person or an association of persons) or a copy of a partnership or commitment agreement of an association of legal persons providing name, surname, position of the Tenderer’s representative and the name of the enterprise in case the Tenderer in the submitted tender is represented by an authorised person.
6.5. A statement signed by each authorised person of an association of persons regarding joined participation in the procurement in case the Tender is submitted by an association of persons.
6.6. In case of an association of persons a written application pursuant to Appendix 1 of the Regulation shall be submitted for each person that is included in the association of persons.
6.7. Foreign companies (business companies) shall submit a document issued by the competent institution of the respective country confirming that the Tenderer is registered in cases laid down in the law and pursuant to the procedure provided by the law (applies to the Tenderers – legal persons). 

7. Evaluation of tenders and taking a decision 
7.1. In case tenders submitted by the Tenderers do not comply with the documentation requirements for tenders the Procurement Commission shall take a decision regarding further review of the tender. Tenders the drawing of which do not ensure the legal power of the documents or that contain any other essential nonconformities shall be excluded from further evaluation of the tenders.
7.2. The Procurement Commission will examine selection documents submitted by the Tenderers and conformity thereof to the selection requirements. The Tenderers that have not submitted all the selection documents or the content thereof does not comply with the selection requirements will be excluded from further evaluation.

7.3. The Procurement Commission will evaluate the conformity of the Technical Tender to the requirements of the Technical Specification. The tenders that do not comply with the requirements of the Technical Specification will be excluded from further evaluation. 
7.4. The Procurement Commission will evaluate the conformity of the Financial Tender with the requirements of preparation of financial tender. The Procurement Commission shall select the tender with the lowest price from the tenders complying with the requirements.
7.5. In order to verify whether a Tenderer is to be excluded from participation in the procurement due to the conditions of section 82(5)(1, 2 or 3) of the Public Procurement Law, the Contracting Party:
7.5.1.   Using information system as laid down by the Cabinet of Ministers acquires information about each tenderer (regardless of the State of registration or permanent residence thereof) in accordance with the procedures laid down by the Cabinet of Ministers:  

a) regarding the facts referred to in Paragraph 8.2 Section 5, Clause 1 of Public Procurement Law – from the Enterprise Register;

b) regarding the fact referred to in Paragraph 8.2 Section 5, Clause 2 of Public Procurement Law  – from the State Revenue Service and local governments of Latvia. The Contracting Party is entitled to receive the referred to information from the State Revenue Service and local governments of Latvia without the consent from the tenderer;

7.5.2.  Regarding a tenderer registered or permanently residing in a foreign country and further to persons mentioned in Paragraph 8.2 Section 5, Clause 3 of Public Procurement Law additionally requests that he or she submits a statement of the competent authority of the relevant foreign country which attests that the cases laid down in Paragraph 8.2 Section 5 of Public Procurement Law do not apply to him or her. The Contracting Party shall determine a time period for the submission of statements not shorter than 10 working days following the day of issue or sending of the request. If the relevant tenderer fails to submit the referred-to statement within the laid down time period, the Contracting Party shall exclude him or her from the participation in the procurement.

7.6. Depending on the result of the verification carried out in conformity with Section 7.5.of this Regulation the Contracting Party shall:

7.6.1. not exclude a tenderer from the participation in the procurement, if it is detected that in accordance with the information presented in the information system laid down by the Cabinet of Ministers the tenderer and person mentioned in Paragraph 8.2 Section 5, Clause 3 of Public Procurement Law does not have tax debts, including debts of mandatory State social insurance contributions exceeding 150 euro in total;

7.6.2. inform a tenderer that tax debts have been detected in respect of him or her, including debts of mandatory State social insurance contributions in total exceeding 150 euro, and determine a time period – 10 working days following the day of issuing or sending of the information – for the payment of detected debts and submission of the certification for payment of the debts. In order to certify that he or she has not tax debts, including debts of mandatory State social insurance contributions in total exceeding 150 euro, a tenderer shall submit a printout certified by the tenderer or his or her representative accordingly from the electronic declaration system of the State Revenue Service or a statement issued by the local government, that the relevant person following the day of receipt of the information sent by the commissioning authority has not tax debts, including debts of mandatory State social insurance contributions in total exceeding 150 euro. If the referred to documents are not submitted within a time period laid down, the Contracting Party shall exclude a tenderer from the participation in the procurement.

7.7. Within 3 (three) working days after the decision has been taken the Procurement Commission shall notify all the Tenderers of the selected Tenderer in the procurement with whom the procurement contract is to be concluded.
7.8. If the tenderer selected declines from entering into a procurement contract, the Procurement Commission shall award the right to enter a contract to the next tenderer, which has tendered the second lowest price.

