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/Mārtiņš Rinčs/
Procurement Procedures According to Paragraph 81 of Public Procurement Law
STATUTE
Consultation Services to Prepare Progress Report about Implementation of VASAB Long-term Perspective 
Procurement Identification Number: VRAA/2013/57/MI

Rīga, 2013

General Information
	Name of the Subscriber:
	State Regional Development Agency (hereinafter – the Agency or the Subscriber)

	Registration Number of the Subscriber:
	90001733697

	Legal Address of the Subscriber:
	19 Elizabetes Street, Rīga, LV-1010

	Contact Information:
	telephone +371 67079000; fax +371 67079001

	Procurement Identification No
	VRAA/2013/57/MI


Subscriber’s Liaison Person
	Liaison Person:
	Director of Administrative Department of State Regional Development Agency Mārtiņš Rinčs

	Address of the Liaison Person:
	19 Elizabetes Street, Rīga, LV-1010

	Telephone Number of the Liaison Person:
	Telephone +371 28337778, fax  +371 67079001

	E-mail Address of the Liaison Person:
	pasts@vraa.gov.lv

martins.rincs@vraa.gov.lv  


1. Goal of the Procurement
Goal of the procurement is to determine the Offer with the lowest price for consultation services to prepare Progress Report about implementation of VASAB long-term perspective.

2. Subject and Contract of the Procurement
2.1. Subject of the procurement is Consultation Services to Prepare Progress Report about Implementation of VASAB Long-term Perspective According to Appendix 2 of the Statute (Technical Specification). CPV code of the procurement subject: 73220000-4 (consultation services).
2.2. Deadline for execution of the procurement contracts – 18 December, 2013
2.3. Execution of the procurement contracts is funded from the project „Technical Assistance for Horizontal Action of Baltic Sea Region Strategy of the European Union”, estimated maximum contract price is EUR 40000,00 (excl. VAT) or Ls 28112,16 (excl. VAT).
2.4. Payment for execution of the Procurement Contract will be made in two payments. The first payment (25% of total sum) will be made after submission of the first progress report with a condition that all activities scheduled in this time period are done. The second payment (75% of the total sum) will be made, when all activities will be finished and final progress report will be submitted.
2.5. Place of execution of the Procurement Contract: Rīga, 19 Elizabetes Street.
3. Submission of an Offer
3.1. The applicants submit their Offers until 27 September, 2013, 13.00 o’clock in Records Section of Administrative Department of State Regional Development Agency (1st floor, to the right), 19 Elizabetes Street, Rīga by submitting them personally or sending via mail. The Offer has to be delivered in this address until the Offer submission deadline specified in the statute.

3.2. Offers that are not submitted according to the order given in the procurement statute or formatted in a way that information included in the Offer isn’t accessible until the moment specified in the paragraph 3.1, or that are received after the prescribed submission deadline are not reviewed and are given back to the submitter.

3.3. The Applicant can recall his/her Offer until deadline of the Offer submission by arriving in person in storage place of the Offers – State Regional Development Agency, 19 Elizabetes Street, Rīga. Recalling of the Offer has an unconditional character and it excludes the Applicant from further participation in the procurement process. In case the Offer is changed, then submission moment of the second Offer will be considered to be the moment of submission. 

3.4. After the deadline of procurement submission the Applicant can’t amend his/her Offer.

3.5. The Offers that are submitted until the deadline of procurement submission aren’t given back, except cases, when the Applicant recalls or amends his/her Offer until the deadline of the Offer submission.

4. Formatting of the Offer
4.1. Offers of the Public procurement must be submitted in a closed envelope in person or as a registered letter, the following information should be given on the envelope: - name of the Applicant, registration number or personal number (if the Applicant is an individual), address and contact information, as well as a note: An offer for the procurement „Consultation Services to Prepare Progress Report about Implementation of VASAB Long-term Perspective” (ID No VRAA/2013/57/MI). Do not open until 27 September, 2013, 13.00 o’clock”. 

4.2. Documents of the offer must be bound together (laced through) in a way that it would be impossible to detach document pages. Pages of Applicants’ Offers must be numbered. 

4.3. The documents included in the Offer must be clearly readable, without corrections. If corrections have been made, then they have to be approved by a signature of the authorized person.

