APPROVED

At the Meeting

of the State Regional Development Agency

Selection Committee

on March 27, 2013

Protocol No. 1

_________________

/M.Rinčs /

OPEN TENDER

TERMS OF REFERENCE (TOR)

Programme Mid-Term Evaluation

Tender Identification No. VRAA/2013/19/ENPI/AK
Riga, 2013

1. General information

	Client
	State Regional Development Agency

	Client registration number
	90001733697

	Client legal address
	Elizabetes 19, Riga, LV-1010, Latvia

	Contact information
	Telephone +371 67079000, fax 67079001


Contractor contact information 

	Contact person
	

	Address of contact person
	

	Telephone number of contact person
	

	E-mail of contact person
	


2. The Tender Subject and Tender Contract

2.1 Subject of the Tender is the Estonia-Latvia-Russia Cross Border Cooperation Programme within European Neighbourhood and Partnership Instrument 2007 – 2013 Mid-term evaluation pursuant to the Terms of Reference Annex 2 (Technical Specification). Tender CPV code 73210000-7 (research advisory services).

2.2 Fulfilment of the Agreement will be financed by the Client from the financial resources of the Estonia-Latvia-Russia Cross Border Cooperation Programme within European Neighbourhood and Partnership Instrument 2007-2013.

2.3 The foreseen amount of the Agreement is LVL 70 000,00  (without VAT).
2.4 The term of the Agreement on purchase of services is December, 2013 in accordance with deadlines specified in the Terms of Reference Annex 2 (Technical Specification).

3. Place and deadline of submission and opening of proposals of the Applicants 
3.1 Applicants shall submit their Proposals personally or by mail to the State Regional Development Agency, Administrative Department (1st floor), Elizabetes street 19, Riga, deadline – till March 27, 2013, 14:00 in accordance with the Terms of Reference Article 4.

3.2 The Proposals will be opened on March 27, 2013, 14:00 in the State Regional Development Agency, meeting hall (2nd floor), Elizabetes Street 19, Riga as soon as the submission deadline will be expired.
3.3 The Proposals that are submitted till the deadline of submission shall not be returned to the Applicant, except cases, if Applicant have amended or retracted Proposal until the Proposal deadline or in cases described at the Public Procurement Law Article 55 Point 41. The Proposals are stored in accordance with the requirements of the Public Procurement Law.

4. The Proposal Format

4.1 The Proposals shall be submitted personally in a closed and sealed envelope, it must contain the following information: Name of the Applicant, registration number (personal code, if the Applicant is individual), address, contact information, and a note stating Proposal for the Open Tender ‘Programme Mid-Term Evaluation of the Estonia-Latvia-Russia Cross Border Cooperation Programme within European Neighbourhood and Partnership Instrument 2007 - 2013, Id. No. VRAA/2013/19/ENPI/AK. Do not open until March 27, 2013, 14:00.

4.2 The Proposal must be prepared in English or Latvian. The Proposal shall be submitted in one original and one copy and also to be submitted electronically.

4.3 All pages of Tender Proposal’s documents must be numbered.

4.4 The documents included in the Proposal must be clearly printed and contain no corrections and erasure. Words and numbers must be with no insertions or corrections. If there is any discrepancy between the original and the electronic version, original will prevail. If there is any discrepancy between the numerical values ​​and symbols with words and numbers, the wording transcript will prevail. All documents should ensure their validity.

4.5 After the deadline for submission of proposals the Applicant shall not be entitled to change its proposal. 
4.6 The documents in Proposal must be arranged in order:

4.6.1 Application (Annex 1)

4.6.2 Selection and qualification documents (Annex 5 of the Terms of Reference)

4.6.3 Technical proposal

4.6.4 Financial proposal (Annex 5 of the Terms of Reference).
4.7 In the Proposal the Table of Contents must be placed behind the front page.

4.8 In the front page there should be information about name of the Applicant, number of registration or personal code (if the Applicant is the individual), address and contact information.

4.9 The Proposal shall be signed by a duly authorised representative of the Applicant. If the Applicant is an association of persons in any combination thereof, the Proposal shall be signed by a duly authorised representative of each member of the association.
4.10 The Applicant shall submit only one Proposal.

4.11 The Applicant shall submit the Proposal for all Tender amounts.

4.12 The formal character of the original Proposal is only written on paper.

4.13 Tender documents must be legible in order to avoid any confusion. Words and numbers must be with no insertions or corrections. If there be any inconsistency between the wording of the numerical value of words and numbers the words will prevail. All design of the documents have to ensure their validity.

4.14 In the case where an Applicant will submit a copy of the document, the Applicant must be certifying it. Copies of the document shall contain the indication "Copy" and "Copy is correct" and the legal representative of the Applicant or the trustee has to put personal signature, name and last name, signature, location and time stamp.

4.15 Submitting a Proposal, the Applicant fully agrees with all regulations within Terms of Reference (hereinafter - the Rules) that will apply.

4.16 The Applicant, who will submit several Proposals will be excluded from further evaluation.

5. Additional information

5.1 The Terms of Reference, amendments are published in the Client website http://www.vraa.gov.lv/lv/about/iepirkumi/ . The answers to the questions of interested Applicants are published in the Client's website http://www.vraa.gov.lv/lv/about/iepirkumi/, including the b question (without the name of questioner) and sent to the interested Applicants.

5.2 Interested Applicant has the right to request additional information about the Open Tender, including the request to clarify the Terms of Reference. These requests must be submitted in writing to the address mentioned in Article 1 of the Terms of Reference by mail and at the same time by fax or electronically to the e-mail address mentioned in Article 1 of the Terms of Reference.

5.3 If interested Applicant timely request in writing additional information about the information contained in the Terms of Reference, the Selection Committee shall respond within 5 (five) days, but no later than 6 (six) days prior to the given Application submission deadline according to the Terms of Reference Article 3.1.

5.4 If the Client has made amendments to the Terms of Reference or other tender documents, Client publishes information into the Client's website at http://www.vraa.gov.lv/lv/about/iepirkumi/ no later than one (1) day after the amendments submitted to the Tender Monitoring Bureau for publishing.

6. Requirements of Applicant’s qualification
6.1 Conditions of the Applicant's participation in the Tender

6.1.1 Applicant in accordance with the Article 1, Paragraph 11 of Public Procurement Law, may be an individual or legal person, such persons in any combination which services offered on the market and had submitted an Application.

6.1.2 The Applicant has been registered in accordance with the regulations of the Republic of Latvia or foreign country.
6.1.3 The Applicants referred to the Public Procurement Law Article 39 first part, Paragraph 11 not subject to the Public Procurement Law Article 39 first part exclusion clauses, pursuant to Article 39 fourth part of the Law on Public Procurement determined.

6.1.4 The Applicant has right to involve subcontractors for execution of works. In case of subcontractors involvement, the Applicant must indicate all of the subcontractors that provide services worth 20% of the total Agreement value or greater, as well as part of the service Agreement that shall be transferred to each such subcontractor. For the involvement of subcontractors, there should be completed in an appropriate form (Annex 6).

