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GRANT AGREEMENT -
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TERMS OF REFERENCE FOR AN INDEPENDENT REPORT OF FACTUAL FINDIN GS ON COST:
CLAIMED UNDER A GRANT AGREEMENT FINANCED BY THE EXECUTIVE AGENCY FOR
SMALL AND MEDIUM-SIZED ENTERPRISES (EASME)

INDEPENDENT REPORT OF FACTUAL FINDINGS ON COSTS CLAIMED UNDER A GRANT
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ENTERPRISES (EASMIL) i

The Terms of Reference should be.completed by the Beneficiary and be agreed with the Auditor.

The Independent Report of Factual Findings should be provided by the Auditor




ANNEX Vi BASME v July £ 014

AGREEMENT NUMBER ~ EASME/EMFF/2014/1,2.1.5/1/ 812.703760 MSP LOT 2 BALTIC SCOPE

Terms of Reference for an Independent Report of Factual Findings on costs claimed unde a
Grant Agreement financed by the Executive Agency for Small and Medium-Sized Enterpri s
(BASME) hereinafter referred to as “the Agency”

The following are the terms of reference ('ToR') on which <pame of the Beneficiary> ‘the Beneficiary' agree: to
engage < name of the andit firm> 'the Auditor' to provide an independent report of factual findings on a Finan- ial
Statement(s)' prepared by the Beneficiary and to report in connection with a European Union/European Ato: e
Energy Community financed grant agreement, concerning < title and number of the grant agreement> (the 'Grt
Agreement'). Where in these ToR the 'The Agency' is mentioned this refers to its quality as signatory of the Grant
Agreement with the Beneficiary. The European Union is not a party to this engagement.

1.1 Responsibilities of the Parties to the Lngagement
"The Beneficiary' refers to the legal entity that is receiving the grant and that has signed the Grant Agreement v ith
the The Agency,

s The Beneficiary is responsible for preparing a Financial Statement. for the Action financed by the Grant
Agicement in compliance with such agreements and providing it to the Auditor, and for ensuring that +his
Financial Statement can be properly reconciled to the Beneficiary's accounting and bookkeeping system ane’ to
the underlying accounts and records, Notwithstanding the procedures to be carried out, the Beneficiiry
retnains at.all times responsible.and. liable for the accuracy of the Financial Statement.

+ The Beneficiary is responsible for the factual statements which will .enable: the Auditor to carry out the
procedures specified, and will provide the Auditor with a written representation letter supporting th:se.
statements, clearly dated and stating the period covered by the statements.

s The Beneficiary accepts that the ability of the Auditor to perform the procedures required by this engagen ent
effectively depends upon the Beneficiary providing full and free access to the Beneficiary's: staff and ifs
accounting and other relevant records.

“The Auditor' refers to the Auditor who is responsible for performing the agreed-upon procedures as specifiec in
these ToR, and for submitting an independent report of factual findings to the Beneficiary.

The Auditor must be independent from the Beneficiary,

o The Auditor is qualified to carry oul statutory audits of accounting documents in accordance with he
Directive 2006/43/EC of the European Parliament and of the Council of 17 May 20006 on statutory audit. of
annual accounts and consolidated accounts, amending Council Directives 78/660/EEC and 83/349/EEC 'ud
repealing Couricil Directive 84/253/EEC or similar hational regulations.

¢ The procedures to be performed are specified by the Agency and the Auditor is not responsible for he
sujtability and appropriateness of these procedures.

Pogmo e . . N . . " . ' o 4 y
Financial Statement in this context reféers solefy to Form C - Annex VI by which the Beneficiary claims costs under the Crant
Agreement.
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1.2 Subject of the Engagement

The subject of this engagement is the <interim or final; delete what is not applicable> Financial Statemer & in
connection with the Grant Agréement for the period covering <dd Month yyyy to dd Month yyyy>.

1.3 Reason for the Engagement

The Beneficiary is required to submit to the Agency a certificate on @ Financial Statement in the form ¢’ an
independent report of factual findings produced by an external auditor in support of the payment requested by the
Beneficiary under Articles 1.4.1 and 11.23.2 of the Grant Agreement. The. Authorizing Officer of the Ag ncy
requires this Report as he makes the payment of costs requesied by the Beneficiary conditional on. the facual
findings.of this Report.