4.4. The offer is prepared in Latvian or in English. The documents attached to the Offer can be submitted also in another language (that is no Latvian or English), if there is a translation in Latvian approved by the Applicant (if the language of the Offer is Latvian) or in English (if the language of the Offer is English). Approval of the Applicant means the following: a note “THE TRANSLATION IS CORRECT”; full name of position and signature of the person authorized to sign the Offer and decoding of the signature; place and date. 

4.5. The Offer has to be signed by representative of the Applicant with representation rights or his/her authorized person. If the Applicant is a union of people in each and every combination, then the Offer has to be signed by every person of this union, accordant representative with representation rights or attorney.

4.6. If the Offer is submitted by union of people in each and every combination, then the person, who is representing the respective union of people and is authorized to sign documents related to the procurement process, is denoted in the Offer.

4.7. All copies attached to the selection documents have to be approved in written form by the Applicant denoting that the copy of the document corresponds to the original by signing it and providing date and place of approval.
4.8. The Offer has to be submitted in one original sample.
4.9. The Applicant has no rights to submit variants of the Offer.

4.10. The documents to be attached to the Offer:
4.10.1. application (Appendix 1 of the Statute);

4.10.2. selection documents (according to paragraph 6 of the Statute);
4.10.3. CV (according to the Appendix 3);
4.10.4. Technical offer (Appendix 5 of the Statute);
4.10.5. Financial offer (Appendix 4 of the Statute).

5. Selection Requirements of Applicants
5.1. The Applicant is a legal entity or an individual or union of such persons that corresponds to requirements of the Statute and to whom limitations of subsections 1 and 2 of paragraph 8.1 of the Public Procurement Law don’t apply for the Applicant to participate in the procurement;

5.2. The Applicant is registered in the Register of Enterprises or in other similar register abroad (if applicable);
5.3. The expert recruited by the Applicant must have:
5.3.1. Higher education in spatial planning or regional planning, or economics or political science;
5.3.2. Experience obtained during last 3 (three) years (2010, 2011, 2012), managing at least 1 (one) international or transnational project related to implementation of territorial cooperation projects in Baltic Sea region;
5.3.3.  Experience obtained during last 3 (three) years (2010, 2011, 2012), developing at least 1 (one) spatial planning politics document at the Baltic Sea Region level or national level;
5.3.4. Experience obtained during last 3 (three) years (2010, 2011, 2012), taking part in development of at least 1 (one) politics document about territorial development in EU and Baltic Sea region level in high-level political meetings in Baltic Sea Region;
5.3.5. With English skills (written and oral, freely) and at least one language of a Baltic Sea region country.   
6. The Applicant must Submit these Documents Confirming Qualification
6.1. Application of the Applicant for participation in the procurement (Appendix 1 of the Statute).

6.2. Copy of registration certificate of Register of Enterprises of Latvia or similar business registration authority abroad or statement from database of the competent body (if applicable);
6.3. To confirm fulfillment of requirements of paragraph 5.3 of the statute the Applicant must submit CV (Curriculum Vitae) of experts that is prepared according to form in Appendix 3, as well as document copies confirming experts’ education.
6.4. Power of attorney or copy of collaboration contract of the Applicant’s representative (one legal entity or union of legal entities) with given name, surname, position of the Applicant’s representative and name of the company, if the authorized person is representing the Applicant in the submitted offer. 
6.5. Confirmation signed by all authorized persons of the union of people for common participation in the procurement, if the offer is submitted by an union of people.

6.6. In case of union of people the following documents have to be submitted:

6.6.1. Written application of each person of union according to Appendix 1 of the Statute 
6.6.2. The documents prescribed by paragraph 6.2 of the Statute for each person, who is included in the union of people.

7. Financial Offer
7.1. The offer has to be in euro (EUR) currency, the financial offer has to be submitted according to the form given in Appendix 4 of the Statute.

7.2. Rendering of services according to the technical specification, taxes and fees, excluding VAT, as well as all other possible cost related to the rendered service is included in price of the offer.
8. Technical Offer
The technical offer is prepared according to requirements of the Technical Specification (Appendix 2 of the Statute) and form of the technical offer (Appendix 5 of the Statute).