6.1.5 The Applicant must have experience in a similar programme evaluation process, namely, in the previous three (3) years (2010, 2011, 2012) must have been involved in at least three (3) different assessments of the programmes of the European Union co-financed programmes which have been approved by either corresponding Monitoring and Coordination Committee or other organization involved in the management of the European Union funds. 
6.2 Requirements for the Applicant`s technical and professional capacity:

6.2.1 The Applicant have to ensure a sufficient number of qualified personnel to meet service goals and outcomes.
6.3 Requirements for the Applicant`s assigned staff – experts:

6.3.1 Qualification - higher education (at least a bachelor's degree, if the education is gained outside the Latvia and is equivalent to a bachelor's degree, the competent authority shall submit a certificate of alignment of education) in a related field for performing programme evaluation ;

6.3.2 Must involve at least three (3) experts with the previous three (3) years (2010, 2011, 2012) of experience in the similar programme evaluation projects of the European Union co-financed programmes which have been approved by either corresponding Monitoring or Coordination Committee or other organization involved in the management of the European Union funds;
6.3.3 At least 1 (one) involved expert must have the previous three (3) years (2010, 2011, 2012) of experience in evaluation of INTERREG, the European Territorial Cooperation Programmes or other programmes co-financed by the European Union;
6.3.4 Excellent knowledge of English (both oral and written) as well as the Estonian and/or Latvian and/or Russian language. 
7. The Applicant must submit the following evidence of formal qualifications 

7.1 Documents for Selection the Applicants:

7.1.1 The Applicant's application for participation (Annex 1). Shall be signed by the Applicant's representative with signatory rights. If the Application is submitted by an association of persons, it shall be signed by all the representatives of associations of persons with signatory rights or an association authorized representative with signatory rights;

7.1.2 To demonstrate compliance with the requirements of Terms of Reference Article 6.1.2 regulations, the Applicant must submit copy of the registration certificate or other authority issued certificate copies issued by the Latvian Register of Enterprises, certifying that the Applicant is established in accordance with laws and regulations (if the Applicant is registered abroad – equivalent  registration certificate issued by institution that registers commercial actors or copy of certificate issued by other  foreign body);

7.1.3 To demonstrate the compliance with Article 6.1.5 requirements, the Applicant must submit Annex 4 - evaluated programmes by Applicant list showing that Article 6.1.5. requirements are met, as well as contact information from the clients of assessed programmes (name of client, telephone number and e-mail address);

7.1.4 To demonstrate the compliance with Article 6.3 of Terms of Reference requirements, the Applicant must submit prepared and signed expert’s CV (Curriculum Vitae) in line with the Annex 3 template, accompanied by the copies of education documents of expert. If the education is gained outside Latvia and is equivalent to a bachelor's degree, a certificate of alignment of education issued by the competent authority shall be submitted ;

7.1.5 If the Applicant involves subcontractors, Applicant shall submit documents according to Article 6.1.3. of Terms of Reference for the each involved subcontractor and description about the planned transferred part and amount (%) of each subcontractor agreement and a statement from each subcontractor confirming that it is not a subject to the Article 39 of Public Procurement Law the first paragraph of the conditions of exclusion.

7.1.6 In case of association of persons, in addition shall be submitted:

7.1.6.1 power of attorney for an association representative appointed to represent an association of tender and association of persons authorized to sign on behalf of all tender documentation;

7.1.6.2 information about the each participant in the association of persons: the participant's name, registration number, address, contact person and telephone number;

7.1.6.3 copy of commitment (protocol, agreement, contract or other document) signed by all participants of association  which indicates allocation of responsibility in percentage for members of association, and that the associations have agreed on the concluding the partnership agreement in case if the company wins the tender;

7.1.6.4 a statement from each member of an association that it is not the subject to the Article 39 of Public Procurement Law the first paragraph of the exclusion conditions;

7.1.6.5 copy of the document mentioned in the subparagraph 6.1.2 of the Terms of Reference about each person of the association members.

7.2 Financial proposal is prepared in accordance with the Terms of Reference of the attached Financial Proposal form (Annex 5).

7.3 In case if the Applicant in accordance with the Terms of Reference will be offered the rights to conclude the Agreement, the Applicant submits Statement from the competent institution in Latvia or from the corresponding country (if Applicant is not registered in Latvia or Latvia is not his/her place of residence) certifying that the Applicant do not have announced insolvency procedures and is not in liquidation process and do not have any tax debts, including any state social security compulsory contributions exceeding LVL 100 (one hundred) in total. 

8. Technical proposal

8.1 The Applicant shall prepare a Technical proposal in accordance with the Annex 2 of the Terms of Reference according to the scope of work and the supposed deadlines.

8.2 Technical proposal includes the following information:

8.2.1  methodology and methods that will be used in the evaluation process in order to achieve the results of the evaluation indicated in the Part V and VI of Technical Specification, as well as a realistic timeframe for implementation that meet the Technical Specification time limits;

8.2.2 explanation of the methods used for evaluation;

8.2.3 main and underlying data sources that will be used during the  evaluation;

8.2.4 task allocation for experts (planning of human resources) and organization procedures and time schedule for  assessment preparation ;

8.2.5 concrete contribution (human days) and the availability of experts in the evaluation process. 
9. Financial proposal

9.1 Proposal shall be expressed in Euro (EUR), the Financial proposal shall be filled in accordance with the Annex 5 of the Terms of Reference.

9.2 The tender price of the Proposal is the total amount for the Tender Agreement (including travel and accommodation expenses to the place of service), including all applicable taxes, except VAT, considering all requirements of the Technical Specification.

10. Verification of the qualifications

10.1 The Applicant shall be excluded from participation in the tender, if the Selection Committee finds that:

10.1.1 Proposal documents are not signed and attached copy of the tender is not certified or tender documents are signed and copies of the tender documents attached certified by a person who is not entitled to sign on behalf of the Applicant;
10.1.2 the Applicant in accordance with the requirements of the Terms of Reference  haven’t submitted documents pointed in the Articles 6, 7 and 8 or the content of the document do not meet the requirements of the Terms of Reference;
10.1.3 the Applicant submitting the requested information have submitted inaccurate information or no information, or their content does not meet the requirements of the Terms of Reference;
10.2 If the Applicant is an association of persons, the Applicant shall be excluded from further participation in the tender, if the Selection Committee determines that any of the persons included in the association does not meet the regulations of Article 6.1.3 of the Terms of Reference.

11. Evaluation of the Applications and decision-making

11.1 The rights to conclude Agreement will be granted to the Applicant who will submit economically most advantageous offer that meets the requirements of the Terms of Reference.