8. Procurement Contract
8.1. The draft  Procurement Contract shall be prepared by the Contracting Party on the basis of this Regulation, the Technical Specification, and the Technical and Financial Tenders of the Tenderer. 
9. Procurement Commission
9.1. General information: 

9.1.1. The functions, rights and obligations of the Procurement Commission are provided in the normative acts and this Regulation.

9.1.2. The meetings of the Procurement Commission shall be recorded in the minutes. The minutes shall be signed by all the member of the Commission who have participated in the meeting. 
9.1.3. The Procurement Commission is entitled to invite experts in its operation.

9.1.4. The Procurement Commission shall have a quorum if at least two thirds of the members of the Commission attend a meeting. 

9.1.5. The chairperson of the Procurement Commission shall manage the work of the Commission.

9.1.6. The Procurement shall take a well based decision to enter a procurement contract or to terminate the procurement without selecting any tender by voting. 
9.2. Rights of the Commission:

9.2.1. To request additional information from the Tenderer;
9.2.2. To invite an expert with advisory rights;
9.2.3. To decide over further examination of the tender if the tender has not been documented according to the requirements of the Regulation;
9.2.4. To correct arithmetical mistakes in the Financial Tenders;
9.2.5. To reject a tender if it is established that the submitted tender does not comply with the requirements of the Regulation or imperfect or false information has been submitted;
9.2.6. To take a decision regarding conclusion of a contract, termination or suspension of the procurement.
9.3. Obligations of the Commission:

9.3.1. To ensure progress and documenting of the procurement; 

9.3.2. To ensure equal and fair attitude to the Tenderers;

9.3.3. To respond to the written questions of the interested persons;

9.3.4. To evaluate the Tenderers and their submitted tenders in accordance with the Public Procurement Law, other normative acts and the Regulation;

9.3.5. Within three working days after the decision regarding the results of the procurement to notify the Tenderers of the results. 
10. Tenderers
10.1. Any natural or legal person or an association of such persons in any combination thereof may be a Tenderer in the procurement provided that such a person:
10.1.1. has agreed to the provisions of the Regulation and has submitted a tender within the term and procedure provided in this Regulation;
10.1.2. complies with the provisions of the procurement.
10.2. Participation in the procurement is expression of a Tenderer’s free will. By submitting one’s tender a Tenderer fully accepts and is willing to observe all the requirements, norms and provisions included in the Regulation and respective normative acts. 
10.3. A Tenderer is aware that any condition included in the tender that contradicts the Regulation or does not comply with the provisions thereof may be a reason for rejecting the tender as well as that only the information included in the tender will be used in evaluation of the tender.

10.4. The obligations of a Tenderer:
10.4.1. In case the tender is sent by a postal dispatch, the Tenderer is responsible for timely dispatching of the tender in order to ensure receipt of the tender at the State Regional Development Agency by the term provided in item 3.1 of the Regulation;
10.4.2. To present responses to the questions asked by the Commission in writing and within the term provided by the Commission ;
10.4.3. Along with submission of the tender to observe all the provisions set in the Regulation. 
11. Appendixes to the Regulation:

Appendix 1 – Application form for participation in the procurement;

Appendix 2 – Technical Specification;

Appendix 3 – List of the engaged experts;
Appendix 4 – Expert’s CV (form) and statement;
Appendix 5 –Technical Tender (form);

Appendix 6 – Financial Tender

Appendix 1
To the procurement Regulation

 (Id. No VRAA/2016/30/EKPI/MI)
application to participatE

Procurement ‘Expert Service for Programme and Projects Impact Assessment

 For the Estonia-Latvia-Russia Cross-Border Cooperation Programme’ 
(Id. No VRAA/2016/30/EKPI/MI)
	Tenderer:
	

	Address:
	

	Reg. No:
	

	Bank, bank code:
	

	Bank account No
	

	Contact person:
	

	Phone No:
	

	Fax No:
	

	E-mail:
	


By submitting this application:

1. I am applying for participation in procurement ‘Expert Service for Programme and Projects Impact Assessment for the Estonia-Latvia-Russia Cross-Border Cooperation Programme’.

2. I agree to the provisions of the procurement and confirm my willingness to deliver services in accordance with the conditions of the regulation and appendixes thereof as well as I confirm that the appended documents constitute this tender.