9. Evaluation of Offers and Decision Making
9.1. If the offers submitted by the Applicants won’t correspond to requirements of formatting of the Offers then the procurement commission will decide about further examination of the offer. The Offers with formatting that doesn’t provide legal force of documents and other significant inconsistencies will be excluded from further evaluation.
9.2. The procurement commission will examine selection documents submitted by the Applicants and their conformity to selection requirements. The Applicants, who haven’t submitted selection documents or, if content of these documents doesn’t comply to selection requirements, will be excluded from further evaluation. 
9.3. The procurement commission will evaluate conformity of the technical offer to requirements of the technical specification. The Offers that won’t correspond to requirements of the technical specification will be excluded from further examination.
9.4. The procurement commission will evaluate conformity of the financial offer to requirements of preparation of the financial offer. The procurement commission will choose the offer with the lowest price from the offers that comply to requirements.
9.5. Regarding the Applicant, whom contract concluding rights would be allowed according to requirements and criteria of the Statute to evaluate conformity of the Applicant to the fifth part of paragraph 8.1 of Public Procurement Law, the Subscriber:

9.5.1. Obtains information about the Applicant, who is registered in Latvia (place of residence is in Latvia), regarding insolvency and liquidation process from the Register of Enterprises and information about halting of taxpayer’s economic activity from database of the State Revenue Service. The fact that information is obtained from the above mentioned database is confirmed by an extract from this database, in which the time, when this information was obtained, is fixed;

9.5.2. Obtains information about the Applicant (irrespective of the registration country or place of residence) regarding tax liabilities administered by the State Revenue Service, including debts of Mandatory State Social insurance contributions that exceed 100 lats from tax (fee) debtors database of State Revenue Service. The fact that information is obtained from the above mentioned database is confirmed by an extract from this database, in which the time, when this information was obtained, is fixed. 

9.6. During 3 (three) working days after decision making the procurement commission informs all Applicants about the chosen Applicant, whom the contract will be concluded with.

10. The Procurement Commission
10.1. General information: 

10.1.1. Functions, rights and obligations of the procurement commission are given in nomative acts and in this Statute.

10.1.2. Meetings of the procurement commission are protocolled. The protocol is signed by all members of the commission that are participating in the meeting.

10.1.3. The procurement commission has rights to ask for advice of experts.

10.1.4. The procurement commission has rights to make decisions, if there are at least 2/3 of members of the commission in the meeting.

10.1.5. Work of the procurement commission is managed by chairman of the commission. 

10.1.6. The procurement commission makes a reasonable decision to conclude a procurement contract or to dismiss the procurement without choosing any of the offers by voting.

10.2. The commission has rights:

10.2.1. To ask the Applicant an additional information;

10.2.2. To ask for advice of experts with rights of adviser;

10.2.3. To decide about further examination of the Offer, if it is not formatted according to requirements of the statute;

10.2.4. To correct arithmetic errors in financial offers;

10.2.5. To reject the Offer, if it is determined that it doesn’t comply to requirements of the statute or if incomplete or wrong information is submitted;

10.2.6. To make a decision about conclusion of a contract, a decision to dismiss or interrupt the procurement.

10.3. The commission has obligation:

10.3.1. To provide process and documentation of the procurement;

10.3.2. To provide equal and fair attitude towards the Applicants;

10.3.3. To answer to written questions of interested service providers;

10.3.4. To evaluate the Applicants and their submitted offers according to the Public Procurement Law, other normative acts and the statute;

11. The Applicants
11.1. An Applicant of the procurement can be a legal entity or an individual or union of such people in each and every combination that:

11.1.1. Has agreed to provisions of the Statute of the procurement and has submitted an offer until deadline and according to requirements of the Statute;

11.1.2. Complies to provisions of the procurement.

11.2. Participation in the procurement is a free will of the Applicant. By submitting an offer for participation in the procurement the Applicant completely accepts and is ready to fulfill all requirements, norms and regulations given in the Statute and respective normative acts.

11.3. The Applicant realizes that every condition included in the offer that is in conflict with the Statute or doesn’t comply to its regulations can be a reason to reject the offer, and the Applicant agrees that only the information included in the offer will be used to evaluate it.