11.2 Selection Committee:

11.2.1 checks that the Applications comply with the Terms of Reference set requirements for appropriate considering only those proposals that meet all the requirements set out in the Terms of Reference, inconsistent Applications will not be judged;

11.2.2 from the compliant Application chooses most economically advantageous offer under the following evaluation criteria:

	No.
	Assessment criteria
	Maximal number of points

	1.
	Price Offer
	30 points

	2.
	Quality of the offer
	70 points

	2.1.
	 Understanding about the subjects nature and evaluation tasks described in  the Technical Specification (Annex 2) 
	40 points

	2.2.
	Description of how comprehensive and appropriate evaluation work is planned, including the evaluation approaches and methods reflecting the evaluation methods for all stages of assessment -

1.Date acquisition;

2.Data collection;

3.Data analysis
	20 points

	2.3.
	Description of how realistic is the proposed plan of work, including planning of human resources
	10 points

	
	In total
	100 points


11.2.3 Quality of the proposal: the rating given is up to 70 points (inclusive). Each member of the Committee separately evaluates the Application quality. Each criterion is rated to Committee member’s average for each criterion. Points for the quality are granted on the basis of Technical proposal for the following criteria:

	Criterion
	Maximal points
	Methodology

	Understanding about the subjects nature and evaluation tasks described in the Technical Specification (Annex 2) 
	40
	40 points - the Applicant has provided an explanation of the main essence of the subjects of Technical specification and have provided with explanation including descriptive information on all the parts of Article 6 concrete actions of the Technical specifications;

20 points - the Applicant has provided a general description of the explanation of the items referred to the nature of tasks, including descriptive information on the five parts of Article 6 concrete actions of the Technical specifications.

0 points - the Applicant has provided a general description of the explanation of the items referred to the nature of tasks, including descriptive information on less than five parts of Article 6 concrete activities of the Technical Specifications.

	Description of how comprehensive and appropriate evaluation work is planned, including the evaluation approaches and methods reflecting the evaluation methods for all stages of assessment -

1.Date acquisition;

2.Data collection;

3.Data analysis
	20
	20 points – the Applicant has provided a description that provides an explanation of the evaluation methods to be used in carrying out all stages of the evaluation framework;
15 points – the Applicant has provided a description of the methods to be used in carrying out the assessment, reflecting the two methods used in the evaluation phase of the framework;
10 points – the Applicant has provided a description of the methods to be used in carrying out the assessment, reflecting the one method used in the evaluation phase of the framework;
5 points - the Applicant has provided an incomplete description of the methods to be used, does not reflect the methods used in the evaluation phase of the framework; 

0 points – description is not provided.

	Description of how realistic is the proposed plan of work, including planning of human resources 
	10
	10 points - The applicant has provided a clear description of the demonstrated ability to qualitatively and timely assessment, clearly reflecting:
1) each expert's involvement with concrete tasks

2) the mutual collaboration between experts

3) organisation of work

4) as well as the work of the organisation and distribution of responsibility between  services providers, if it is an association of persons;

5) evaluation activities time plan is included in order to the evaluation report to be submitted within the specified time schedule

6 points – the Applicant has provided a general description of explanation, including 2 binding aspects;

2 points – the Applicant has provided a general description of explanation, including less than 2 binding aspects;

0 points – description is not provided.


11.2.4. Each member of the Selection Committee individually evaluates each technical section scoring position, giving them a certain number of points, and the reasons for its decision.

11.2.5. Most economically advantageous Proposal is determined by the following formula:
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PV - total score of Proposal, 

AV - arithmetic average of Technical proposal (the Selection Committee assessment of all members divided by the total number of members),
Price Z - lower Agreement price that is offered,
Price P - the concrete Applicant's proposed Agreement price.
11.2.6. The most economically advantageous Proposal is considered to be the Proposal with the highest overall score.

11.2.7. After determining the most economically advantageous Proposal the Applicant which will have rights to conclude Agreement, shall be requested to submit statements according to the Public Procurement Law, Article 39 Paragraph 5;

11.2.8. If the Applicant waives the right to conclude Agreement or certificates are not submitted within the set deadline or the certificates established that on the Applicant and persons referred in the Public Procurement Law Article 39, Clause 11 exclusion clauses, the Applicant and persons mentioned in the Public Procurement Law Article 39, Clause 11 is excluded for the further participation in a tender procedure. The Selection Committee in this case has the right to choose the next appropriate Proposal.

11.2.9. Informs all Applicants about the successful Applicant, which will enter into a tender Agreement within three working-days after the decision is made.

12. The Selection Committee

12.1. General information

12.1.1. Selection Committee’s functions, rights and obligations are defined in the legislation and in the Terms of Reference.
12.1.2. The Selection Committee meetings are recorded. The minutes are signed by all members participating in the meeting.

12.1.3. The Selection Committee is entitled to involve experts.

12.1.4. The Selection Committee shall have a quorum if at least 2/3 of the members are present.

12.1.5. The Selection Committee is chaired by the Chairman of the Committee.

12.1.6. The Selection Committee shall take its decisions by a simple majority. If the vote of its members is equally divided, the chairman shall have the casting vote.

12.2. The rights of the Selection Committee

12.2.1. Check the accuracy of the information submitted by the Applicants, approaching third parties, or to request additional information from the Applicant requiring Applicant to present copies of the contract of employment, tax reporting, etc. Offers submitted by the Applicants must be regarded as authority for the Customer to third parties to ask for such information requests and receive responses. The Selection Committee shall have the right to require Applicants to submit supporting documents of the listed services and the transactions amount (certified copies of contracts, invoices or bills).

12.2.2. In case if in any evaluation stage it is revealed that the Applicant has not provided the necessary information or provided false information, the Selection Committee is entitled to exclude the Applicant's Proposal from further evaluation.

12.2.3. In case if Applicant’s Proposal exceeds the Client's financial capacity, the Selection Committee is entitled to reduce the scope of tender  or decline from some positions described in  Technical Specifications and technical offer.

12.2.4. Decide on the conqueror, decide to conclude the tender Agreement or terminate the tender without selecting any Proposal.

12.3. Duties of the Selection Committee

 12.3.1. During the Tender period to ensure equal treatment to all Applicants, ensuring equal access to information on the tender. Selection Committee does not make favourable conditions for none of Applicants.

12.3.2. Check whether in the Proposals there are no arithmetical errors.

 12.3.3. Within three working days after the decision is made to enter into a tender Agreement or terminate the tender without selecting any Applicant, send a notice to all Applicants and within three working days from the date of information is sent to Applicants to fill the notice to the Procurement Monitoring Bureau website and the Client's website.

13. Applicants

13.1. Applicant can be an individual or legal person or association of such persons in any combination, which:

13.1.1. Has received Terms of References, agreed to its rules and regulations and has submitted a Proposal in set deadlines and procedures;

13.1.2. Meets the tender requirements. 
13.2. It is a free will for the Applicant to participate in the tender procedure. By submitting their Proposal for the tender, the Applicant shall fully agree and is ready to meet all regulations in the Terms of Reference and other relevant rules and regulation.