3. I confirm that we have not presented any false information for evaluation of our qualification.

4.
I confirm that we agree to receive documents signed with an electronic signature to the provided e-mail address during the procurement process and in the course of implementation of the procurement contract (consequential commitments thereof).

	
	
	
	
	

	place
	date
	position
	signature
	name, surname of the official


Appendix 1
To the procurement Regulation

 (Id. No VRAA/2016/30/EKPI/MI)

TECHNICAL SPECIFICATION

for the Procurement

“Expert Service for Programme and Projects Impact Assessment

 for the Estonia-Latvia-Russia Cross-Border Cooperation Programme”  

(Id. Nr. VRAA/2016/30/EKPI/MI)
1. 
GENERAL INFORMATION


The Ministry of Environmental Protection and Regional Development of the Republic of Latvia, acting as the Joint Managing Authority (hereinafter – the JMA) of the Estonia - Latvia - Russia Cross-Border Cooperation Programme within European Neighbourhood and Partnership Instrument 2007-2013 (hereinafter – the Programme), the Joint Technical Secretariat (hereinafter – the JTS) of the Programme hosted by the State Regional Development Agency (hereinafter - the SRDA) announces the procurement of external expertise for carrying out the Programme’s impact assessment, including evaluation of projects’ achievements and their impact upon region after their implementation. In compliance with the requirements of the Terms of Reference the expert shall be selected basing on results of the open tendering “Expert Service for Programme and Projects Impact Assessment for the Estonia-Latvia-Russia Cross-Border Cooperation Programme”. 


Additional information about the Programme and related documents can be found on the website of the Programme www.estlatrus.eu and will be provided by the JTS of the Programme.

2.
INFORMATION ON THE PROGRAMME


The Programme is funded by the participating countries and the EU within the European Neighbourhood and Partnership Instrument (hereinafter – ENPI). Its objective is to support cross-border cooperation of the Estonian, Latvian and Russian border regions. 


The Programme was approved with the Decision No. C(2008)8332 of 17 December 2008 made by the European Commission. 


The general strategic objective of the Programme is to promote joint development activities to improve the region's competitiveness by utilising its potential and beneficial location at the crossroads between the European Union and the Russian Federation.

The specific objective of the Programme is to make the wider area an attractive place for both its inhabitants and enterprises through activities aiming at improvement of living standards and investment climate.

To achieve these objectives, the Programme highlights three priorities:

Priority I: Socio-Economic Development 

Priority is dedicated to strategic development of border region’s competitiveness through support to business and labour market development, improvements in communication networks and exploring region’s potential for tourism as well as maintaining efficient and safe borders.

Priority II: Common Challenges

Priority aims at addressing common problems and initiating and continuing joint actions in the areas of common interest on both sides of the border.

Priority III: Promotion of People to People Cooperation

Priority is focussing on small scale activities for improving the cooperation of the border region supporting wide range of activities to be performed by regional and local municipalities and various actors of the society, which have been identified as being of crucial importance to a more integrated region. 


The Programme shall support actions and activities of clear cross-border nature of cooperation involving at least two partners, where at least one partner comes from the Member State of the Programme area and at least one partner comes from the Partner State of the Programme area. The Programme is an important component of existing and projected national, regional and sectoral initiatives covering the Programme area. The Programme, looking at the Programme area development from a point of view of comprehensive socio-economic, environmental and cultural perspectives, shall add the cross-border dimension effect to these initiatives. Detailed information on particular measures and activities supported by the Programme can be found on the webpage http://estlatrus.eu/eng/programme. 

3.
ProgrammE AREA 
The Programme area includes the following NUTS III regions: 

Latvia: Latgale, Vidzeme, Riga and Pieriga area.  

Estonia: Kirde-Eesti, Lõuna-Eesti, Kesk-Eesti; Põhja-Eesti.

Russia: Leningrad region, Pskov region, St.-Petersburg.

4. 
DUties of Experts

4.1. The main purpose of the impact assessment is to measure through an independent evaluation the effects of the Programme/ projects – social, economic, technical, and environmental, on individuals, gender and age groups, communities and institutions, etc. Impact can be direct or indirect, intended or unintended, positive and negative, macro (sector) and micro (household).

4.2. During impact assessment the special attention should be given to information and publicity of the EU – Russia cross border cooperation through implementation of the Programme as a whole and its awareness as a part of ENPI.

4.3. Experts shall elaborate and use methodology of the Programme/projects impact assessment (in order to achieve result, different techniques of evaluation may be foreseen, such as desk-based review of the documents referred to in the Chapter 5.1.; surveys; one-to-one (or one-to many) consultations – face-to face, telecom, postal or online; case studies, etc.) 