11.4. The Applicant has rights:

11.4.1. To amend or recall the submitted offer until deadline of the offer submission;

11.4.2. To perform other action according to the Public Procurement Law, other normative acts and this statute.

11.5. The Applicant’s obligations:

11.5.1. If the offer is sent by mail, the Applicant is responsible for timely mailing of the offer to ensure reception of the offer in State Regional Development Agency until the deadline mentioned in paragraph 3.1 of the statute;

11.5.2. To give answers to questions asked by the commission and explanations about the offer in written form until the deadline set by the commission;

11.5.3. To observe all regulations mentioned in the statute, when the offer is submitted.

12. Appendices of the Statute
Appendix 1 – Application for Participation in the Procurement;

Appendix 2 – Technical Specification;

Appendix 3 – CV (Form);

Appendix 4 –Financial Offer (Form);

Appendix 5 – Technical Offer (Form).
  Appendix 1
to the Statute of the Procurement
(Procurement ID No VRAA/2013/57/MI) 

application 

for Participation in the Procurement
„Consultation Services to Prepare Progress Report about Implementation of VASAB Long-term Perspective” 
(ID No VRAA/2013/57/MI)
	The Applicant:
	

	Address:
	

	Reg. No:
	

	Bank, bank code:
	

	Bank account No:
	

	Liaison person:
	

	Telephone No:
	

	Fax No:
	

	e-mail:
	


When submitting this application:

1. I apply for participation in the procurement „Consultation Services to Prepare Progress Report about Implementation of VASAB Long-term Perspective”. 

2. I agree to provisions of the Statute of the procurement, I am ready to render services according to requirements of the Statute and its appendices, and I confirm that the attached documents form this offer.  

3. I certify that we haven’t submitted wrong information to evaluate our qualification; 

4. I certify that we agree to receive documents signed by electronic signature to the e-mail address denoted in the application during procurement process and validity period of the procurement contract (liabilities arising from it).

	
	
	
	
	

	place
	date
	position
	signature
	name, surname of the officer


Appendix 2
to the Statute of the Procurement (Id. No VRAA/2013/57/MI)

Terms of Reference

Consultation services for the Progress Report on the implementation of the VASAB Long Term Perspective

VASAB is an intergovernmental co-operation providing a ministerial platform and expert network for 11 Baltic Sea Region countries to coordinate spatial planning and development - the EU countries Denmark, Estonia, Finland, Germany, Latvia, Lithuania, Poland and Sweden as well as Norway, Russia and Belarus. It is guided by the conference of ministers and steered by the Committee on Spatial Planning and Development of the Baltic Sea Region (CSPD/BSR) where German regions adjacent to the Baltic Sea and North West regions of Russian Federation and City of St. Petersburg are also represented. Chairmanship of VASAB follows the pattern of the CBSS: Finland is the current chairing country and from 1 July 2014 chairmanship will be transferred to Estonia. More information can be found at www.vasab.org
1. VASAB Long Term Perspective

The last, VASAB 7th Ministerial Conference on 16 October 2009 in Vilnius, Lithuania has endorsed the new VASAB Long Term Perspective for the Territorial Development of the Baltic Sea Region (LTP) that includes a number of actions. The LTP covers policies for which the transnational cooperation in spatial planning may contribute substantially. These policies include urban networking and urban-rural cooperation, internal and external accessibility as well as maritime spatial planning and management. 

The Ministers underlined that during present times, new common responsibilities and challenges have emerged which call for deeper pan-Baltic co-operation on spatial planning and development and integration of spatial development policies into all relevant sectors. Spatial planning is more than ever a cross-sectoral exercise and therefore in clear need of involvement of many actors. The array of actions in the LTP can only be identified, decided upon and implemented in close co-operation with other pan-Baltic organisations and partners from public as well as private sector. Common efforts are needed to fulfil them. Therefore, the LTP invites pan-Baltic organisations, institutions as well as national and regional authorities to co-operate in a transparent and efficient way.

The LTP document has a manifold purpose. First, it intends to position the Baltic Sea Region in the European framework by introducing VASAB concepts and priorities into the on-going discussion on the territorial dimension of the EU Cohesion Policy, and on the territorial context of the EU cooperation with the neighbouring countries. Second, it aims to sustain a dialogue between the BSR stakeholders on connecting potentials across the borders and strengthening trans-border synergies between national/regional plans, strategies and programmes in the Baltic Sea Region. Third, it emphasises a need for the BSR countries to plan appropriate financial resources for the implementation of the guidelines and actions settled by the LTP. Fourth, it features a policy orientation towards maritime spatial planning, thus supporting Europe-wide effort in this matter of importance, as the sea is an outstanding feature of the BSR. Fifth, it may provide ground for the monitoring and evaluation of territorial development processes in the BSR.