1.4 tngagement Type and Objective

This constitutes an engagement o perform specific agreed-upon procedures regarding. an independent repo-t of
factual findings on costs claimed under the Grant Agreement.

As this engagement is not an assurance engagement the Auditor does not provide-an audit opinion and expresses
no assurance. The Agency derives its assurance by drawing its own conclusions from the factual findings repe cted
by the Auditor on the Financial Statement and the payment request of the Beneficiary relating thereto,

The Auditor shall include in its Report that no conflict of interest exists between it and the Beneficiar # in
establishing this Report, as well as the fee paid to the Auditor for providing the Report,

1.5 Seope of Work

1.5.1  The Auditor shall undertake this engagement in accordance with fhesc ToR and;

- in accordance with the International Standard on Related Services: (ISRS') 4400 Engagements to per ot
Agreed-upon Procedures regarding Financial Information as promulgated by the IFAC;

- in compliance with the Code of Ethics for Professional Accountants issued by the IFAC. Although ISRS 400
provides that independence is not a requirement for agreed-upon procedures engagements, the Agency req ires
that the Auditor also complies with the independence requirements of the Code of Ethics for Professimal
Accountants.

1.5.2  Planning, procedures, documentation and evidence
The Auditor should plan the work so that the procedures can be effectively performed. For this purpos> he
performs the procedures specified in 1.9 of these Terms of Reference (‘Scope of Work - Compulsory R: nort
Format and Procedures to be Performed') and uses the evidence obtained from these procedures-as the basis fc the.
Report of factual findings.
1.6 Reporting
The Report of factual findings, an example of which is attached to this ToR, should describe the purpose an< the
agreed-upon procedures of the engagement in sufficient detail in order to enable the Beneficiary and the Agen:y to
understand the nature and extent of the procedures performed by the Auditor, Use of the reporting format atta -hed
is compulsory. The Report should be written in the language indicated in Article 1.4.3 of the Grant Agreemert, In
accordance with Article 11.27.9 of the Grant Agreement, the Agency and the Court of Auditors have the rigt to
audit any work carried out under the project for which costs are claimed from the Union, including the work re ated
to this engagement,

1.7 Timing

The Report should be provided by [DATE].
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AGREEMENT NUMBER — EASME/EMFF/2014/1.2.1.5/1/-812,703760 MSP LOT 2 BALTIC SCOPE
1.8 Other Terms

[The Beneficiary and the duditor can use this section to agree other specific ferms such as duditor’s fees, out ©”
pocket expenses, liability, applicable law, etc.]

[legal name of the audit firm] Hegal name of the Beneficiary]
[name & function of anthorised representative] [name & function of authovised representative] <dd Menth
yYyy> ‘ <dd Month yyyy>
<Signature of the Auditor> <Signatire of the Beneficiary>

1.9 Scope of Work - Compulsery Report Format and Procedures to be Performed

Independent Report of Faclual Findings on costs claimed under a Grant Agreement financed by the
Executive Agency for Small and Medium-Sized Enterprises (EASMI)

To be printed on letierliead paper of the Auditor

<Name of contact person(s)>, < Position>
< Beneficiary's name>

<Address>

<dd Month yyyy>

1n accordance with our contract dated <dd Month yyyy> with <name of the. Beneficiary> "the Beneficiary” and he
terms of reference attached thereto (appended to this Report), we provide our Independent Report of Factual
Findings ("'the Report"), as. specified below.

Objective

We [legal name of the audit firm], established in- [fill address/city/state/province/country] represented for
signature of this Repott by [[name and finction of an authorised representative] have performed agreed- v on
procedures regarding the cost declared in the Financial Statement(s)” of [name of beneficiary] hereinafter-refe: od
to as the Beneficiary, to which this Report is attached, and which is to be presented to the Agency under g ant
agreement [EU grant agreement reference: title, acronym, mimber] for the following period(s) [insert perio:'fs)
covered by the Financial Statement(s) per Aetivity] ] and for the following amount [insert amount in EURJ. "I qis
engagement involved performing ceitain specified procedures, the results of which the Agency uses fo d aw
conclusions as to the eligibility of the costs claimed.