4.4. The methodology shall be developed in English and translated into national languages of participating countries and should address the following themes and questions:

4.4.1. To what extent the observed Programme’s and Projects’ achievements are implementing the Programme’s objectives and are in line with programme priorities and their goals. 

4.4.2. To what extent the observed Programme achievements are relevant to the fulfilment of the regional (of regions concerned)/national development plans of the Programme area? In order to answer this question evaluator should analyse the regional/national development plans of the Programme area in Estonia, Latvia and Russia and achievements of the implemented projects of the Programme. The evaluation should screen also cross-border cooperation projects, activities and themes with most relevant impact to the Programme area.

4.4.3. How effective the Programme communication activities have been and how they have been contributing to promotion of cross-border cooperation and Programme implementation? How effective Programme and projects information and communication activities have been towards final beneficiaries, local communities, regional and national stakeholders? What is the direct and long-term impact of the Programme and project communication activities?

4.4.4. What are the direct impact prospects of the studied projects? Are any economic, social or other benefits for the border regions visible?

4.4.5. To what extent do the projects have any indirect positive and/or negative impacts (i.e. social, cultural, gender and economic)? Have there been any unplanned positive impacts on the planned target groups or other communities?

4.4.6. What is the level of policy support provided and the degree of interaction between projects and policy level?

4.4.7. How are the projects contributing to institutional and management capacity? Is the current institutional set-up adequate to continue projects generated services? Actual examples should be presented.

4.5. The methodology should include investigation of feedback and opinion of different groups of project partners, final beneficiaries, local communities and local, regional and national stakeholders.

4.6. In the following step experts shall analyse observations, feedback and collected data and derive practical conclusions and lessons learnt. The findings of analysis in different thematic fields shall be listed in order to be taken into account in implementation of future cross-border cooperation Programmes and in adjustment exercises for these Programmes.

4.7. As a result the report on the carried out investigation of the Programme and projects impact shall be elaborated in English and translated into national languages of participating countries. These elaborations are to be of practical use to inform local communities and wider public (i.e. providing real measurable data and examples to show impacts) about the actual effects and achievements of the Programme and studied projects in different fields and particular regions and, finally, to promote cross border cooperation in the Programme area. Findings and conclusions from the assessment will be used and distributed for the new programmes Latvia-Russia and Estonia-Russia implementing and managing bodies, Programme monitoring committee, etc. 

5. WORK SCHEDULE AND PAYMENT CONDITIONS

5.1. When carrying out research in line with Section 4 of the technical specification, the expert shall examine all 50 project applications, project implementer’s reports, all relevant Programme documents, e.g. info materials produced, fact sheets and other statistical information should be taken into account. Documents shall be reviewed at the workrooms of the Programme’s JTS (Alberta Street 10, Riga) or, in some cases, the expert shall be provided with copies of the documents.

5.2. When carrying out research in line with Section 4 of the technical specification, the expert shall attend project’s implementation sites and assess project’s impact generated, as well as get acquainted with actual changes and achievements related to the project implementation. 

5.3. The assessment report should consist of: executive summary, including methodology, survey carried out, observations and main findings verified during evaluation, analysis of the information and data collected, and conclusions and recommendations.

5.4. On request of the contractor, the expert shall develop presentation on results, expressed in the report and present it in the meeting of the Joint Monitoring Committee of the Programme. In case of necessity, travel and accommodation costs of one representative of expert company will be covered from the Programme technical assistance budget.

5.5. The experts shall have to carry out the work independently, and, when starting the work, sign the certification of impartiality and confidentiality. 

5.6. Launch of evaluation activities is planned after finalisation of the procurement procedure and singing of the contract with the successful candidate. The approximate work schedule is provided below:

5.6.1. for preparation of methodology -  10 working days and 10 working days for harmonisation with the contractor;

5.6.2. investigation, evaluation works and drafting of evaluation report - 15 working days and 10 working days for harmonisation with the contractor (discussion of report in a separate meeting can be required followed by revision, if needed); 

5.6.3. presentation of final report in the Joint Monitoring Committee meeting (or other relevant meeting), provisionally in November 2016, on request of the contractor.

5.7. the payments are made in two instalments:

5.7.1. 40% when methodology is elaborated and synchronised and acceptance act is signed by the contractor; 

5.7.2. 60% when final report is developed and synchronised and acceptance act is signed by the contractor.