The LTP has a character of a living document. The content of the document may see new actions and initiatives resulting from the evolution of trends, needs and challenges. The LTP has to be periodically reviewed and the implementation progress reported to the ministers responsible for spatial planning in the BSR countries and to the relevant stakeholders.

2. VASAB LTP implementation

VASAB activities after the Vilnius Ministerial Conference are concentrated towards implementation of LTP and overcoming of the important challenges specified by LTP in order to ensure the commonly agreed goal - achieve territorial cohesion perspective in the Baltic Sea Region by 2030, i.e. the region is a well-integrated and coherent macro-region, and it has overcome the socio-economic development divides between its individual parts and turned the global challenges into assets.

The VASAB activities have included:

· VASAB presentation at the TransBaltic project conference, in Malmo, Sweden, on 17-18 March 2010;

· VASAB expert and stakeholder meeting on demographic trends and labour market development, in Kaunas, Lithuania, on 8 June 2010;

· VASAB workshop on urban-rural partnerships, in Minsk, Belarus, on 21 September 2010;

· VASAB Annual Conference “Integrated Approach to Spatial Development of Europe – Meaning of Territorial Cohesion”, in Warsaw, Poland, on 7-8 February 2011;

· Initiation of ESPON BSR-TeMo project about indicator system for the monitoring of territorial development in the Baltic Sea Region – in April 2011;

· VASAB round table discussion „Challenges of demographic and labour market development for urban-rural cohesion in BSR” at the BSLN project final conference, in Hamburg, Germany, on 16 November 2011;

· VASAB opinion on the future Community Structural Funds and Common Strategic Framework – on 17 April 2012;

· VASAB opinion on the proposal of the European Commission on the future development of the trans-European transport network – on 25 May 2012, based on the background research paper comparing the EC proposal with VASAB LTP;
· Established joint HELCOM-VASAB Maritime Spatial Planning (MSP) Working Group (the 1st meeting held on 20-21 October, 2010) to provide a forum for the intergovernmental discussions on MSP in the Baltic Sea region (more information: http://www.helcom.fi/groups/en_GB/MSPWG/);

· Baltic Sea Broad-scale Maritime Spatial Planning Principles developed and adopted by VASAB and HELCOM. The principles were adopted by HELCOM at the 34th Meeting of HELCOM Heads of Delegation in Helsinki, Finland, on 8-9 December 2010 and by VASAB at the 54th CSPD/BSR Meeting in Stockholm, Sweden, on 13-14 December 2010;

· VASAB acknowledgement of the “BaltSeaPlan” project Vision 2030 as an important input towards common understanding of MSP in the Baltic Sea Region - on 19 March 2012;

· Role of project partner in the projects “Plan Bothnia” and “PartiSEApate”;

· Co-operation with the Baltic University Programme in development of MSP education courses;

· Cooperation with BONUS research programme.

VASAB strengthened its ties with other pan-Baltic organizations when on 17 November 2010 the Committee of Senior Officials of the Council of the Baltic Sea States (CBSS) “accepted placing VASAB under the CBSS umbrella”. The CBSS decision concluded a process of re-defining cooperation framework between the CBSS and VASAB, initiated by the CBSS Elsinore Declaration of 4 June 2009 and appreciated by the VASAB Vilnius Declaration of 16 October 2009.

The specific trait of VASAB is active involvement of non-EU partners in discussing regionally important topics. For example, VASAB together with Ministry of Regional Development of Russia, Committee for External Relations of Saint Petersburg and International Centre for Social and Economic Research - Leontief Centre organized a Round Table "Integrated Development of Rural and Urban Areas: Experience of the Baltic Sea Region" during the XI Annual Forum of Strategic Planning Leaders in St. Petersburg, 22-23 October 2012.

3. Preparations for the next VASAB Ministerial Conference

The next VASAB Ministerial Conference will take place in September 2014 in Tallinn, Estonia. As underlined in the VASAB Vilnius Declaration “the next Ministerial Conference will focus on implementing the LTP with particular emphasis on Maritime Spatial Planning”. The VASAB Vilnius Declaration also asks for a progress report to be prepared and presented to the ministers. 