13.3. The Applicant is aware that any condition that is included in the Proposal and that is contrary to the Terms of References or do not comply with the rules may result to the rejection of the tender, as well as the fact that only information provided in the Proposal will be used in the evaluation of Proposals.

13.4. Applicants shall cover all costs associated with their preparation and submission the Proposal to the Client.

13.5. The rights of Applicants

13.5.1. Until the submission deadline Applicant is entitled to withdraw or modify the Proposal. If the Applicant withdraws the Proposal after the submission deadline, the withdrawal is unconditional in nature, and it eliminates the Applicant from further participation in the tender procedure.

13.5.2. The applicant may in time (according to the Public Procurement Law) require additional information about the Terms of Reference from the Selection Committee.
13.6. Responsibilities of the Applicant

13.6.1. Submitting a tender, the Applicant fully accepts all the provisions contained in the Terms of Reference.

13.6.2. The successful Applicant will be required to enter into Tender Agreement in accordance with the regulations annexed to the draft agreement (Annex 7) 5 (five) working days after receipt of Client's request. The agreement is drafted by the Client.

Annex 1 - Application for participation in the Open Tender

Annex 2 - Technical Specification

Annex 3 – Expert’s CV Form

Annex 4 - List of Applicant's Assessments

Annex 5 - Financial Proposal Form

Annex 6 – Form for list of Subcontractors 

Annex 7 – Draft Agreement

Annex 1

to Tender Terms of Reference

(Id. No. VRAA/2013/19/ENPI/AK)

APPLICATION

For participation in the Open Tender

"Programme Mid-term Evaluation"
(Identification No. VRAA/2013/19/ENPI/AK)
	Name of the Applicant
	

	Registration No.
	

	Legal address
	

	Telephone / Fax
	

	E – mail address
	

	Requisites of the bank account
	


With this application <Title> who acting in accordance with <Base of representation> in the person of <Name, surname>, confirms its willingness to participate in an open tender "The Programme mid-term evaluation”, tender identification No. VRAA/2013/19/ENPI/AK,

Confirm that:

1) undertake to fulfil all the services mentioned in the Technical Specification and the Terms of Reference, specified amounts and time periods;

2) we are familiar with the “Programme mid-term evaluation” tender identification number VRAA/2013/19/ENPI/AK Terms of Reference and Technical Specification, we have not identified significant weaknesses which increase the scope of the work and the costs and minor imperfections will not serve as a basis for contingencies;

3) all the information we supply is true;

4) have evaluated the amount of work and certainly undertake all the risks that are related to incorrect work of forecasting or incomplete understanding of the Technical Specification;

5) if we will be awarded to have right to conclude Agreement, we undertake to conclude an Agreement in accordance with the Annex 7 of the Terms of Reference;

6) if in our Proposal there is included false information, we commit not to raise claims against the Client and the Client has the right to exclude our Proposal from the assessment or in case of concluding the tender Agreement - to unilaterally terminate the Agreement;

7) undertake all costs and risks associated with the preparation of Proposal and definitely disclaim from any claims against the Client in this regard;

8) confirm that the Applicant (members of an association) and the persons referred to Article 39, Point 11 of the Public Procurement Law,  does not apply the first part of the Article 39 of Public Procurement Law exclusion clauses, pursuant to the fourth part of the 39 Article of Public Procurement Law;

	
	
	
	
	

	place
	date
	Position
	signature

	Name, surname of the Official


Annex 2

to Tender Terms of Reference

(Id. No. VRAA/2013/19/ENPI/AK)
Technical Specification

"Programme Mid-term Evaluation"

(Identification No. VRAA/2013/19/ENPI/AK)

1. General information

Joint Technical Secretariat (hereinafter referred to as the JTS) of the Estonia – Latvia – Russia Cross Border Cooperation Programme within European Neighbourhood and Partnership Instrument 2007 - 2013 (hereinafter referred to as the Programme) hosted by the State Regional Development Agency (hereinafter – Client), invites the interested parties to file a written tender for mid-term evaluation of the Programme (hereinafter referred to as evaluation). The tenders are to be done in accordance with provisions of these Terms of Reference (hereinafter referred to as ToR).

The tendering procedure is organized according to the Latvian Public procurement law and in accordance with the Directive 2004/18/EC and 2004/17/EC. The Call for tenders has been published at the Programme website www.estlatrus.eu  and presented via other relevant information tools. 

This ToR document aims to set the framework for the mid-term evaluation of the Programme in accordance with the Implementing Rules (EC) 951/2007 Articles 6 for cross-border cooperation programmes financed under Regulation (EC) No 1638/2006 establishing a European Neighbourhood and Partnership Instrument. In addition the legal background documentation as specified in the Regulatory Framework section of the Programme document has been taken into account.

In general the aim of evaluation shall be to improve the quality, effectiveness and consistency of the Programme implementation. The findings of evaluation shall be taken into account in future programming or Programme adjustment exercises.

2. Programme background

The strategic objective of the Programme is to promote joint development activities for improvement of the region’s competitiveness by utilising its potential and beneficial location in EU and Russian Federation. The specific objective of the Programme is to make the wider border area an attractive place both for its inhabitants and businesses through activities aimed at improving the living standards of local population and investment climate. 

The Programme’s priorities are: (1) Socio-economic Development; (2) Common Challenges; and (3) Promotion of People to People Cooperation. 

The Programme area includes the following NUTS III regions: 

Latvia: Latgale, Vidzeme; adjoining areas: Riga City and Pieriga; 

Estonia: Kirde-Eesti, Lõuna-Eesti, Kesk-Eesti; adjoining area: Põhja-Eesti; 

Russia: Leningrad region, Pskov region, St.-Petersburg City.

The Programme finances activities within the projects of distinctive cross border character. The Programme financing rate is up to 90% of eligible expenditure. In case of private enterprises, the Programme financing rate is up to 50% of eligible expenditure for respective project partner. The total budget of the Programme 71 688 002 EUR is financed from the EU contribution, RF contribution, co-financing by the Member States and public co-financing by the beneficiary and project partners. Additional financing made available from Estonian State budget for large scale cross-border projects involving partners from Estonia and Russia is 9 081 558 EUR. 

For further information on the Programme and relevant documents please see: www.estlatrus.eu .

3. Introduction to the Programme management bodies 

The Ministry of Environmental Protection and Regional Development of the Republic of Latvia has been designated by the participating National Authorities of Estonia, Latvia and Russia to act as the Joint Managing Authority (hereinafter referred to as the JMA) of the Programme in accordance with Article 10 of the (EC) No 1638/2006. The JMA is responsible for managing and implementing the operational programme in accordance with the EU regulations. 

In accordance with Article 11 (2) of the ENPI Regulation (EC) No 1638/2006 and according to Article 11 of Implementing rules (EC) No 951/2007, one single Joint Monitoring Committee (hereinafter referred to as the JMC) has been established. It is responsible inter alia for overall monitoring of the Programme and approval of the projects.