Scope of Work

Our engagement was carried out in accordance with :

- theterms of reference appended to this Report and:

- International Standard on Related Services (ISRS') 4400 Engagements lo perform -Agreed-u on
Procedures regarding Financial Information as ‘promulgated by the International Federation of
Accountants ('IFAC);

- the Code of Ethics for Professional Accountants issued by the IFAC. Although ISRS 4400 prov es
that independence is not a requirement for agreed-upon procedures engagements, the Age oy
requires that the Auditor also complies with the independence requirements of the Code of Ethics jor
Professional Accountants;

R s \ . s oot . . . .
Financial Statenient in'this context refers fo the form by which the Beneficiary claims costs under the Grant-Agreement,




As requested, we have only performed the procedures set out in the terms of reference for this engagement-anc we.
have reported our factual {indings on those procedures in the table appended to this Repott.

The scope of these agreed upon procedures has been determined solely by the Agency and the procedures . ore
performed solely o assist the Agency in evaluating whether the costs claimed by the Beneficiary in the
accompanying Financial Statement has been claimed in accordance with the Grant Agreement, The. Auditor ir not
‘responsible for the suitability and appropriateness of these procedures. ‘

Because the procedures performed by us did not constitute either an audit ar a review made in accordance “vith
International Standards on Auditing or International Standards on Review Engagements, we: do not express any
assurance on the Financial Statements.
Had we performed additional procedures or had we performed an audit or review of the Financial Statements o "the
Beneficiary in accordance with International Standards on Auditing, other matters might have come to our atter tion
that would have been reported to you.

Sources of Information

The Report sets out information provided to us by the management of the Beneficiary in response to spe ific
questions or as obtained and extracted from the Beneficiary's information and accounting systems.

Factual Findings

The above mentioned Financial Statement(s) per Activity was (were) examined and all procedures specified i1 the
appended table for our engagement were carried out. On the basis of the results of these procedures, we found:

All documentation and accounting information to enable us to carry out these procedures has been provided o us
by the Beneficiary. Except as indicated below, no exceptions were noted,

Exceptions

« In some cases, the Auditor was not able to successfully complete the procedures specificd. These exceptiinag
are as Tollows:

exceptions such as inability to reconcile key information, unavailability of data which prevented the Au¢ itor
from carrying out the procedures, ete: should be listed here. The Commission will use this informatica to
decide the amounts which will be reimbursed.

Use of this Report
This Report is solely for the purpose set forth in the above objective:

This Report is prepared solely for the confidential use of the Beneficiary and the Agency and solely for the pui rose
of submission to the Agengy in connection with the requirements as set out in Articles 1.4.1 and 11.23.2 of the (‘rant
Agreement. This Report may not be relied upon by the Beneficiary or by the Agency for any other purpose nor
may it be distributed to any other parties. The Agency may only disclose this Report to others who have regu! fory
rights of access to.it, in particular the Buropean Anti Fraud Office and the European Court of Auditors.

ThisReport relates only to the Financial Statement(s) specified above and does not extend to-any other financial
statements of the Beneficiary.




No conflict of interest® exists between the Auditor and the Beneficiary in establishing this Report, The fee paid
to the Auditor for providing the Report was €

We look forward to discussing our Report with you and would be pleased to provide any further information or
assistance which may be required.

[Hegal name of the audit fira]
[[nawme and function of an authorised representaiive] <dd Mouth yyyy>,<Siguature of the Auditor>

* A conflict of interest arises when the auditor's objectivily to establish the certificate is compromised in fact or in appeatance whe -
the auditor for instance:

- was involved in the preparation of the Finuncial Statements;

- stands o benefit directly should the cerlificate be accepied;

- has a close relationship With any petsonrepresenting the beneficiary;

- is w director, trustee-or pariner of the beneficiary;.

- is in any other situation: that compromises liis or her independeiice or ability to establish the certificale impattially:
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