The preparation of the ministerial meeting is led by the VASAB CSPD/BSR. The 60th VASAB CSPD/BSR meeting on 24 October 2012 decided to establish a drafting team for preparation of the Ministerial Declaration consisting of Russia, Germany, Finland and Estonia. The working group is chaired by Estonia and has provided the first draft of the Ministerial Declaration. 

The VASAB Open Troika meeting on 13 December 2012 suggested having 1) Ministerial Declaration, 2) the MSP Compendium, and 3) the LTP Progress Report as the basic documents for the Ministerial Conference. 

It is expected that on-going work of the joint HELCOM-VASAB Maritime Spatial Planning Working Group (MSP WG), as well as PartiSEApate, ESPON BSR-TeMo and TA-HAL projects will produce outputs that may contribute to the text of the Ministerial Declaration not later than March-April 2014.

Preparations of the VASAB Ministerial Conference are among the priorities of the Finnish Presidency of the CBSS in 2013-2014.  It will also be high on agenda of the VASAB CSPD/BSR meetings scheduled for 30-31 October 2013 and February 2014. 

4. EU Strategy for the Baltic Sea Region 

The EU Strategy for the Baltic Sea Region (EUSBSR) strives for more intensive cooperation between the Baltic Sea countries and shapes the region into a regional cooperation model for the whole EU. The strategy aims to save the sea, connect the region and increase prosperity. More information about EUSBSR is available: http://www.balticsea-region-strategy.eu/
The EUSBSR has 17 Priority Areas and 5 Horizontal Actions, including Horizontal Action “Spatial Planning - Encouraging the use of Maritime and Land-based Spatial Planning in all Member States around the Baltic Sea and develop a common approach for cross-border cooperation”. Overall task of the Horizontal Action is to achieve territorial cohesion perspective of the Baltic Sea Region by 2030, i.e. the Region is a well-integrated and coherent macro-region, and it has overcome the socio-economic development divides between its individual parts and turned the global challenges into assets. The Horizontal Action is jointly managed by VASAB and HELCOM. The joint HELCOM-VASAB MSP WG is a steering body for the maritime spatial planning activities and VASAB CSPD/BSR acts as a coordination platform for the land-based spatial planning and territorial development activities of the Horizontal Action.

5. Purpose of the TA-HAL project

On 21 December 2012 European Commission provided Technical Assistance grant for the implementation of the EUSBSR Horizontal Action “Spatial Planning”. The actions related to the Technical Assistance grant (further mentioned as TA-HAL) shall run for 13 months from the 1st January 2013. The Technical Assistance actions should help reaching the objectives assigned in the Horizontal Action “Spatial Planning”. The TA-HAL shall enhance policy developments within Horizontal Action, support preparations for future projects and promote activities of the Horizontal Action. More specifically, the TA-HAL aim to evaluate progress achieved by the Horizontal Action and to develop project ideas for new Flagship Projects in this Horizontal Action. The TA-HAL should contribute to the HELCOM and VASAB ministerial meetings.

6. Tasks and outputs

Under the guidance of the VASAB CSPD/BSR and in coordination with VASAB Secretariat the Expert has to prepare Progress Report on territorial development of the Baltic Sea Region and steps towards 2020 objectives as well as ensure consultation process with VASAB stakeholders about implementation of the LTP.

The Expert has to take into account activities of VASAB and other actors of the Baltic Sea Region since the VASAB Vilnius Ministerial Conference that can be related to the policy guidelines and/or specific activities described in the LTP document or VASAB Vilnius Ministerial Declaration. The Expert has to evaluate progress in implementation of VASAB Long-Term Territorial Perspective of the Baltic Sea Region till 2030, note the relevant EU, pan-Baltic and national policies and strategies; analyse trends and identify further challenges. The Expert should concentrate on the activities related to direct implementation of the LTP rather than general spatial trends and processes. The Expert has to evaluate added value of the Horizontal Action “Spatial Planning” for the implementation of the LTP. The Expert has to take into account relevant outcomes of ESPON BSR-TeMo project (as they are presented in the Draft Final Report of the project) as well as findings of the joint HELCOM-VASAB MSP WG.