According to Article 16 of the Implementing Rules (EC) No 951/2007 the JMA has set up the JTS, which assists it in the daily management of the Programme. The JTS is responsible for the overall coordination and technical implementation of the Programme evaluation including procurement of evaluators, contracting and other relevant issues.

The JMA and participating countries has decided that the JTS of the Programme will be hosted by the State Regional Development Agency. The JTS has the main office in Riga (Latvia) and Branch offices established in the participating countries with the task to inform and support potential beneficiaries of the Programme in the countries where activities are envisaged (in Tartu and Johvi / Estonia, and in St.Petersburg and Pskov/ Russia).

For further information on the JMA, JMC and JTS, please see: www.estlatrus.eu and links and references provided. 

To facilitate the mid-term evaluation, the Joint Task Force for the Programme mid-term evaluation (JTF) has been established by the JMC. The JTF is foreseen to provide consultancy and recommendations to the JTS, JMA and JMC in preparation and during implementation of the evaluation task.

4. Set up of the programme evaluation

These Terms of Reference are directed at carrying one single evaluation covering all themes listed under section “Evaluation Questions”. The task includes providing conclusions and recommendations to the JTS, JTF and JMC of the Programme. 

This Programme evaluation mainly will be twofold and should be focused on the evaluation of strategic Programme issues and Programme implementation. Firstly, the aim of evaluation shall be to improve the quality, effectiveness and consistency of the Programme implementation. Secondly, the findings of evaluations shall be taken into account in future programming or Programme adjustment exercises.

For detailed evaluation questions see section below “Evaluation Questions”.

The outcomes of the evaluation are foreseen to facilitate better performance of the Programme within this programming period, to be used in discussions for the next EU funds programming period from 2014 to 2020 and to help to the Programme to accumulate and present in better way Programme results and increase awareness about Programme achievements to the general public and Programme stakeholders.

Evaluation shall cover time period from the beginning of Programme implementation from 1 January 2009 until 31 December 2012.

The evaluator must be able to carry out the evaluation in Estonia, Latvia and Russia, in the whole territory of the Programme area (described above).The stakeholders of the Programme evaluation are as following: Programme management bodies, European Commission, National Authorities, national and regional policy makers, existing Beneficiaries and project partners, and potential applicants.

The overall evaluation process will be observed by the JTF which consists of the representatives of the JMA, National Authorities and JTS. The evaluator shall foresee to work in an interactive process with the JTS and JTF during the evaluation process. 

All information needed for the evaluation will be facilitated through the JTS. The JTS also acts as a contracting party of the evaluation contract and ensures administration in financial issues.

During the evaluation process, the evaluator must be flexible to have working meetings in Riga and/or Tallinn as well as in Pskov, St.Petersburg and/or Moscow (according to the needs).

In total, it is foreseen that the evaluator will prepare the preliminary draft report and final revised report. The preliminary draft report is to be sent to JTF and JTS, then the final revised report is to be submitted to the JTS/JTF and after that to the JMC for its consideration. In case the JTS and/or JTF requests amendments to the draft report of the evaluation and/or the JMC requests amendments to the final report of the evaluation, these must be completed by the evaluator not later than within one month (if not agreed otherwise).

5. Timeframe

The evaluator to be selected shall make available a sufficient number of experts starting the evaluation after the selection procedure and contracting have been completed. The present timetable (see below) suggests that the work could be taken up during May 2013 and completed by the end of September 2013. 

The involved experts have to cooperate with the JTS and JTF. 

The evaluator shall submit the preliminary draft report and final revised report for commenting by the involved Programme’s parties according to the timeframe given below. These reports shall be finalised according to a beforehand agreed sequence and time plan.

	Planned timeframe


	Stage of process

	March  2013
	Call for Tender published on Programme website

	April  2013

April 2013

May 2013

June 2013

June 2013
	Evaluation of tenders; 

update of JMC about proceedings and selection of evaluator (by JTS)

Negotiation, contracting and kick-off meeting with

selected evaluator 

Other questions and additional evaluation questions agreed with the JTS/JTF 

Research grids agreed with the JTS/JTF 

Launch of evaluation activities

	August/September 2013

September 2013

October 2013


	Draft evaluation report completed and submitted to the JTS/JTF  for commenting;

discussion of report in a separate meeting followed

by revision 

Submission of revised final evaluation report for

commenting by the JTS/JTF ;

discussion of comments to the final report in a separate meeting

Presentation of final evaluation report and approval

by JMC at its meeting 

	November 2013


	Final evaluation report forwarded to European

Commission and published on Programme website


Note that the JMC may ask additional analysis and/or amendments before approving the final evaluation report and the evaluator must submit requested information on time.

6. Evaluation questions

Evaluation themes and questions which need to be analyzed are as follows:

1.
Whether external factors of the Programme (socio-economic factors, for example, administrative territorial reform in the Programme area, economic downturn etc.) have been changed since the Programme was approved by the EC and how they affected/might effect in future the achievement of the Programme objectives/indicators? 

In order to answer to this question the evaluator should estimate to what extent the indicators and results are achieved by the Programme, then identify different socio-economic factors that changed since the Programme approval by the EC till now and that had or might have an impact to achievement of the Programme objectives and indicators by providing analysis of impact or possible impact.

2.
To what extent Programme objectives and expected achievements/ achievements so far are relevant to the fulfilment of the regional/national development plans of the Programme area; how expected projects´ achievements/achievements so far contribute to the fulfilment of the Programme objectives? 

In order to answer to this question evaluator should analyse the regional/national development plans of the Programme area in Estonia, Latvia and Russia and expected achievements/achievements so far of the finished/being implemented projects of the Programme. The evaluation should screen also CBC projects/activities/themes with most relevant impact to the Programme area. The preliminary list of documents to be analysed includes: 

-
Sustainable Development Strategy of Latvia until 2030 (Latvia 2030);

-
Latvian National Development Plan for 2007-2013; 

-
Latgale Development plan; 

-
Vidzeme Planning Region Development Programme (2007-2013); 

-
Estonian National Strategy on Sustainable Development (Sustainable Estonia 21);

-
Regional Development Strategy of Estonia 2005-2015; 

-
Strategy of Social and economic Development of the North-West Federal District until 2020; 

-
Program of Social-economic Development of Leningrad Region 2012-2016; 

-
Concept of Social-economic Development of St. Petersburg until 2020; 

-
Strategy of Social-economic development of Pskov Region until 2020; 

-
other relevant thematic/sectoral national and regional programmes.

(NB: Please give your input specifying exact names of the relevant documents/plans if needed.)

Attention should be paid to what recommendations for the next programming period can be brought up from the performed analysis in sense of setting up the Programme objectives and priorities/indicator system, allocations of Programme funding with relation to the regional/national development plans. 

3.
How projects’ achievements are relevant to the Programme objectives? 

In order to answer to this question evaluator should investigate the projects’ achievements planned/achieved so far in relation with the Programme objectives/ priorities/ indicators.  