Appendix 3
To the procurement Regulation 
(Id. No VRAA/2016/30/EKPI/MI)

List of experts
	No
	Name, Surname 
	Education 
	Knowledge of the foreign languages
	Conducted assessments or researches according to Section 5.3.2 of the Regulation 

	1
	
	
	
	

	2
	
	
	
	

	…
	
	
	
	


	
	
	
	
	

	place
	date
	position
	signature
	name, surname of the official


Appendix 4
To the procurement Regulation
(Id. No VRAA/2016/30/EKPI/MI)

Expert’s CV (form)
 and statement
1. Surname, Name:

2. Education:

	Educational institution
	Period of studying (from / to)
	Acquired degree or qualification

	<…>
	<…>/<…>
	<…>

	<…>
	<…>/<…>
	<…>


3. Knowledge of the foreign languages:

	Language 
	Reading 
	Speaking  
	Writing  

	Estonian
	
	
	

	Russian
	
	
	

	English 
	
	
	


4. Experience description in accordance with items 5.3.2 of the Regulation
:

	Name of the Contracting party and contact person, contact information
	Experience in conducting assessments or researches in relation with INTERREG,  European Territorial Cooperation Programmes or other programmes co-financed by the European Union
	time / period

	<…>
	<…>
	<…>

	<…>
	<…>
	<…>

	<…>
	<…>
	<…>


Expert’s statement
Hereby I, in accordance with a tender of <Name, registration number and legal address of the Tenderer> (hereinafter – Tenderer) for organised by the State Regional Development Agency procurement ‘Expert Service for Programme and Projects Impact Assessment for the Estonia-Latvia-Russia Cross-Border Cooperation Programme’ (Id. No VRAA/2016/30/EKPI/MI), undertake as an expert to participate in implementation of the procurement contract and deliver the needed services in a good quality and according to my qualification in case the Tenderer is granted with rights to enter the procurement contract and such a contract is concluded. 

I confirm that prior commencing execution of the procurement contract I will sign a statement of the following content:

‘I confirm that I will withdraw from delivering the services during the progress of execution of the procurement contract in case a situation of conflict of interests is established regarding my person owing to which a quality, independent and unbiased execution of the service is not possible. I undertake to immediately notify the Contracting Party on situation of conflicts of interests. 

I confirm that during the progress of execution of the procurement contract I will not reveal any information obtained in relation to execution of the procurement contract to any third persons.’
Name, Surname: ___________________

Date__________________ Signature____________________

Appendix 5
To the procurement Regulation
(Id. No VRAA/2016/30/EKPI/MI)

TECHNICAL TENDER
Procurement ‘Expert Service for Programme and Projects Impact Assessment for the Estonia-Latvia-Russia Cross-Border Cooperation Programme’ 
(ID No VRAA/2016/30/EKPI/MI)
	STATEMENT

	Hereby we confirm that we have become acquainted with the requirements of the Regulation and the Technical Specification of procurement ‘Expert Service for Programme and Projects Impact Assessment for the Estonia-Latvia-Russia Cross-Border Cooperation Programme’ (ID No VRAA/2016/30/EKPI/MI), we understand those and undertake to observe them.

We confirm that we will be capable of ensuring delivery of the services according to the Technical Specification (Appendix 2 of the Regulation).


	
	
	
	
	

	place
	date
	position
	signature
	name, surname of the official


Appendix 6
To the procurement Regulation

 (Id. No VRAA/2016/30/EKPI/MI)

FINANCIAL TENDER
Procurement ‘Expert Service for Programme and Projects Impact Assessment for the Estonia-Latvia-Russia Cross-Border Cooperation Programme’ 

(ID No VRAA/2016/30/EKPI/MI)

	No 
	Service 
	Price without VAT, EUR 
	VAT, EUR
	Price with VAT, EUR

	1.
	Elaboration of methodology for the Programme/projects impact assessment and preparation of the final report for the research 
	
	
	


In case a Tenderer is a natural person who is not a VAT payer, in the column of the Financial Tender ‘Price without VAT, EUR’ the Tenderer provided the price of the service delivery including all the established by the normative acts of the Republic of Latvia tax payments that are applicable to a remuneration to be paid to a natural person including the mandatory part of the payments of the State social security to be paid by the employer. In the said case the columns ‘VAT, EUR’ and ‘Price with VAT, EUR’ are not to be filled in.
	
	
	
	
	

	place
	date
	position
	signature
	name, surname of the official


� The tenderer may use other form of CV provided the wording of CV offered by the tenderer includes all the needed information to verify the expert’s compliance.


� The experience description is to be prepared by the tenderer in such a way that the provided information allows clearly deducing the specialist’s compliance with the requirements for the respective specialist laid down in the regulation.
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