The Progress Report should comprise a content-related documentation of the implementation of VASAB LTP and suggestions on efforts to react persisting and new challenges. It shall include also a short summary and conclusions that could be distributed to the VASAB political level. The Progress Report should be prepared in English.

The consultation with relevant stakeholders has to be organized in the form of direct communication as well as a VASAB stakeholder workshop. The workshop is planned to take place in Helsinki, Finland in the 50th week of 2013 (tentatively, on 12 December 2013) to discuss territorial development trends and future steps towards 2020 objectives. The workshop will inter alia include presentations of on-going and finalized projects relevant to the Hozintal Action “Spatial planning”.

VASAB Secretariat will provide the Expert with an access to all VASAB working documents and information related to the assignment. The Expert should ensure confidentiality of the VASAB documents that are not available to the general public. All communication between VASAB Secretariat and the Expert should take place in electronic form (incl. submission of the Progress Report). 

The Expert shall perform at least the following activities:

	Output
	Deadline

	Familiarisation with the VASAB documents, relevant EU, pan-Baltic and national policy papers, outputs of relevant projects and preparation of the synthesis of evidence on the implementation of the LTP and further challenges. Preparation of the concept of VASAB stakeholder workshop.
	Commencement immediately after signing the Contract

	Participation at the VASAB CSPD/BSR meeting in Helsinki, Finland, presentation of the first ideas of the Draft Progress Report
	30-31 October 2013

	First Draft Progress Report submitted to the VASAB Secretariat
	22 November 2013

	Comments of the VASAB CSPD/BSR members collected 
	29 November 2013

	Final Draft Progress Report submitted to the VASAB Secretariat
	6 December 2013

	Participation at and moderation of the VASAB stakeholder workshop in Helsinki, Finland. Final Draft Progress Report presented to the stakeholders
	50th week, December 2013

	Final Progress Report submitted to the VASAB Secretariat
	18 December 2013


The Expert in its work should consult VASAB CSPD/BSR members as well as interview the most relevant stakeholders.

Expected results of the Expert activities: Increased stakeholder awareness of the EUSBSR Horizontal Action “Spatial Planning”, its projects and achievements, better coordinated Horizontal Action, defined steps forward of the Horizontal Action. 

Appendix 3
to the Statute of the Procurement (Id. No VRAA/2013/57/MI)

CV (Form)

1. Surname:

2. Name:

3. Education:

	Educational institution
	Learning time (from/to)
	Obtained degree or qualification

	<…>
	<…>/<…>
	<…>

	<…>
	<…>/<…>
	<…>


4. Language skills: Show language skill level (numeric mark from 1 – excellently, to 5 – basic knowledge)
	Language
	Reading
	Speaking
	Writing

	<…>
	<…>
	<…>
	<…>

	<…>
	<…>
	<…>
	<…>

	<…>
	<…>
	<…>
	<…>


5. Participation in professional organizations:

6. Other skills: 

7. Current position and description of main job responsibilities:

8. Professional experience (information about compliance of expert to requirements of subsections 5.3.2. -5.3.4. of the Statute):

	No
	Experience in project management according to subsection 5.3.2 of the Statute

	
	Name of the project, description
	Execution time
	Contact information of the subscriber (telephone, e-mail)

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	...
	
	
	


	No
	Experience in development of spatial planning documents according to subsection 5.3.3 of the Statute

	
	Name of the spatial planning policy document, description
	Execution time
	Contact information of the subscriber (telephone, e-mail)

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	...
	
	
	


	No
	Experience in development of a political document according to subsection 5.3.4 of the Statute

	
	Name of the political document, description
	Execution time
	Contact information of the subscriber (telephone, e-mail)

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	...
	
	
	


I hereby determine according to the offer of <Name of the Applicant, registration number and address> (hereinafter – the Applicant) to the procurement organized by State Regional Development Agency „Consultation Services to Prepare Progress Report about Implementation of VASAB Long-term Perspective” (ID No VRAA/2013/57/MI), to participate in execution of the procurement contract as an expert, in case the Applicant obtains rights to conclude a procurement contract and the procurement contract is concluded. 