4.
What are the factors (positive and negative) which affect project, preparation, application and implementation; what improvements could be introduced? 

5.
What added value is being created by cross border cooperation between project partners and what is the factors/potential of its durability?

6.
How the Programme’s Information and Visibility Plan has been implemented and defined objectives been achieved? What improvements should be done? How effective the numerous communication activities have been and how they have been contributing to the amount and quality of the applications? How effective is information flow between Programme bodies and beneficiaries? 

Selected evaluator has to propose sub-questions and also may propose additional evaluation questions relevant to the set objectives of the evaluation and in advance agree on them with JTS and JTF. For evaluation of topics, questions and sub-questions selected evaluator will prepare research grids (questionnaires), which have to be approved by the JTS/JTF before being used.

7. Evaluation methodology and source of information

The evaluator should propose the methodology that it is considered as the most appropriate for assessment of the questions and themes stated in the section “Evaluation Questions”. The methodology should clearly and in details describe evaluation of each evaluation questions and themes therefore the proposal must include at least following information about methodology for each evaluation question separately:

1.
Brief description of the background and relevance of the evaluation question as understood by the evaluator – why it is important to evaluate.

2.
Detailed content proposal for the analysis of evaluation question and theme: description of the methods and tools to be used, information sources and obtaining data, including interviews, structure of analysis.

3.
Brief justification why the particular methods and tools were considered as the most appropriate for the evaluation question and theme.

The methodology for all evaluation questions and themes proposed have to include at least, but should not be limited to the following methods:

•
Quantitative 

· quantitative research methods with statistical data such as CAWI or CATI (all beneficiaries and project partners), CAWI/CATI with a potential beneficiaries (potential beneficiaries will be selected on sample basis in order to have representative amount. Sampling method will be harmonised with JTS/JMA); 

•
Qualitative 

· interviews with  representative sample of project partners;

· interviews with JTS staff; 

· interviews with the Joint Managing Authority and National Authorities in Estonia, Latvia and Russia;  

•
Desk research of the EU and Programme administrative documents.

Evaluation should cover all approved projects (1st Call and Large Scale Projects) and at least 5 % of rejected 1st call applications. 25% of 1st call approved projects´ and 25% of Large Scale Projects´ beneficiaries and/or project partners need to be interviewed. Number of beneficiaries/partners to be evaluated should be specified in the tenders by the evaluators. It is expected that detailed questionnaires are to be provided by the evaluator.

The evaluator shall foresee accomplishment of the Programme evaluation as an interactive process between evaluator, JTS and JTF. Meetings between the evaluator and JTS and/or JTF can be organized upon necessity with prior agreement; yet at least 3 meetings shall be anticipated according schedule foreseen in these ToR: one at the beginning, one at the middle stage and one at the final stage of the evaluation. Additionally, presentation of the final report can be foreseen at the JMC meeting according to the timetable.

The first meeting shall be organised by the evaluator within 14 days from the signing of the contract during which evaluator shall make detailed presentation on evaluation methodology and work plan. The second meeting shall be organised within two weeks after interim evaluation report is finalised and sent to the JTS and JTF in order to present information collected and evaluation results so far. The third meeting shall be organised in two weeks after draft of the final evaluation report is finalised and sent to the JTS and JTF. Presentation of the final report at the JMC meeting should be additionally planned with the JTS/JTF.

The data sources for the evaluation:

1.
Programme monitoring database including Applications approved, Grant Contracts with annexes, projects Interim and Final Reports, etc. 

2.
The relevant official Programme documents to be used include at least Programme Document, Information and Visibility Plan, Annual Reports, annual Work Programmes for Grants, etc. 

3.
Other necessary materials (e.g. financial and project related data) will be made available to the chosen evaluator on ad-hoc bases by the JTS.

8. Outcome of the evaluation

The result of the evaluation will be the evaluation report harmonised with the JTS/JTF in English language. Final evaluation report shall include at least the following information: 

•
an executive summary; 

•
an explanation of the methodology applied including details of data sources;

•
information collected by the evaluator, analysis carried out (evaluator shall mention also identified strengths and weaknesses of the final evaluation report and specific difficulties encountered);

•
conclusions and recommendations for improvement  of each evaluation question, sub-questions and themes analysed (recommendations should include suggestions how to implement particular recommendation and indicated recipient of a particular recommendation); 

•
bibliography, data sources, list of interviewees;

•
other relevant attachments.

The evaluation report will be submitted in electronic form, and 1 original in paper form.

Quality criteria for the evaluation report:

•
Clear division of chapters according the evaluation questions set above;

•
Thematic and content compliance – an evaluation report reflects a thorough study of situation and documents and understanding of the topic. Conclusions and recommendations correspond to the criteria mentioned in ToR;

•
Evaluation reports should be succinct and focus on analysis rather lengthy descriptions. It should provide clear, justified conclusions and recommendations and be written in a clear and understandable manner;

•
Validity of the chosen methods – the way service is provided is corresponding to the set task;

•
Reliability of data – collected and aggregated data are reliable and applicable;

•
Justified analysis of data – quantitative and qualitative data analyzed in accordance with recognized methods and assumptions in order to answer to the evaluation questions; 

•
Reliability of the results – the results are logical, they are approved by the data analysis, the proper interpretation and hypotheses;

•
Objectivity of conclusions – the conclusions are reasonable and impartial;

•
Message clarity – information provided in the report is understandable to its users;

•
Usability of recommendations – recommendations provided in the report are applicable and implementable in practice.

Annex 3

to Tender Terms of Reference

(Id. No. VRAA/2013/19/ENPI/AK)

Qualifications, education and work experience, 

description of person involved in the service provision 

1. Surname:

2. Name:

3. Education:

	Educational institution, period of education (from ...till…)
	Received degree (-s) or qualification (-s) 

	
	

	
	


4. Language skills: indicate the level of language skills (numerical rating from 1-excellent to 5 - basic)

	Language
	Reading
	Speaking
	Writing

	Latvian
	
	
	

	English
	
	
	

	Russian
	
	
	

	Estonian
	
	
	


5. Current position:

6. Working experience: 

	Time (from…till…)
	Place of work
	Position and main responsibilities

	
	
	

	
	
	


7. Experience in accordance with Terms of Reference Article 6.3.2. and 6.3.3.  ( a description of the experience in previous evaluations and other relevant studies):
	Name of the evaluation
	Position and main responsibilities
	Name of the Client, e-mail address and telephone number

	
	
	

	
	
	


8. By my signature below, certify that the proposed expert has an excellent knowledge of English (both oral and written).

Date
_________________

Applicant's or authorized person's signature


     _________________
Annex 4

to Tender Terms of Reference

(Id. No. VRAA/2013/19/ENPI/AK)

List of the Applicant's developed evaluations

	No.
	Title of the evaluation 
	A brief description of the evaluation content and timing
	Information about the Client of the evaluation 
	Contact information of the Client (telephone, e-mail)

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	...
	
	
	
	


	
	
	
	
	

	place
	date
	Position
	signature
	Name, surname of the official




Annex 5

to Tender Terms of Reference

(Id. No. VRAA/2013/19/ENPI/AK)

Form of the Financial Proposal

Open Tender of the 

"Programme Mid-term Evaluation"

(Identification No. VRAA/2013/19/ENPI/AK)

	The service  
	Price without VAT, EUR
	VAT, EUR
	Price with VAT, EUR

	Programme mid-term evaluation 


	 
	 
	 


If the Applicant is an individual, in the financial proposal second part of the column "Price without VAT, EUR" the Applicant shall identify the service price, including all aspects of legislation of Republic of Latvia -  in certain payments of tax applicable to individual, the amount of compensation, including contribution of employer paid to state social insurance. In that case the column "VAT, EUR" and the "Price with VAT, EUR" are not to be provided.

	
	
	
	
	

	place
	date
	Position
	signature
	Name, surname of the official




Annex 6

to Tender Terms of Reference

(Id.Nr. VRAA/2013/19/ENPI/AK)

List of the subcontractors

	Name of the subcontractor
	Number of registration
	Part of the service, which is expected to be transfered to the subcontractor (% of the value)

	1. 
	
	

	2. 
	
	


Date ______________________________

Signature______________________________

Name and surname ____________________________________ 

Annex 7

to Tender Terms of Reference

(Id. No. VRAA/2013/19/ENPI/AK)

Tender Agreement (draft)

Riga, ____________, 2013

State Regional Development Agency, Reg. No 90001733697, Elizabetes 19, Riga, LV-1010 represented by its director Solvita Zvidriņa, who is acting on the basis of the Article 8 of regulations No 689 "Statutes of State Regional Development Agency" issued by the Cabinet of Ministers on 9 October 2012, (hereinafter referred to as the Customer), on the one side 

and <title of the Contractor, registration No.>, represented by its < position> in the person of  <name, surname of the person, which signs the Agreement>, who is acting in accordance with the statutes, hereinafter called the Contractor, from the other side, 

each individually referred to as the Party and the both together referred to as the Parties, on the basis of open competition "The Programme mid-term evaluation" (ID number VRAA/2013/19/ENPI/AK) (hereinafter - Tender) results have concluded Agreement (hereinafter - Agreement):

1. OBJECT OF THE CONTRACT

1.1. Assigns and the Contractor shall carry out the Programme mid-term evaluation (hereinafter - Services) under this Agreement and its Annexes (_______________), which are an integral part of the Agreement.

1.2. In this Article 1.1. of these Services include the following documents:

1.2.1. Preliminary draft evaluation report;

1.2.2. Final revised evaluation report.

2. CONTRACT PRICE AND PAYMENT PROCEDURE

2.1. The total sum of the Agreement is EUR ______ (__________ euro, 00 euro cents) or LVL ______ (__________________ lats and _____ santims), without VAT (hereinafter - VAT). VAT is applied in accordance with applicable laws and regulations. Payments for services and enforcement are determined in accordance with the Contractor's financial proposal submitted for the Tender, attached as Annex 2 to this Agreement.

2.2. The sum referred in Article 2.1. is paid in the following order:

2.2.1. Advance payment of 20% (twenty percent) of Article 2.1. referred to the amount of  EUR ______ (__________ euro, 00 euro cents) without VAT, the Customer shall make the payment to the Contractor within ten (10) working days after the date of the Agreement is concluded and Contractor has issued an invoice;

2.2.2. Payment of 30% (thirty percent) of Article 2.1. referred to the amount of EUR ______ (__________ euro, 00 euro cents) without VAT, Customer shall make the payment to the Contractor within twenty (20) working days after the preliminary draft report is submitted, based on the invoice issued by the Contractor;

2.2.3. Payment of 50% (fifty percent) of Article 2.1. referred to the amount of EUR ______ (__________ euro, 00 euro cents) without VAT, the Customer shall make the payment to the Contractor within  twenty (20) working days after submission of the final evaluation report of the assessment and service delivery – acceptance and delivery act is signed, based on which the Contractor issues the invoice.

2.3. The payment date will be the date when the Customer makes a transfer to the Contractor's bank account.

2.4. For the time delay of Services performance the Contractor shall pay the penalty to the Customer of 0.5% from the sum mentioned in Article 2.1 for each day that Service is not completed.

2.5. For the late payment the Customer shall pay the penalty of 0.5% of amount mentioned in the Article 2.1. of Agreement for each delayed day of payment.

2.6. The payment of any penalty mentioned in Article 2.3. and 2.4. shall not release the Parties from the obligations and reimbursement of additional damages, if any, incurred by the other Party as a result of illegal activities and is established and documented damages offender's fault.

3. RIGHTS AND OBLIGATIONS OF PARTIES

3.1. Customer’s rights:

3.1.1. Request information from the Contractor about the state of play of the Agreement implementation, as well as the conditions that might cause the delay;

3.1.2. Extend the duration of the Agreement, and to amend the Agreement due to the circumstances the Customer could not foreseen before and additional actions are needed to fulfill the Agreement obligations;

3.1.3. Not to accept the Acceptance and delivery act if in there are any non-compliance or other inaccuracies which should be eliminated;

3.1.4. In case the Contractor delays the performance of the service (service schedule for implementation without any fault of the Customer`s is delayed for more than thirty (30) days), the Customer has the right to unilaterally terminate the Agreement without notifying the Contractor, and shall require to return the advance paid to the Contractor.

3.2. Customers’ responsibilities:

3.2.1. Timely provide Contractor with the Customer’s information that would be required for the successful implementation of the Services;

3.3. Contractors` rights:

3.3.1. To involve extra employees, without the request of additional fee to the Customer   for the services provided by extra employees to complete the Services successfully;

3.3.2. To request necessary information from the Customer to meet the requirements of the Agreement;

3.4. Contractor's obligations:

3.4.1. Provide a qualitative service within the deadlines described in the Agreement, involve employees with the necessary qualifications and skills;

3.4.2. Responsible for the competence and of involved employees and the quality of provided services as well as the confidentiality of information in accordance with the conditions laid down in the Article 9 of the Agreement;

3.4.3. To ensure the Services performance in accordance with the Agreement and its Annexes;

3.4.4. Prevent all inaccuracies and shortcomings identified by Customer of the provided service.

4. ORGANIZATION OF SERVICES PERFORMANCE

4.1. The Services within the Agreement is provided in accordance with the requirements of the Technical Specification.

4.2. The Contractor shall provide the Services in accordance with the timeframe specified in the Technical Specification.

4.3. The Customer accepts previously agreed the Acceptance and delivery act and it is believed that the scope of the Agreement is fulfilled within the defined deadlines.

5. PERSONNEL ASSIGNED IN THE PROCESS OF PERFORMANCE OF THE SERVICES

5.1. The personnel assigned for the performance of the Agreement is considered the personnel included in the list of employees to perform the Services (Annex _____to the Agreement).