Name, surname of the expert:___________________

Signature: ________________________

Date:____________________

Appendix 4
to the Statute of the Procurement (Id. No VRAA/2013/57/MI)






Financial Offer (Form)

for the Procurement
„Consultation Services to Prepare Progress Report about Implementation of VASAB Long-term Perspective”

 (Identification No VRAA/2013/57/MI)

	Service
	Price excl. VAT, EUR 
	VAT, EUR
	Price incl. VAT, EUR

	Consultation Services to Prepare Progress Report about Implementation of VASAB Long-term Perspective 
	 
	 
	 


If the Applicant is an individual, he/she in the cell „Price excl. VAT, EUR” of the financial offer denotes price for rendering of the service, including all tax payments determined in the normative acts that are applicable for salary of an individual, including mandatory social contribution part of the employer. In the previously mentioned case the cells „VAT, EUR” and „Price incl. VAT, EUR” don’t have to be filled.

I hereby confirm reasonability and validity of the offered price:

	
	
	
	
	

	place
	date
	position
	signature
	Name, surname of the officer


Appendix 5

to the Statute of the Procurement (Id. No VRAA/2013/57/MI)

Technical Offer (Form)

for the Procurement
„Consultation Services to Prepare Progress Report about Implementation of VASAB Long-term Perspective”
(Identification No VRAA/2013/57/MI)

	Technical Specification
	The Applicant’s Offer

	Under the guidance of the VASAB CSPD/BSR and in coordination with VASAB Secretariat the Expert has to prepare Progress Report on territorial development of the Baltic Sea Region and steps towards 2020 objectives as well as ensure consultation process with VASAB stakeholders about implementation of the LTP.

The Expert has to take into account activities of VASAB and other actors of the Baltic Sea Region since the VASAB Vilnius Ministerial Conference that can be related to the policy guidelines and/or specific activities described in the LTP document or VASAB Vilnius Ministerial Declaration. The Expert has to evaluate progress in implementation of VASAB Long-Term Territorial Perspective of the Baltic Sea Region till 2030, note the relevant EU, pan-Baltic and national policies and strategies; analyse trends and identify further challenges. The Expert should concentrate on the activities related to direct implementation of the LTP rather than general spatial trends and processes. The Expert has to evaluate added value of the Horizontal Action “Spatial Planning” for the implementation of the LTP. The Expert has to take into account relevant outcomes of ESPON BSR-TeMo project (as they are presented in the Draft Final Report of the project) as well as findings of the joint HELCOM-VASAB MSP WG.

The consultation with relevant stakeholders has to be organized in the form of direct communication as well as a VASAB stakeholder workshop. The workshop is planned to take place in Helsinki, Finland in the 50th week of 2013 (tentatively, on 12 December 2013) to discuss territorial development trends and future steps towards 2020 objectives. The workshop will inter alia include presentations of on-going and finalized projects relevant to the Hozintal Action “Spatial planning”.
VASAB Secretariat will provide the Expert with an access to all VASAB working documents and information related to the assignment. The Expert should ensure confidentiality of the VASAB documents that are not available to the general public. All communication between VASAB Secretariat and the Expert should take place in electronic form (incl. submission of the Progress Report). 

The Expert shall perform at least the following activities:
Familiarisation with the VASAB documents, relevant EU, pan-Baltic and national policy papers, outputs of relevant projects and preparation of the synthesis of evidence on the implementation of the LTP and further challenges. Preparation of the concept of VASAB stakeholder workshop.

Participation at the VASAB CSPD/BSR meeting in Helsinki, Finland, presentation of the first ideas of the Draft Progress Report

First Draft Progress Report submitted to the VASAB Secretariat

Comments of the VASAB CSPD/BSR members collected 

Final Draft Progress Report submitted to the VASAB Secretariat

Participation at and moderation of the VASAB stakeholder workshop in Helsinki, Finland. Final Draft Progress Report presented to the stakeholders

Final Progress Report submitted to the VASAB Secretariat
	Applicant's description about the fulfillment of  the requirements or statement that technical specification requirements will be executed


We hereby certify that we will observe requirements of the procurement contract of the procurement „Consultation Services to Prepare Progress Report about Implementation of VASAB Long-term Perspective” (identification No VRAA/2013/57/MI) according to provisions of the Technical Specification (Appendix 2 of the Statute). Technical specifications are known and understandable.
	
	
	
	
	

	place
	date
	position
	signature
	Name, surname of the officer
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