5.2. If necessary, the Contractor shall be entitled to attract additional personnel who are not included in the list of employees (Annex _____to the Agreement).

5.3. In case of a change of assigned personnel in the performance of Services or within the list of subcontractor, the Contractor’s contact person shall coordinate the issue with the Customer‘s contact person electronically. The qualifications and experience of new employee assigned for the Services performance should be equivalent to qualifications and experience of the replaced employee. 

5.4. The Contractor shall ensure the facilities and needed support for their personnel to perform their assigned duties effectively.

6. CONTACT PERSONS OF THE PARTIES

6.1. Customer’s Contact Person: ............................... (Tel: ............., e-mail: ..............).

6.2. Contractor’s Contact Person: .............................. (tel. ............., e-mail: ...............).

6.3. Contact persons of the Parties shall be responsible for the monitoring of the performance of Agreement. Contact persons of the Parties during their absence (vacation, business trip or temporary incapacity for work time) shall be replaced by other employees of the Parties with the appropriate competence.

6.4. About any change in the subparagraph 6.1., 6.2. one of the Parties shall notify electronically the other Party within one working day.

6.5. All information related to the performance of the Agreement, in the case of the dispute of Parties  will be considered as official if the contact persons shall use written communication (e-mail addresses mentioned in subparagraph 6.1., and 6.2. of this Agreement)).

7. FORCE MAJEURE

7.1. None of the Parties shall be responsible for a non-fulfilment of their liabilities, if such non-fulfilment is caused by force majeure conditions. Force majeure conditions include natural disasters, war and all kinds of military operations, blockage, embargo, epidemics, legislative changes, government decisions and other extraordinary conditions that the Parties could not have foreseen upon the execution of the Agreement. The other Party shall be notified of the commencement of such conditions within 5 (five) days.

7.2. The deadline for the fulfilment of and payment for the Services stipulated in the Agreement shall be prolonged for the time period during which the force majeure conditions hinder the fulfilment of the Agreement in accordance with Article 7.1.

8. CONFIDENTIALITY

The Parties undertake to respect the other Party confidential the information received at the time of assessment not to disclose the information to third parties, except in the cases specified in law and regulations. Confidentiality provision applies to written information and verbal information, electronic information and any other information, including the language of the contract, regardless of the mode of transmission, time and place. This referred to the obligation of confidentiality is an open-ended nature.

9. DURATION AND TERMINATION OF THE AGREEMENT

9.1. Agreement shall enter into force from the date of signing it bilateral and is valid until ____. _____ Or until the obligations of the Parties are fully implemented, in accordance with Article 1.1. Implementation of the Services, or accordance with  Article 2.1 the amount of the payment is done.

9.2. Customer may unilaterally terminate the Agreement by giving written notice to the Contractor within 30 (thirty) days in advance, without specifying the reason of terminating the Agreement.

9.3. Contractor may unilaterally terminate the Agreement by giving written notice to the Customer within 30 (thirty) days in advance, without specifying the reason of terminating the Agreement.

9.4. Customer has the right to unilaterally terminate the Agreement with the Contractor, by written notice to the Contractor within 7 (seven) days in advance, in the following cases:

9.4.1. If the Contractor repeatedly obstruct the deadlines of submission of the Services;

9.4.2. if the Contractor has provided Services in a poor quality or in accordance with the Customer`s set deadline hasn`t remedied discrepancies found of the Services and identified in the adoption of the Services;

9.4.3. If the Contractor has involved a third party for the performance of the Service without coordination with the Customer;

9.4.4. If the Contractor has declared insolvency procedures or is started the process of liquidation.

10. FINAL PROVISIONS

10.1. Responsibilities and rights which are not included in this Agreement will be regulated by Laws of Republic of Latvia.

10.2. Agreement may be amended or supplemented by mutual agreement between the Parties, and these amendments and additions of the Agreement need to be added to this Agreement and shall be considered as an integral part of this Agreement.

10.3. If any of provision of this Agreement becomes invalid, this does not affect the rest of the conditions of validity of the Agreement.

10.4. All notices, requests and other information within this Agreement must be presented in writing.

10.5. If one of the Parties has changed the requisites, the Party shall electronically notify the other Party (one of the Parties contact person contacts the other Parties contact person). If a Party fails to comply with the conditions of this section, it is considered that the other Party has fully complied with its obligations in this Agreement using the information of the other Party.

10.6. Reorganization or change of the Management of organisation of the Parties can not be the basis for suspension or termination the Agreement. In case either Party is reorganized or liquidated, or has changed their Management body, the Agreement remains in force and its provisions are binding on the Parties rights and obligations of the transferee. The Contractor shall notify the Customer of such circumstances within ten (10) days in advance.

10.7. Disputes arising out of this Agreement in the performance of the Services or in connection with this Agreement shall be settled by mutual negotiations within ten (10) working days. If no agreement is reached, the disputes shall be settled in accordance with laws and regulations of Latvia in courts of Latvian Republic.

10.8. The Agreement amendments or additions Parties agree in writing. Parties mutually agree on amendments to the Agreement - the deadline extension or termination. Written agreement is signed and executed in duplicate, one copy for each Party, with the same legal force and is added to the Agreement as its integral part.

10.9. The Customer has the right to use the deliverable prepared in accordance with this Agreement at its own discretion, including use of its parts, publishing, and perform other activities without the prior approval of the Contractor.

10.10. The Parties shall not be entitled to transfer their rights in connection with this Agreement to the third party.

10.11. The Parties shall ensure that their representatives are duly authorized to conclude this Agreement and to assume the obligations and responsibilities.

10.12. This Agreement has been drawn up on __ (____) pages and signed on 2 (two) identical copies in English, one copy of the Agreement for each Party. Both copies of this Agreement shall have equal legal force.

11. DETAILS OF THE PARTIES

	CUSTOMER:
CONTRACTOR:

	State Regional Development Agency

	Reg.No.90001733697


	Elizabetes iela 19, Riga, LV - 1010


	Treasury


	LV64TREL2580627067000


	Code TRELLV21



	

	

	                 S.Zvidriņa


� EMBED Equation.3 ���








� An Application has to be signed by the Applicant, group of members and subcontractors of the Applicant based options. If the Application does not sign a person with power of attorney, power of attorney must be added.





� The Applicant shall identify all subcontractors in accordance with the Article 20 of Public Procurement Law second and sixth paragraphs, which if it will be granted for the rights to conclude the Agreement, the value of the services is 20 percent of the total Agreement value or higher.


The total amount of works carried out or provided services of the subcontractor is determined by Article 20 part No. 5 of Public Procurement Law - taking into account all the value of the service provided by the subcontractors within its affiliated companies or works to be performed within particular procurement. Affiliated company is considered as Capital Company which under the Law of Concern subcontractor has a determining influence or has a decisive influence on subcontractors, or Capital Company, which has a dominant influence, is another capital, while having a decisive influence on the subcontractor.
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